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1. O0mne noJI0KeHH. i

ITonoxenue Mo BENCHHIO IETOBOM JOKYMEHTALMH B MYHHIMNAJILHOM OHOIKETHOM i
00111€00pa30BaTEIbHOM YUPEKIEHUH CIELHAIbHOM (KOPPEKIMOHHOM) 00meobpa3oBaTebHOl
LIKOJIE JUISl JIETEH C OrpaHMYEHHBIMH BO3MOXKHOCTSAMU 3710p0Bbs «Hamexna» MyHHIHMIAIEHOTO
oOpasoBanusi ropoackoif okpyr Pecnybmuku Kpeim ropoma Cumdeponons (manee -
MBOVYC(K)OII «Hanexna») pa3paboTaHbl B COOTBETCTBHH CO CIEAYIOLIAMH HOPMATHBHBIMH
JOKYMEHTAMH:

- @enepanbHblii 3aK0H 0T 29.12.2012 Ne 273-@3 «O6 obpaszosanuu B Poccuiickoii
denepauyny,

- ®DenepanbHbiii 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaibHBIX JaHHBIXY, i

- 3axon Pecny6mku Kpsim ot 06.07.2015 Ne 131-3PK/2015 «O6 o6pa3osanun B
Pecnybmke Kpbimy; ‘

- npukaz @enepanbHOr0 AareHTCTBa MO TEXHWYECKOMY pETYIHpOBAHHIO U
METpOJIorud MHHHCTEPCTBA TPOMBILUICHHOCTH W TOproBmM Poccuiickoii ®esepaumu OT I
08.12.2016 Ne 2004-ct «OO6 yTBEpKICHWM HALMOHANBHOTO CTaHmapra Poccuiickoit :
Denepauumy,; ‘

- npuka3 @enepanbHOr0 AareHTCTBa IO TEXHHYECKOMY pETyIHPOBAaHHI) U
MeTponorud MuHUCTEPCTBA NPOMBIIUICHHOCTH W TOproBiu Poccuiickoii ®exepamyu ot
14.05.2018 Ne 244-ct «O06 yTBepXICHHH H3MEHEHHUS K :
HaIMOHAILHOMY CTaHzapTy Poccuiickoit Oenepaimmy,

- npuka3 QenepanbHoro apxuBHoro arenrctea ot 20.12.2019 r. Ne 236 «O6
yTBEP)KACHUM [IepeuHs TUMOBBIX yNpaBIEHYECKUX apPXUBHBIX JOKYMEHTOB, 00pasyrOLIMXCs B
NpoLECCe MNEATEIBHOCTH I'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS H
OpraHM3alMii, C yKa3aHHEM CPOKOB MX XPAHEHHSY,

- npuka3 Munucrepersa npocsetierns CCCP ot 30.12.1980 N 176 «O sseneHun
B ne#icTBue [lepeuns 10KyMEHTOB CO CpokaMu XpaHenus Munucrepcrsa npocsemenus CCCP,

OPraHoB, YYPEXKICHHMIH, OPraHU3aLUi CHCTEMBI IPOCBEIICHHS Y,

- npuka3 MunucrepcTsa 06pa3oBaHus, Hayku U MoJoaexu PecriyGmuku Kpeim ot

27.03.2023r Ne565 «O mpu3HaHMM YTpaTHBLIMM CWJIy NpHKa3a MuHucTepcTBa 06pa3oBaHus,
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30.03.2023 Ne 1543/01-14

[Tonoxenue ycraHaBnuBaeT oOIue TpeOOBaHUS K BEJICHHIO JEOBOH TOKYMEHTAllUU B
MBOYC(K)OUI «Hanexaax.

[IpuMeHeHHE TONOKEHHUS JIOJDKHO CIIOCOOCTBOBaTh (POPMUPOBAHUIO O(UIIMAIBHO-
JIEJIOBOTO CTHUJII JOKYMEHTOB, COKpAIICHHWIO 3aTpaT Tpyda M CPEACTB B MPOLECCE CO3JaHus
JIOKYMEHTOB.

[TonoxkeHue pacnpocTpaHsieTcsl Ha OpraHu3alnio paboThl ¢ JOKYMEHTaMH HE3aBUCUMO OT
BUJa HOCUTEIIS, B TOM YHCJIE 3JIEKTPOHHBIMU JOKYMEHTaMHM, BKJIIOYasl MOJTrOTOBKY, 00paboTKy,
XpaHEHHUE U UCIOJB30BaHUE JOKYMEHTOB, OCYIIECTBISIEMbIX C IPUMEHEHHUEM MH(POPMAITMOHHBIX
TEXHOJIOTHM.

OcoOenHoct  paboOThl € JOKYMEHTaMH, COJEpXKAllUMHU  KOH(PHUACHUIUATIHHYIO
uHpopmanuio (cayxeOHYI0O U MHYIO TailiHy, NEpCOHAJbHbIC JaHHbIE), PETYIUPYIOTCS
CHEIUAIbHBIMM  HOPMATHUBHBIMU aKTaMH (MHCTPYKIUSIMHU, TIOJOXKEHHUSIMH, IpaBHIaMH),
yrBepxaaeMbiMu aupekropom MBOYC(K)OUI «Hanexnar.

OTBETCTBEHHOCTh 3a OpraHu3aIuio U coctosHue aenonpou3BoacTBa B MbOYC(K)OII
«Hanexna» HeceT TUPEKTOP, KOTOPBIN:

- Ha ocHoBaHuMU PexomeHmamuii paspabaTeiBaeT u yTBepkIaeT WHCTpyKuHiO IO
JEeI0npou3BOACTBY U HoMeHKkIaTypy aen MBOYC(K)OUI «Hanexnay;

- KOHTpoJupyeT cobmoaenue tpedosanuil yreepkaeHHot B MBOYC(K)OL «Hanexna»

WHCTpyKIIMK 110 BEIEHUIO AEOBOM JOKYMEHTAIUH,

- IPOBOJUT MPOBEPKY COCTOSTHUS JI€TONPOU3BOJICTBA;

- obecrieuynBaeT METOJUYECKOE PYKOBOJICTBO, MHCTPYKTaX M KOHTPOIb 3a COOIIOACHHEM
YCTaHOBJIEHHOI'O MOPsAIKa padOThI C IOKYMEHTAMU;

- UHULIUUPYET MOBBIIIeHHE KBaK (UK paboTHIUKOB 110 BOIPOCAM JEIONPOU3BO/ICTBA;

- YA0CTOBEPSET MOJIHUCHIO U TI€YaThIO0 JOKYMEHTHI.

HenocpencTBeHHO BeJeT AENONPOU3BOACTBO B 00pa30BaTEIbHOM OpraHU3alud CEKpeTaphb
v (WIM) OTBETCTBEHHBIM 3a BEACHUE JIETONMPOM3BOJACTBA (Jajiee — CEKpeTaphb), KOTOPBIU
Ha3Ha4yaeTcs MPUKa30M AUPEKTOPA HIKOIIBI.

Cekperapb B COOTBETCTBUHU C BO3JIOKEHHBIMU HA HETO 33JJa4aMU:

- OCYLIECTBJIIET PETUCTPALIAIO U YUET TOKYMEHTOB;

- OpraHu3yeT JOKyMEHTO000pOoT, (HOpMUPOBAHUE JI€JI, UX XPAHEHUE;

- OCYILECTBIISIET TEKYLIUI KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHUEM U IIPOXOKACHUEM
JIOKYMEHTOB 00pa30BaTeIbHON OpraHu3aIuy;

- ofecreynBaeT COOJIOJICHUE €IUHBIX TpeOOBaHMM MO TOATOTOBKE JOKYMEHTOB U
OpraHu3any padoThl C HUMU B YCJIOBUSX 3JIEKTPOHHOTO JOKYMEHTO000POTA;

- 0000m1aeT nHGopMaluio 06 o6beMax JOKYMEHTO000pOTa;

- opraHusyer (opMHpOBaHHME U XpaHEHHE JOKYMEHTAI[MOHHOTO (OHJAa M  €ro
HCIIOJIb30BaHUE.

MBOYC(K)OII «Hanexxna» BrpaBe NMPUMEHSTh B CBOEH IEATEIBLHOCTH DJIEKTPOHHBIN
JIOKYMEHTOOOOPOT, KOTOPBIH MpeaycMaTpuBaeT CO3/aHUE, MOJIKMCAHUE, HCIOJIb30BaHUE U
XpaHEHUE JOKYMEHTOB, CBS3aHHBIX C JESITEIBHOCTbIO 00pa3oBaTeNbHON oOpraHu3aluu, B
AJIEKTPOHHOM BHjae 0e3 nyOnupoBaHus Ha OyMakHOM HocuTene. PerieHue o BBeJACHUU
AIIEKTPOHHOI'O JIOKYMEHTOO0OpOTa U MOPSA0K €r0 OCYIIECTBICHMS YTBEP)KIAIOTCS IIKOJIOW IO
COIIACOBAHUIO C €€ YUPEIUTEIIEM.

Bes nenoBasi mokyMeHTalusl XpaHUTCS B CIELMAIbHO OOOPYAOBAaHHBIX MOMEUICHHSX,
mkadax wim ceidax c cobmogeHneM TpeOoanuii dexepanbHoro 3akoHa Poccuiickoit
®enepanun ot 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX).

PaboTathb ¢ TOKyMeHTaMU BHE CITyKeOHBIX MOMELCHUH 3ampeniaercs.

2. JJoxymentbl MBOYC(K)OII «Haaexaa».

Hupexkrop MBOYC(K)OIL «Hamexxaa» WM JHIO, UCHOTHSIONIEE €ro OOS3aHHOCTH,
W3/1aeT MPUKa3bl, HHCTPYKIMH, TIPABUIA, TOJOXKEHHs, 00s3aTENbHBIC NJIsi UCIIOTHEHUS BCEMH
pabOTHUKaMHU.

Xon oOCyXIeHusT BONPOCOB Ha 3aceJaHUsAX KOJJICTHAIBHBIX OPraHoB, COBETOB,
coOpaHMsIX, COBEIIAHUSIX U PEIICHUS, IPUHIMAEeMble Ha HUX, PUKCUPYIOTCS B TPOTOKOJIAX.



JInst ocyIiecTBIEHHs ONEPAaTHBHBIX CBA3EH C IPYrMMH OPraHU3AlMsIMHU U TpakJaHAMH
UCTIOJIB3YIOTCS Takue (OpMBbI, KaK MUCbMa, (PaKChl, TEIErPaMMbl, TEIEPOHOTPAMMBI.

JInst OCyIIecTBICHNS IpUEeMa, YBOJIBLHEHUS, IEPEMEIICHUS] pAOOTHUKOB, MTPEAOCTABICHHS
UM OTITYCKOB O(QOPMIISIOTCSI TPYIOBBIE JOTOBOPHI, MPHKA3bl 110 JIUYHOMY COCTaBY, 3asBICHUS,
TPYZIOBbIE KHI)KKH, JINYHBIE KAPTOUKHU H JP.

YueOHo-nearoruyeckasi J0KyMeHTalus.

VYyeOHasi JOKYMEHTAlMsl — O5TO KOJWYECTBEHHAss M Ka4eCTBEHHAsl XapaKTePUCTHUKU
COCTOSIHUS Y4eOHON, METOAMYECKON M BOCIIUTATENILHOW PAOOTHI IIKOJIBL.

[legaroruueckue paOOTHUKM TIPU pealu3all OCHOBHBIX 00I1e00pa3oBaTeIbHbIX
IpOTpaMM OCYIIECTBIISIIOT TOATOTOBKY CIIEAYIOMIEH JOKyMeHTauuu (mpuka3 MuHHCTEpCTBa
npocsemeHus: Poccuiickort ®eneparuun ot 21.07.2022 No 582 «OO6 yTBEpXKIACHUHU IEPEUHS
JOKYMEHTAIMH, IOJTrOTOBKA KOTOPOM OCYIIECTBISIETCS MENarorn4ecKMMH pabOTHUKAMHU TpU
peau3aii OCHOBHBIX 00111€00pa30BaTeIbHBIX MPOrpaMm»):

- pabouas mporpamMMa y4eOHOTO MpenMeTa, yueOHOro Kypca (B TOM YHCIE€ BHEYPOUHOM
JESATEeITLHOCTH ), Y4eOHOTO MOTYJIS,

- )KypHaJ y4eTa yCIeBaeMOCTH;

- OKypHal  BHEYpOYHOM  JeATeIbHOCTH (Ui  TMEJaroruyeckux  pabOTHUKOB,
OCYIIECTBIISIONIX BHEYPOUHYIO ACATEIBHOCTD);

- TUIaH BOCIUTATENbHON palOoThI (A MeJarorn4eckux pabOTHUKOB, OCYIIECTBISIOMINX
(YHKIIUU KJIACCHOTO PYKOBOIUTEIIS);

- XapaKTepuCTHKa Ha oOyyaromierocs (o 3ampocy).

[IkonbpHBIE JOKYMEHTHI JOJDKHBI O(OPMIISITHCSI CBOEBPEMEHHO, YETKO, pa30oopymBo, 0e3
MOYHUCTOK, TOMAPOK, BHI3BIBAIOIINX COMHEHHE B MPABUJILHOCTH BHECEHHBIX JaHHBIX.

3anucu B JOKYMEHTaX JJOJDKHBI IPOM3BOAUTHCS IAPUKOBOM PYyUYKOH YEPHOTO I[BETA.

OmmoOka, nomylieHHas B TEKCT€ WM UU(GPOBBIX JAHHBIX TOKYMEHTA, HCHPABISAETCS
CJIEAYIOIMIMM 00pa3oM: OIMOOYHBIE CI0BA WK HU(PHI 3a9€PKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
MPOYECTh 3aYEPKHYTOE, a CBEPXY, MO0 PAAOM, TUOO HA MOJISAX MUIIYTCS YTOYHEHHBIC JaHHBIE.
Bce BHeceHHBIE WCTpaBIEHUS JOJDKHBI OBITH OTOBOPEHBI W 3aBEPEHBI TOAMUCSIMH  JIHII,
0(OpPMUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEJIEHHH, colepXKaluxcs B JOKyMEHTax,
Ha/JIekamee ux o(opMIIEHHE HECYT OTBETCTBEHHOCTH JOJDKHOCTHBIC JIMIA, TTOAIMCABINNE
JTIOKYMEHT.

B cocraB nokymMeHTOB 00pa30BaTeIbHON OpraHU3aIH BXOJISAT:

- OpraHM3aLMOHHBIE JOKYMEHTHI;

-yCTaB OpraHu3alluy;

- IOTOBOP C Y4pEInTEIIEeM;

- TIOJIO’KEHMS O MOIpa3AeeHUsX (IPU HAJTMUUN);

- IPaBOyCTaHABIIMBAIOIINE JOKYMEHTBL,

- IOJDKHOCTHBIE MHCTPYKLIUU COTPYTHUKOB;

- KOJJICKTHUBHBII JIOTOBOD;

- HITaTHOE PacHHCaHuE;

- IpaBUJIa BHYTPEHHETO TPYIOBOTO PACIOPSAKA U JP.

PacniopsinuTenbHble JOKYMEHTBI:

- IPUKA3bI;

- pacnopsiKeHuUs;

- MHCTPYKIUH H Jp.

WHupopmanmoHHO-CTIpaBOYHbIE JOKYMEHTHI:

- IPOTOKOJIEI,

- TIJTaHbL;

- OTYETHI;

- CIIPaBKH U JIp.

Bce kuurm um okypHansl, kotopele Benyrcs B MBOVYC(K)OLI «Hanpexna» Ha
OyMaXHBIX  HOCHTENSX, IOCTPAaHUYHO IPOHYMEPOBBIBAIOTCS, IPOLIHYPOBBIBAIOTCA U
MOJIKCHIBAIOTC ~ JAUPEKTOPOM  IMKOJBL.  [lommuch  AMpeKTopa  3aBepseTcsl  MedaThio
MBOYC(K)OII «Hanexna.

3. Ipasuia opopmiieHHust JOKYMEHTOB



OcHoBHBbIE TpeOOBaHUs 10 0()OPMIIEHHUIO TOKYMEHTOB.

JIOKyMEHTBI MOTYT CO3/1aBaThCsi Ha OyMa)KHOM HOCHUTENIE M B AJIEKTPOHHOH (opme ¢
COOJIIO/IEHNEM YCTaHOBJIEHHBIX MPaBUI OPOPMIICHHS JOKYMEHTOB.

[Ipu co3maHuM JOKyMEHTa Ha JBYX M Oojiee CTpaHMIAX BTOPYIO M MOCIEIYIOIIUE
CTpaHUIIbI HYMEPYIOT.

JlonyckaeTcsi co3/laHue JOKYMEHTOB Ha JIMLEBOM M O00OpPOTHOM cropoHax jucta. IIpu
JIBYyCTOPOHHEM CO3/JaHUU JTOKYMEHTOB IIMPHUHA JICBOI'O IOJsSI Ha JIMIEBOM CTOPOHE JIMCTA U
IPaBOTO MOJIsE HA 0OOPOTHOM CTOPOHE JINCTA JOKHBI OBITH PAaBHBI.

[IpennodTuTeNbHBIMUA FapHUTYPAaMH U pa3MepaMy MpUTOB JUIsl PEKBU3UTOB TIOKYMEHTa
saBisgrorcst Ne 12,13,14.

ITpu cocTaBiieHUM TaOIUL] JOMYCKAETCS CIIOJIb30BaHUE MIPUPTOB MEHBILIUX PA3MEPOB.

AOG3aIHbII OTCTYI TEKCTa TIOKyMeHTa - 1,25 cm.

3aroJoBKM pPa3/eNoB M IOJPA3JENOB I€4aTaroTcs ¢ ab3alHbIM OTCTYNIOM WJIU
LEHTPUPYIOTCS 110 IIHUPUHE TEKCTA.

MHOrocTpouHble PEKBM3MTHI I1€YATAIOTCS Yepe3 OJAMH MEKCTPOUYHBIH HHTEpBal,
COCTaBHBIE YAaCTH PEKBU3UTOB OTAEISAIOTCA JOIOJIHUTEIBHBIM HHTEPBAIOM.

Texct nokymeHTa neyaraercs yepes 1-1,5 MeXCTpOUHBIX HHTEpBaA.

WuTepBan Mexy OyKBaMu B CJIOBaxX - OOBIYHBIH.

WHTepBa MEXIy CIIOBaMH - OJHH MTPOOET.

TexkcT 1okyMeHTa BBIpABHMBAETCS IO LIUPUHE JHCTa (10 IpaHHUIaM JIEBOIO U MPaBOro
MOJICH IOKYMEHTA).

HopmaTuBHBIMM aKTaMM OpraHu3allMd MOXET ObIThb NPEAYCMOTPEHO BBIJCIICHUE
PEKBHU3UTOB «aJpecaTy», «3arojOBOK K TEKCTY» WIH «IOJIIMUCh», a TaKXKe OTHEJIbHbIX
(parMeHTOB TEKCTa MOJIY>KUPHBIM HIPUPTOM.

TexkcT TOKyMeHTa JOJIKEH OBbITh M3JI0KEH KpaTKo, TPaMOTHO, NOHSITHO U OOBEKTUBHO,
0e3 MOBTOPEHUH U yOTpebIeHHsI CJIOB U 000POTOB, KOTOPbIE HE HECYT CMBICIOBOM Harpysku, 1
JIOJDKEH KacaThCsl TOTO BOIpPOCA, KOTOPBIA c(OpMyTUpOBaH B 3arojioBKe K TeKcTy. Tekcr
JIOKyMeHTa o¢opMIIsIeTCsl B BHJIE CIUIOIIHOIO CBSI3HOTO TEKCTAa WM TaOJMLbI, WIU IyTeM
coyeTaHus 3Tux Ghopm.

TekcThbl CI0KHBIX U OOJIBIIMX MO 00bEMY JTOKYMEHTOB (JI0KJIa/Ibl, OTYETHI U T.JI.) JENATCS
Ha pa3/ienibl, MOAPa3/IeNbl, MyHKTHI, HOANYHKTBI. [IyHKTBI U MOAMYHKTHI B TEKCTE€ HYMEPYIOTCS
apaObckuMH HUppaMu ¢ TOYKOM.

IIpumep -

1.

1.1

2.

2.1.

JIOKyMEHTBI, Kak MpaBuio, opopMisitoTcst Ha OiaHkax oOpa30BaTeNIbHOW OpraHM3alluy,
UMEIOT YCTAaHOBJIEHHBIM KOMIUIEKC O0S3aTeNbHBIX PEKBU3UTOB U CTAOWJIBHBIA TMOPSIOK HUX
PacIoI0KEHUS.

bnankyu kaXJI0oro BHJAa W3rOTAaBIMBAIOTCA HAa OCHOBE YIJIOBOI'O MM TPOJOJIBHOTO
pa3MelIeHNs] pEKBU3UTOB.

PexBM3UTHI 3arojioBKa pa3MeEINaloTCsl HEHTPUPYEMbIM (Hayasllo M KOHEI| KaXIOW CTPOKH
PEKBU3HUTA PABHO yJAJIECHBI OT TPaHMI] 30HBI PACTIONOKEHHSI PEKBU3UTOB) WIIM YTJIOBBIM (KaXKIast
CTpOKa PEeKBU3UTA HAYMHACTCS OT JIEBOM I'PAHHUIIBI 30HBI PACHIOJIO0KEHUS PEKBU3UTOB) CIIOCOOOM.

Jl51s u3roToBiIeHUs OJaHKOB UCHOJIB3YIOTCS JUCTB Oymaru ¢popmara A4 (210 x 297 mm) u
A5 (210 x 148 MunIMMeETpOB).

Kaxnpiit muct nokymeHnTta, opOpMIIEHHBIM Kak Ha OJlaHKe, Tak U 0e3 Hero, JOJKEeH UMETh
I0JIs1 HE MEHEE, MM

nesoe - 20;

mpasoe - 10;

BepxHee - 20;

HmxHee - 20.

JIOKyMeHTBI JuITeIbHBIX (CBbIIIE 10 j1eT) CPOKOB XpaHEHUs JOKHBI UMETh JIEBOE T10JIE HEe
meHee 30 MM.

OdopmiieHue peKBU3UTOB IOKYMEHTOB.



ABTOpP IOKYMEHTOB.

HaI/IMeHOBaHI/Ie ITKOJIBI yKaSBIBaeTCH B TOYHOM COOTBETCTBUU C yCTaBOM
MBOYC(K)OII «Hanexma». CokpallleHHOe HAaWMEHOBAaHUE IIOMEIIACTCS T0J IOJIHBIM
HAaHMEHOBaHUEM B CKOOKax.

HaumenoBaHue AOMKHOCTH JIMIIAa — aBTOpa JOKYMEHTa HCIIOJb3YeTCsS B OJIaHKax
JOJIDKHOCTHBIX JIUIL U pacnonaraeTcsI 104 HAUMCHOBAHHUECM HIKOJIBI.

HanmeHnoBaHue MOJDKHOCTH JIMIIA — aBTOPA JOKYMEHTA YKa3bIBAE€TCS B COOTBETCTBHUHU C
HAanMCHOBAHUEM, HpI/IBeﬂeHHBIM B paCHOpSII[I/ITeJIBHOM I[OKyMeHTe O HA3BHAYCHHUHU HA JOJIDKHOCTD.

Cupasounbie 1anusie 00 MBOYC(K)OL «Hagexna».

CnpaBounsie ganasie 00 MBOYC(K)OII «Hanexxna» yka3piBaroTcs B OJlaHKaX MUCEM U
BKJIIOYAIOT: ajpec, Homep Tenedona, ¢pakc, aapec AMEeKTPOHHON MOUTHI, CETEBOH aJIpec, a TaKkke
OKITIO, OI'PH, UHH wu KIIIL.

HaumeHoBaHHe BHIa JOKYMEHTA.

HaumeHnoBaHue Buaa JOKYMEHTa, COCTABJIEHHOI'O LIKOJIOW, JOJIKHO OBITH ONpEAETIeHO
ycTaBoM (TIOJIO)KEHUEM) U JOJDKHO COOTBETCTBOBATh HAMMEHOBAHUSAM BUJOB JOKYMEHTOB,
npenycMorpeHHbiM  OKV/I: akT, chpaBka, 3amMCKa, CBOJKA, OT3bIB, IIPOTOKOJI, CIHCOK,
u3BelleHue U Jp. PacnopsauTenbHble TOKYMEHTBl IIKOJbl H3JAIOTCA CO  CIEAYIOLIUMU
Ha3BaHMSMM: IIPUKA3, PacIOPsLKEHNUE.

HaumenoBanue Bu1a M pa3HOBUHOCTHU JOKYMEHTA HE YKA3bIBACTCS B MMChMaX.

HaumeHnoBaHue BHa JIOKYMEHTa II€YaTaeTCsl MPONUCHBIMH OYKBaMHU IOJIYKUPHBIM
mpUPTOM.

Jara noxkymenra.

Jlata 1OKyMeHTa COOTBETCTBYET JjaTe MOANUCaHUs (YTBEPKIACHUS) JOKYMEHTa WIN JaTe
cOOBITHS, 3a(UKCUPOBAHHOTO B JOKYMEHTE:
apabckumu udpamu, pasaeneHabivua Toukoi: 05.06.2021;
cioBecHO-IU(PpoBbIM criocobom: 5 urons 2021 .

B Tekcrax 1OKyMEHTOB, COJEp)KallMX CChIJIKM Ha HOPMATHUBHbBIE IPABOBBIE aKThI, U
JIOKYMEHTOB, COJIepXKallluX CBeAECHUS (PUHAHCOBOTO XapakTepa, IPHUMEHSETCS CIOBECHO
u(ppoBoi crocol ykazaHus gaT 0e3 MPOCTaBICHUS HYJS B 0003HAUYEHUHU JIHA MecsIa, eclin
OH COJEePXHUT oJHY Idpy: 3 anpens 2021 roga.

Pa3pemaercsa npuMeHsTH CJIOBO «T'0/1» B COKpAIIEHHOM BapuaHTte «r»: 1 uroHs 2021 r.

I'pu¢ orpanuyenns 10cTyna K 10KyMeHTY.

[IpocraBnsiercs B NIpaBOM BEpPXHEM YIJy MEPBOTO JHCTa JOKyMEHTa (IpoeKTa
JIOKYMEHTa, COINPOBOJUTENILHOIO MUChbMa K JIOKYMEHTY) Ha TpaHHUIE BEPXHEro IMoJisd NpU
HAJIMYMKM B JOKYMEHTe HH(POpPMALUHU, JOCTYH K KOTOPOH OrpaHMYeH B COOTBETCTBHM C
3aKoHOAaTrenbCcTBOM  Poccuiickoir  @epepanmu. B coctaB  pekBH3WTa  BKIIIOYAETCS
OTpaHMYMTENbHAS HAANUCh: «lms  cimyxkebHOro mnomab3oBaHus», «KoHuIEeHIMATBHOY,
«IlepcoHanbHbBIE JAHHBIE» WM AP.

Ipumep -

IlepconaibHbIe JaHHBIC PAOOTHUKOB
IK3. Ne 1
MynuinansHoe O1opKeTHOe 00pa3oBaTesIbHOE YUpexKIeHne
«CrienpaneHast (KOppeKInoHHast) 001eo0pa3oBaTenbHas MIKOJIa
JJIA ,Z[CTeﬁ C OrpaHUYCHHBIMH BO3MOXKHOCTAMU 310POBbA «Ha,uexc,ua»

MYHHUITUITAJIHHOTO 00pa3oBaHus Topoackoi okpyr Cumbpeponons Pecybmuku Kpemv
(MBOYC(K)OII «Haaexaa»)

IIPUKA3

Bce Buabl I’pI/I(I)OB OTpaHUYCHHUA NOCTyIa K JOKYMCHTAM 3aKPCIUIAKOTCA B JIOKAJIBHBIX
aKTax IIKOJIbI.

PerucrpanuoHHbIi HOMEpP JOKYMEHTA.
Peructpanmonnsiii HomMep — 1udpoBoe WM OyKBEHHO-IIMGpPOBOe 0003HAYEHHUE,
MPUCBAUBAEMOE JOKYMEHTY IIPU €0 PErUCTPALUU.



Perucrpanus 1oKkyMeHTa MPOBOAUTCS MOCIIE €0 NOAMUCAHUS MU YTBEP K ICHHSL.

JUig BHYTPEHHMX JOKYMEHTOB — IIPHKAa30B, IPOTOKOJOB — 3TO IMOPSAIKOBBIM HOMEp B
npefenax KajleHJAapHOro roja/ y4yeOHOro roja IO KaXAOMY BHIY WM Pa3HOBUAHOCTH
JOKYMEHTOB. B mpHKa3ax perucTpaldoHHBIA HOMEpP MOXKET JOMOJHATHCS OyKBEHHBIM
UH/IEKCOM, 0003HAYaIOIINUM Pa3HOBUIHOCTH.

JUig uCcXoa KX JOKYMEHTOB PETUCTPALIMOHHBI HOMEP COCTOUT U3!

1) nopsiAKOBOrO HOMEpa B MpeZeiaXx MacCHBa OTIIPABIISIEMOM KOPPECIIOHICHIIUH;

2) MHJEKcA Jiella B COOTBETCTBUU C HOMEHKJIATYpPOU Jie)l 00pa30BaTelIbHON OpraHU3allHu.

PerucrpanmoHHblii HOMEp JOKYMEHTa, COCTAaBICHHOTO COBMECTHO JIByMs M Ooiee
OpraHM3alUsIMH, COCTOMT M3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB KaXJI0H M3 3TUX
OpraHu3aluii, IPOCTABISEMbIX YEPE3 KOCYIO UEPTY B MOPAAKE YKa3aHUS aBTOPOB B IOKYMEHTE.

CcplIKa Ha perucTPAMOHHBIN HOMEP H 1aTy JOKYMEHTa.

Ccpuika Ha perucTpalOHHBIE HOMEp M JaTy JOKYMEHTa BKJIIOYaeT B ce0s
PETUCTPAIIMOHHBIN HOMEpP U JaTy TOKYMEHTa, Ha KOTOPBIN J0JKEeH OBITh TaH OTBET.

Ccpuika Ha HOMEp M JaTy JOKYMEHTa MCIOJIb3yeTcsd Mpu O(OPMIIEHUH IIHCEM,
ABJIAIOIIMXCSl OTBETAMM Ha IIOCTYNUMBIIEE NUCHMO (3ampoc, npockOy u np.). CBeneHus B
PEKBU3UT MEPEHOCATCS € IMOCTYNMBILEIO JOKYMEHTa M COOTBETCTBYIOT PErMCTPALUOHHOMY
HOMEpY U JjaTe MOCTYIMUBIIErO JOKYMEHTA.

OrpannuurenbHas OTMETKA JJIs JAHHOI'O PEKBU3UTA IPOCTABISAETCS B JIEBOM 4YacTu
OJ1aHKa MHUChbMa 0/ PEKBU3UTOM <«1aTa» U «PEruCcTPallMOHHbII HOMEp TOKYMEHTa».

Hanuune naHHOro pexkBU3MTa UCKIOYAET HEOOXOAUMOCTh YIIOMUHAHUS HOMEpa U JaThl
IOCTYIUBIIETO JIOKyMEHTa B TEKCTE IHMCbMa, YTO OCBOOOXKIAAET TEKCT OT CIPaBOYHOM
uH(pOpMaLIUH.

MecTo cocTaB/ieHHs WU U3JAHUS IOKYMEHTA.

Mecto  cocraBieHuss  (M3gaHMs) — JOKYMEHTa  yKa3bIBaeTcsl B JIOKyMEHTaXx,
U3rOTaBJIMBAEMbIX Ha OJJaHKaX KOHKPETHBIX BUAOB JIOKYMEHTOB.

Anpecar.

AnpecatramMu JOKyMEHTa MOT'YT OBITh IOpPUAMYECKHE JIMLA, WX CTPYKTYpHBbIE
MOJPa3IeIeHUs M JOJDKHOCTHBIE JINIA, A TAKKE PU3UIECKUE JTUTIA.

PexBU3UT «aapecar» MpoCTaBiISETCs B BEpXHEH MpaBOW 4acTH JOKYMEHTa (Ha OJlaHKe ¢
VIJIOBBIM  PAclOJOXKEHUEM PEKBU3UTOB) WM CIpaBa MOJ pPEKBU3UTaMU OnaHka (mpu
IPOJOJIBHOM  pacloJIOKEHUM  PEeKBM3MTOB  OnaHka). CTpOKM  peKBU3UTa  «ajapecar»
BBIPABHUBAIOTCSI 10 JIEBOMY KPalO UM LIEHTPYIOTCSI OTHOCUTENBHO CaMOM JUIMHHOM CTPOKH.

Ecin noxymeHT aznpecoBaH KOPHAMYECKOMY JHIYy WIHA €r0 CTPYKTypHOMY
nozipa3fiesieHnto 0e3 yKa3aHWs JOJDKHOCTHOTO JIMIA, MX HAaMMEHOBAHHUS NPUBOISATCS B HMe-
HUTEJIBHOM TaJIEXKeE.

IIpumepsl

1. MHuUHHCTEPCTBO 00pa3oBaHusl,

HAYKH M MOJIOJIEKHU
Pecny6snku Kpbim

2. MunucTepcTBo 06pazoBanms,
HayKu M MoJsoaexu Pecnnyoiuku Kpbim
yHnpagsiieHHe 001ero o6pa3oBaHust

[louroBeIii  azpec  yKa3bplBaeTCs NpU  HANpaBlIE€HUH  JOKYMEHTa  Pa30BbIM
KOPPECIIOH/IEHTaM.

Ecnu noxymeHT aipecoBaH PyKOBOAMTEJII0 IOPUINUECKOrO JUIA WIH €T0 3aMEeCTUTEIIO,
HAaUMEHOBAHME IOPUIMYECKOrO JIMIIA BXOIUT B COCTaB HAaUMEHOBAaHHUA JOJDKHOCTH aJpecara,
KOTOpO€ MPUBOJIUTCS B AATEIHLHOM MaJeKe.

IIpumep —

PykoBoaurenio denepaibHOro apxXMBHOI0 areHTCTBA

®amuniamsa U.0.

HNHunmansl CcTaBATCA MOCIIe (l)aMI/IJ'[I/II/I HE3aBUCUMO OT TOTO, KOMY aJApC€COBaH
JOKYMCEHT — JOJDKHOCTHOMY JIMIY WA (I)I/I?;I/I'-IGCKOMY.

HpI/I AApCCOBAaHNU MUCbMaA PYKOBOAUTCIIIO CTPYKTYPHOI'O IMOAPA3ACIICHUS YKA3bIBACTCS B
HMCHUTCIIBHOM IMaJeKE€ HAMMCHOBAHUC OpraHu3aliiyd, HHXE - B JaTCJIIBHOM IIaACKE



HAaUMEHOBAHME JOJDKHOCTH PYKOBOAMTENS, BKJIIOYAIOIIEe HAUMEHOBAHHUE CTPYKTYpPHOTO
nojpaszeneHus, GaMuInio, HHUITHAIBL.

[Tpumep-

MunucrepcTBo 00pa3oBaHus,

HayKHu 1 MoJioexu Pecnyosmmkun Kpbsim

HavanbHuky ynpasJieHus1 001ero oopa3oBanusi

®avuina U.0.

Ilepen pamunueil 1OMKHOCTHOTO JIMLA JAOMYCKAETCS YINOTPEOIATh COKPALICHUE «T-HY»
(rocrioguHy), €CiM agpecaT My>KUMHA, UIIH «T-3Ke» (TOCIO0KE), ECII aJlpecaTt KEHIIHUHA.

IIpu paccbuike JOKyMEHTa TIpyIIe OpraHu3aluil OZHOTO THIA WM B CTPYKTYpHBIE
NOJpa3IeIeHUs OHOM OpraHM3alny, apecaT yKa3blBaeTcsi 0000IIEHHO.

B o1HOM 10KyMEHTE He JOIKHO ObITh 00Jiee YEThIpEX aJpecaToB.

IIpu OonblIEM KOJMYECTBE aJIpecaToB COCTABISIETCS CHMCOK (JIUCT, YyKa3aTelb)
pPAacChUIKM JIOKYMEHTa, Ha KaXJIOM JOKYMEHTE YyKa3blBae€TCsl OJMH ajpecaT WIM ajpecaT
odopmitsieTcst 00001IIeHHO.

B coctaB pekBu3uTa «Azapecar» MOXKET BXOJUThb IOYTOBBIA ajpec. DJIEMEHTHI
IIOYTOBOTO aJpeca yKa3blBalOTCS B MOCIIEI0BATEIbHOCTH, YCTaHOBIEeHHOM [IpaBunamMu okazanus
YCIYT MTOYTOBOM CBSI3H.

ITpumep -
Bceepoccuiicknii
HAY4YHO-
HCCJIe10BATENbCKUH
HHCTUTYT
AOKYMEHTOBeJIeHHUS 1
apXMBHOIO JeJ1a
IMpodcoro3nas y.r.,
. 82,
MockBa, 117393
B cnyyae oTmpaBku JOKyMEHTa (M3UYECKOMY JIMILY YKa3bIBarOTCs: (haMWINs, MHULUAIIBI,
MOYTOBBIN ajpec: (yIula, HOMEp JOMa U KBapTUPhI, HACEIEHHbIN MyHKT, pailoH, o0sacTh (Kpaii,
peciyOiMKa), MOYTOBBIA MHJIEKC).
IIpumep -
HNBanos UBan UBanoBu4
CanoBas yu., 1. 5, kB. 12,
r. JHCK, JHCKO# 00.1., 301264

[Ipu ormpaBke mHcbMa MO 3JIEKTPOHHOM MouTe WM MO (aKCUMUIBHOU cBsi3u (Oe3
JIOCBIJIKM TIO TIOYTE) MOYTOBBIM ajpec He ykasbiBaeTcs. IIpm HEoOXOIMMOCTH MOXKET OBITh
yKa3aH 2JIEKTPOHHBIN ajpec (Homep TenedoHa/pakca).

IIpumep -
Bcepoccuiickuii Hay4Ho-
HCCICA0BATEILCKAH HHCTHTYT
AOKYMEHTOBE/eHUS U
apXHBHOIO J1eJia
mail@vniidad.ru

I'pud yrBep:RIeHus1 JOKYMeHTA.

I'pud yTBepXkIEeHUS MNPOCTABIAETCS HA JOKYMEHTE B CIIlydyae €ro YTBEpiKICHHS
JTOJKHOCTHBIM ~ JIMIIOM, pAacHOPSAUTENbHBIM JOKYMEHTOM (IIPUKa30oM, paclopsHKEHUEM,
pEILIEHUEM).

I'pud yrBepkaeHus pa3meliaeTcss B MPaBOM BEPXHEM Iy MEPBOrO JINCTA JOKYMEHTA.
CTpoku peKkBHU3UTa BBIPAaBHHUBAIOTCS IO JIEBOMY Kpar0 WM LIEHTPYIOTCS OTHOCHUTEIBHO CAMOM
JUTMHHOM CTPOKH.

IIpu yTBEep)XaeHMM NOKYMEHTa IOJKHOCTHBIM JIMLIOM T'pU( YTBEP)KICHHS COCTOUT M3
cnoBa YTBEPXJAIO, nHanmeHoBaHUS JOHKHOCTH JIMIA, YTBEP)KIAIOLIETO JOKYMEHT, €ro
MOJNMCH, HTHALUAJIOB, (DaMWINU U JaThl YTBEPIKICHHSL.


mailto:mail@vniidad.ru

IIpumep -
YTBEPXKJIALIO
Jupexrop MBOY COLI Ne 1
IMogmuce U.0. ®amuiusa
Jlara

[Ipu yTBEpXKIACHUHM JTOKYMEHTa PACIOPSIUTEIBHBIM JOKYMEHTOM TpU( YTBEPKICHUS
cocrout u3 cinoa YTBEPX/IEH (YTBEPXJIEHA, YTBEPXIEHbBI wim YTBEPX/IEHO),
COTJIACOBAaHHOTO C HAaMMEHOBAaHMEM BHJIA, YTBEPXKIAEMOTO JOKYMEHTa, HAMMEHOBAHUS
PactopsIUTEIILHOTO JOKYMEHTa B TBOPUTEILHOM TAJeKe, €ro JaThl, HOMepa.

IIpumepnl
1. (ITopsimok) YTBEPXIEH
npukazom MBOY COIII Nel
5 anpeast 2021 r. Ne 82
2. (IIpaBuna) YTBEPXK/EHBI

npuxkazom MBOY COII Ne 1
15.06. 2021 r. Ne 83
3. (ITooxenue)
YTBEPXKJIAEHO
npuxkazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

[Ipu mpunsTHUM (paccMOTpEHUH) JOKYMEHTa KojulernaibHbiM opranom MBOYC(K)OLI
«Hanexna», penieHust KOTOporo GUKCUPYIOTCS B MPOTOKOJIE, B rpude MPUHATO (PaCCMOTPEHO)
yKa3bIBa€TCS HAMMEHOBAHHWE OpPraHa, PEHICHHEM KOTOPOTO MPHUHSAT JOKYMEHT, JlaTa U HOMEp
MPOTOKOJA (B CKOOKAX).

YTBEPKJAIOIIETO JJOKYMEHTAa B TBOPUTEIILHOM MaJIeXKe, €ro JaThl, HOMepa.

ITpumepsl
3. (ITopsimok) MINPUHSAT
Mearorn4eCKuM COBETOM
(mpoToxo.a ot 15.08.2021 Ne 12)
4. (ITpaBuia) IMPUHSTHI

Ynpasisiloium coBeTOM
(mpoTokoJ ot 15.06.2021 Ne 8)
3. (ITonoxenue)
IPUHATO
o0mmM cobpanuemM paGOTHUKOB
o0pa3oBaTe/IbHOI OPraHU3aALNU
(mpotoxko. 15.06.2021 r. Ne 83)
3aro/10BOK K TeKCTY.
3aroyioBOK K TEKCTY BKJIIOYAeT B ce0s KpaTKoe CoJep)KaHue JTOKYMEHTa, €ro OCHOBHYIO
CMBICJIOBYIO Harpysky. 3aroioBok Qopmynupyercs ¢ npeaigorom «O» («O6») U oTBedHaeT Ha
BOIIPOC «O 4yeM?»:
e mpuka3 (0 4yeM?) 0 CO3JJaHUU aTTECTALIMOHHON KOMHCCHUHU;
e mpuka3 (0 yem?) 00 yTBEpkJAECHUU MITATHOTO PACIUCAHMUS;
e THCHMO (0 YeM?) 0 MpeJOCTaBICHUH UH(DOPMAIIHH.
3arojIoBOK COCTaBIISIET MCIOJHUTENb TOKYMEHTA. 3aroJloBOK K TEKCTy odopmiisieTcs
NOJ PEKBU3UTaMHU ONlaHKa clieBa, OT TPaHMLBl JIeBOro moijs. Eciam TekeT JOKyMeHTa He
IPEBBIIIAET YEThIPEX-MATH CTPOK WK odopmiieH Ha Oianke ¢popmaTta AS, 3aroJ0BOK MOYKHO HE
yKa3bIBaTh.



3aroloBOK JJOKYMEHTa 3aIllUCHIBACTCSI TNPH €ro PETUCTPallud B COOTBETCTBYIOIIUE
perucTpanroHHble POpPMBI: KapTOUKY, 6a3y TaHHBIX.

TekcT nokymeHTa.

TekcT IOKyMEHTa COCTaBISETCSI Ha PYCCKOM SI3BIKE KaK TOCYJapCTBEHHOM  SI3BIKE
Poccniickoit @enepannu. TeKCT NOKYMEHTa M3J1araercs PYCCKUM JIMTEPATyPHBIM SI3BIKOM C
y4€TOM OCOOEHHOCTEH O(UIMAIBHO-AEIOBOr0 CTHUJISA, BUAA JAOKYMEHTa U €ro Ha3HAYeHHs B
ynpaBieH4eckoil aearenbHocTd. CojepikaHue AOKYMEHTa JOJDKHO OBITh M3JI0KEHO KpaTKo,
JIOTUYHO, TOYHO U SICHO.

TekcTbl JOKYMEHTOB M3J1aratoTCs:

- oT 1-ro Jnua eJMHCTBEHHOI'O 4YMCla B JIOKyMEHTax (IpHKa3, pacrnopsikeHue u T. A.)
PYKOBOJIUTENS 00pa3oBaTeIbHON OpraHU3aliy, ACHCTBYIONIET0 Ha MPUHIUIIAX eIMHOHAYAIIHS, a
TaK)Ke JOKYMEHTaX, apeCOBAHHBIX PYKOBOJCTBY OPraHM3allMU: IIPUKA3bIBAI0... IOATOTOBUTH U
IIPEJICTaBUTh HA PACCMOTPEHUE; IIPOLIY PACCMOTPETH
BOINPOC 00 YCTAaHOBJIEHUU JIBIOTHBIX Tapu(OB...;

- 3-T0 JMIa €TUHCTBEHHOI'O YHUCIA B JIOKYMEHTaX KOJUIETMaJIbHBIX OPraHOB: KOMHCCHS
pelnia...; OpraHu3alys He CYUTAET BO3MOXKHBIM...;

- 1-ro nuIa MHOKECTBEHHOI'O YHUCJIA B COBMECTHBIX JOKYMEHTaX: IIPOCUM MPEACTaBUTh
JAHHBIE O...; IPE/ICTABIIIEM HAa PACCMOTPEHUE U YTBEPKICHHUE. ..

- 3-r0 JIMLIa MHO>KECTBEHHOI'O YMCJIa B MPOTOKOJIAX: CIYIIANIU, BBICTYIIHIIN, IOCTAHOBUIIY,
peLny.

B nokymeHTax, yCTaHaBIMBAIOIIMX IpaBa M OOA3aHHOCTU UIKOJbI (IOJOXKEHHUE,
MHCTPYKLHUS), a TaKXKe COAEpKALMX ONMCAHME, OLEHKY (PaKTOB WMJIM BBIBOJBI (aKT, CIIPaBKa),
UCronb3yeTcss (GopMa H3JI0KEHHs] TeKcTa OT TPeThero JIMLA EJAWHCTBEHHOTO WU
MHOXECTBEHHOT'O YHCia («OTAEN OCYIIECTBISICT (PYHKIHUN», «B COCTaB OOBEIUHEHHUS BXOJATY,
«KOMHCCHS YyCTaHOBUJIAY).

B Tekcre nokyMeHTa, NOJArOTOBJIEHHOTO HAa OCHOBAHMM 3aKOHOJATEJbHBIX, WHBIX
HOPMAaTUBHBIX IPaBOBBIX AaKTOB, M3JIaHHBIX OpPraHaMH BJIACTH M YIPAaBIEHUS, JOKYMEHTOB,
paHee M3JaHHBIX OPraHOM BJIACTH — aBTOPOM JIOKYMEHTA, YKa3bIBa€TCSi HAaMMEHOBAHME BHJIA
JIOKYMEHTa, HAaUMEHOBAaHUE OpraHa, M3/aBIIErO JOKYMEHT, AaTa NPUHATHUS WM YTBEPKIACHUS
JIOKYMEHTa, €r0 PerucTpalMOHHbIII HOMEp, a Tak)Ke 3arojOBOK K TEKCTy WJIM HAaUMEHOBAaHHE
BHJIa IOKyMEHTA.

IIpumeps!

«B cootBerctBuM ¢ mnocranoBieHueM llpaButensctBa oT 13.08.1997 Ne 1009 «O6
yTBepxkaAeHun [IpaBuil MOArOTOBKM HOPMATHUBHBIX IPAaBOBBIX aKTOB (peepajbHBIX OpPraHoB
VCIIOJIHUTENIBHOM BJIACTU M UX TOCYNAapCTBEHHOMN pErucTpanuny;

«B coorBerctBun c IlonmokeHMeM O TOCTOSHHO JEHCTBYIOIEH DKCIEPTHOU
KOMUCCHH YUPEXKICHNUs, OpraHU3aluy, NPeANpUaTUs, YyTBEPKIECHHbBIM Npuka3oM Pocapxusa oT
19.01.1995 Ne 2...».

Ecnm TekcT conepKUT HECKOJIBKO MOPYUYEHHM, PEIIeHU, BBIBOJIOB, B TEKCTE BBLICIISIOTCS
pazziensl, MOAPa3AeIbl, IyHKTbI, HOAIMYHKTHI.

B Tekct gokymeHTa MOTYT BKJIIOUYaThCs (parMeHThl, O(DOpPMIICHHBIC B BHUE TAOJMIIBI WA
AHKETBHI.

CtpaHuIbl TEKCTA HyMEPYIOTCS apaOCKUMU ITUdpaMu TOCEPEINHE BEPXHETO TOJIA.

B nucbMax ucmonb3yoT caeayonme GopMbl U3IT0KEHUS:

e OT TMEPBOTO JIIIA MHOXECTBEHHOTO 4YHCIa («IIPOCHM HANpaBHUTh», «HAIpaBIseM Ha

PacCMOTpPEHHEY);

e TIEpPBOTO JIMIA EAMHCTBEHHOTO YKcia («CUUTAI0 HEOOXOUMBIMY, «IIPOIILY BBIIEIUTH);

e TpeThero Jnuma eauHcTBeHHOro umcna («OO He Bozpaxkaer», «OO cuurTaer

BO3MOKHBIM»).

OTMeTKa 0 NPUJIOKEHUH.

OTMeTKa 0 MPHUIIOKEHUH COJEP’KUT CBEJCHUS O JJOKYMEHTE (JIOKYMEHTax), MpUiIaraeMoM K
OCHOBHOMY JIOKYMEHTY (B COMNpPOBOJMTENbHBIX MHCbMaX, IMPETEH3USAX, aKTaX, CIpaBKax U
Ipyrux HMH()OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTax) WJIM O TOM, YTO JIOKYMEHT SBIISIETCS
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MPUJIOKEHUEM K OCHOBHOMY JIOKYMEHTY (B JOKyMEHTaxX - MPUJIOKEHUAX K
pacTopsAUTEILHBIM IOKyMEHTaM, MOJIOKEHUSM, MTPaBUJIaM, HHCTPYKIUSM, TOTOBOpaM, TUIaHAM,
oTYeTaM U Jp. TOKYMEHTaM).

B compoBoauMTeNbHBIX NUCBMAaX M JPYrUX HHGOPMAIIMOHHO-CIPABOYHBIX JTOKYMEHTaX
OTMETKAa O MPUJIOKEHUU OPOpMIISIETCS TOJ TEKCTOM OT TI'PaHUIBI JIEBOTO IOJS CIEIYIOIINM
o0pazoM:

- €CJIM MPUJIOKEHHE Ha3BaHO B TEKCTE:
[Tpunoxxenue: Ha 2 1. B 1 3K3.;
- eCIlM TIPWIOXKEHHE HE Ha3BaHO B TEKCTE WM €CJIM NPUIOKEHUH HECKOJIBKO, YKa3bIBAaIOT
HA3BaHUS JIOKYMEHTOB-TIPWJIOKEHUH, KOJIMYECTBO JIUCTOB M  DK3EMIUISIPOB  KaKIOTO
PUIIOKECHUS:
[Tpunoxenue: 1. [lonoxxenne (Ha3BaHue) Ha S 1. B 1 9K3.
2. CrpaBka 0 KaJpOBOM COCTaBe Ha 2 JI. B 1 3K3.;

- €CJIM IPUIIOKEHHUEM SIBIISIETCS 000COOICHHBIH 3EKTPOHHBIA HOCUTENH (KOMITAKT- JHCK,

ush-dureni-HaKOMUTENb U Jp.):

- Ilpunoxenue:
CD B 1 3k3.

- ecJId NPWIoKEHHE (IPUIIOKEHHS) COPOIIIOPOBAHBI:
[Tpunoxenue:
otuet o pabore PUII B 2 3k3.
B pacnopsautenbHbIX T0KyMeHTax (IpUKa3ax, paclopsuKeHHsIX), TIOTOBOPAX, MOI0KEHUSAX,
NpaBUiIax, WHCTPYKUUSAX M APYrHUX JTOKYMEHTaX OTMETKAa O MPHIOKEHHH O(OpMIIIETCS
CJIEAYIOIIUM 00pa3oM:

- B TEKCTE JIOKYMEHTa IIpPHU ME€PBOM YIOMUHAHUU JIOKYMEHTA-IIPUIOKEHUSI B CKOOKax
yKa3plBaeTCs: ... (NMPWJIOXKEHHE) WU ... (IpuioxkeHue 1); mepes HOMEPOM HPUIIOKEHUS
JIOITYCKAeTCsl CTABUTh 3HAK HOMepa: ... (nmpuioxenue Ne 2);

- Ha [EpBOM JIUCTE JOKYMEHTA-IIPUJIOKEHNUS B IPABOM BEPXHEM YTy YKa3bIBaeTCs:

IMpunoxenne Ne 2
k npukazy MBOYC(K)OL «Hapnexna»
ot 15.08.2021 Ne 112.

CTpoKu peKBU3UTa BBIPABHUBAIOTCS 110 JIEBOMY Kpar0 WM LIEHTPUPYIOTCSI OTHOCUTEIBHO
CaMOM JUIMHHOM CTPOKH.

Ecin npunoxeHneM K paclopsSAMTEIbHOMY JOKYMEHTY SBJISE€TCSI HOPMAaTHUBHBIN
IIPABOBOM aKT MJIM MHOM JOKYMEHT, YTBEPKAAEMbIN TaHHBIM PACIIOPSIUTENIbHBIM JOKYMEHTOM,
Ha TEpPBOM JIMCTE MPHIIOKEHHS IPOCTABIAETCS OTMETKa O MNPHIOKEHHH (0e3 CChUIKM Ha
pactopsSAUTENbHBIM JOKYMEHT) W Tpu( YTBEpKIEHHUS, B KOTOPOM YKAa3bIBAIOTCS JIaHHBIE
pacopsAUTENBLHOTO JOKYMEHTA, KOTOPBIM YTBEPKJIEH JOKYMEHT - IPUIIOKEHNUE.

Ipumep -

IIpunoxkenne 1 YTBEPKAEHO
npuxka3z MbOYC(K)OL «Haaexna»
ot 18.05.2021 Ne 67

I'pud¢ cornacoBanus 10KymMeHTa.

HpOCKTBI IMOATOTOBJICHHBIX AJOKYMCHTOB TIIEpCa IMOANMHCAHUEM B pdac CliydacB
COTJIaCOBBIBAIOTCA C 3aMHTEPECOBAHHBIMU YUPEKICHUAMH, CTPYKTYPHBIMU IOAPA3ACICHUIMU,
OTACJIBbHBIMHU JOJDKHOCTHBIMMU JIMITAMU.

['pud cormacoBaHus B 3aBUCUMOCTH OT BUA JOKYMEHTa U OCOOCHHOCTEN ero opopMIIeHHS
MOXKET IMPOCTABJIATHCA:

- Ha IEpPBOM JIMCTE JOKYMEHTa (eciu JOKYMEHT HMMEET THUTYJIbHBIA JIMCT, - Ha
TUTYJBHOM JIUCTE) B JIEBOM BEpPXHEM YIJy Ha YypoBHE Tpuda yTBEPKACHHUS WIH TOJ
HalMEHOBAHUEM JIOKyMEHTa OJIMKe K HUKHEMY IOJII0);

- Ha IOCIIEHEM JIUCTE TOKYMEHTA IO/ TEKCTOM;

- Ha JIUCTE COIVIACOBAHMUS, SIBJIAIOEMCS HEOTHEMIIEMOM YacThIO JOKYMEHTA.
I'pud cornacoBanusi nokymenta cocrout u3 cinoa COI'JTACOBAHO, nomkHOCTH HLIa, C
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KOTOPBIM  COIJIACOBaH  JOKYMEHT  (BKJIIOYass  HAaWMMEHOBAHHWE  OpraHU3alHMH),  €ro
COOCTBEHHOPYYHOW TMOMANHUCH, pacU(POBKU TMOAMUCH (MHUIUANOB, (aMUIIUK) U JaThl
COTJIACOBAHHS.
Ipumep -
COI'TACOBAHO
JlupekTop (Ha3BaHHe OPraHU3ALMHU)
(moanmuce) U.0. ®amuiius
Jara

Ecnu cornmacoBaHue OCYIIECTBIISETCS KOJUIETHAIBHBIM OpraHOM, B Tpu(de corjacoBaHUS
YKa3bIBAIOT CBEACHHS 00 OpraHe, COTIacOBAaBIIEM JOKYMEHT, JaTeé U HOMEpE MPOTOKOIA, B
KOTOpPOM 3a()MKCHPOBAHO PEIICHHE O CorjacoBaHUHU. EciM coriiacoBaHue OCYIIECTBISCTCS
MMACbMOM, YKa3bIBalOT BHJ JOKYMEHTA, OPraHM3alMI0 - aBTOpa JOKYMEHTA, JaTy U HOMEp
MUCHMA.
IIpumepsi-
1 COI'JTACOBAHO
YnpasasomuMm coBeToM
MBOY COLI Nel
(IpoTOKOJI OT N )
2 COI'JTACOBAHO

nucbMmoM PocapxuBa
oT Ne

Bu3a corsiacoBanusi J0KyMeHTA.

Bu3bl coriiacoBaHusi JOKYMEHTa — PEKBU3UT JIOKYMEHTA, YKa3bIBAIOIIUN HA COTJIACHE WU
HECOIJIacHue JIOJDKHOCTHOTO JIMIa 00pa3oBaTeNbHOW OpraHW3allid C COJEPKaHHUEM IIPOCKTa
JIOKYMEHTa (J1ajee — Bu3a).

IIpumep
3amecTHTEJb AMPEKTOPA N0 BOCIIUTATEIbHOI padoTe
JIuyHas nmoanuch N.N. UBanoBa
10.10.2023

OdopmienHass TakuM 00pa3oM BHU3a O3HAYaeT CoOTJacuMe JOJKHOCTHOTO JIMIA C
coJlep>)KaHuEeM JIOKYMEHTA.
[Tpu Hanuuuu 3amevdaHuil MO0 JOKYMEHTY BU3Y OPOPMIISIOT CIAEAYIOIMINM 00pa3oMm:

3ameuyaHus1 NpUJIArawTCcs
3amecTHTEJBb AUPEKTOPA 110 BOCIUTATENbHON padoTe

JInyHasa noanuch HN.N. UBaHoBa

10.10.2023

JIOKyMEHT BH3MpYETCSd HCIOJHHUTEIEM M 3aUHTEPECOBAaHHBIMU B  JIOKYMEHTE
JOJKHOCTHRIMU Juiiamu, aupekropoM MBOYC(K)OLL «Hanexna».

3aMeuaHus JTOJKHBI ObITh MPEACTABICHbI HAa OTAEIBHOM JIUCTE, KOTOPBIH MOIUCHIBAIOT,
JATUPYIOT U MPUIIAratoT K JOKYMEHTY.

B noxkyMeHTax, NMO/UIMHHUKM KOTOPBIX XPAaHATCA B IIKOJE, BU3blI IPOCTABIAIOT Ha
MOCNIEAHEM JIUCTE JIOKyMEHTa IOJ MOAMNKHCHhIO, Ha 000pOTE MOCIETHEro JIMCTa MOJTMHHHKA
JOKYMEHTa WM Ha JIMCTE COTJIacOBaHUs (BUMPOBAHUS), IPUIAraeMoOM K JOKYMEHTY.

B ucxonmdmmx [OKyMEHTax BH3bl IPOCTABISIOTCA Ha DJK3EMIUIIpax JIOKYMEHTOB,
MOMEIAEMBIX B JIENO.

Hoanuce.

JIOJDKHOCTHBIE  JIMIIA  MOJANHKCHIBAIOT JOKYMEHTHI B MpEAeiaX CBOMX IOJHOMOYMH,
onpeneneHubix Ycraom MBOYC(K)OII «Hanexna» 1 1OMKHOCTHBIMA HHCTPYKITUSIMH.

[loanuch cOCTOMT M3 HAUMEHOBAHMSI TOJKHOCTHU JIMIIA, KOTOPOE MOAMMCHIBAET AJOKYMEHT
(moMHOrO — €eciaM JOKYMEHT HareyaTaH He Ha OJIaHKe, COKpAIleHHOTO0 — Ha JOKYMEHTE,
HareyaTaHHOM Ha OJjaHke), ero cOOCTBEHHOPYYHOH IMOAMUCH, WHUIMAJIOB (MHULUAI UMEHH),
bamunun.
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IIpumepnl

He Ha 0JaHKe:

JupexkTop MBOY COLI Ne 888 JIMYHasA NMOANUCH N.0. ®amuanst
Ha 0J1aHKe

JupexTop JInyHas noanuch N.0. ®amunus

[Tpu opopmieHnn JOKyMEHTa Ha OJaHKE JIOJHKHOCTHOTO JIUIA JODKHOCTB 3TOTO JIMIA B
HOJIKCH HE YKa3bIBAETCS.

IIpumep JInynas nmoanuch N.0. ®amuinus

B AOKYMCHTAX, COCTABJICHHBIX KOMI/ICCI/IGI\/'I, B IIOANIMCH YKa3bIBACTCA CTATYC JIMIIA B
COCTaB€C KOMHMCCHH.

IIpumep -
IIpexcenarenns KoMHuCCHHA Hoanuch, N.0. ®amuins
YjieHbI KOMUCCUH Ioanucek N.0. ®amunnuns

Moanuco N.0. damuans

Moxmuch HN.0. damuiausa

B cnywae otcyrctBus ImpekTopa

IPUKA30M ONpeAENseTCs JIMLO, MCIOJHSIONIEE ero O0s3aHHOCTH, a TaKKe YHOJHOMOYEHHOE
MOJMUCHIBATh JIOKYMEHTBI, IMPH 3TOM TOJANMUCh OQoOpMIIIeTCS C yKa3aHUEM craryca
JOJDKHOCTHOTO JIMLIA B COOTBETCTBUHU C NMPUKA30M (PacHOpsKEHUEM).

IIpumep -

H.o. nmpekTopa IMoanucek N.0. ®amuniansa
WJIM:

HUcnonnsrommii 00s13aHHOCTH THUPEKTOPA IHogmucer HN.O.
damuaus

HpI/I MOATIMCAHUN NOKYMCHTA JIMIIOM, UMCIOHIUM IIPaBO IOANHCH B ClIyda€ BPEMCHHOI'O
OTCYTCTBUSA PYKOBOJAUTECIA, HCIIPABICHHA B HAWMCHOBAHHUEC JOJDKHOCTU H pacmmprBKy
q)aMI/IJ'II/II/I YK€ MTOATOTOBJICHHOI'O U COTJIACOBAHHOTI'O MPOCKTAa JOKYMCHTA BHOCATCA OT PYKHU HUIINU
C UCITOJIB30BAHUCM COOTBETCTBYIOUIMUX IITAMIIOB.

He AOIYCKACTCA CTABUTH KOCYHO HEPTY, HAAIIUCH «3a» MEPCa HAMMCHOBAHUCM JOJIZKHOCTU
Jiania B noArnucH, €CJIM JOKYMCHT NOAMNMUCBIBACT HHOC JOJDKHOCTHOC JIMIIO.

DJIeKTPOHHAA MOANMHUCH.
OTtmeTka 00 SJEKTPOHHOM MOANUCH MCIONB3YEeTCS IMpPH BHU3YAIM3allUU AJIEKTPOHHOIO
JIOKYMEHTA, MOJAIMCAHHOI O 3JIEKTPOHHOM MOJIHUCHIO, C COOII0IEHUEM TPEOOBaHUII:

a) MECTO pa3MEUIeHHUs OTMETKU 00 3JIEKTPOHHOM MOJIMHMCU JOJKHBI COOTBETCTBOBATH
MECTY pa3MelIeHUsi COOCTBEHHOPYYHON MOJNUCH B aHAJOTUYHOM JIOKYMEHTE Ha OyMaKHOM
HOCHUTEJE,

0) PJIIeMEHTbl OTMETKM OO0 3JIEKTPOHHOW NOJMHMCH JOJDKHBI OBITh BHIUMBIMH U
YUTAEMbIMH MPU OTOOpaKEHUH TOKYMEHTa B HATYPaJbHOM pa3Mepe;

B) DJIEMEHTHI OTMETKM 00 3JIEKTPOHHOM MOANUCH HE JOJDKHBI NEPEKPHIBATHCA WM
HaKJIa/IbIBAaThCS IPYT Ha JIPYTa;

I') DJIEMEHTHI OTMETKH 00 3JIEKTPOHHOH MOIMHUCU HE JTOJKHBI MEePEKPhIBATh 3JIEMEHTHI
TeKCTa JOKYMEHTa U Jpyrrue OTMETKHU 00 3JIeKTPOHHOM noAnucu (Ipy HaIUYun).

OTtmerka 00 »SJIEKTPOHHONW NOAMMCH U BKIOYaeT ¢pazy «JlOKyMEHT MoAnucaH
AJIIEKTPOHHON TOJIMUCHIO», HOMEP cepThdHUKaTa KIIt0Ya JIEKTPOHHON MOANUCH, (aMUIIHIO, UMS,
OTYECTBO BIIa/IejblIa cepTU(UKaTa, CPOK ASUCTBUS cepTU(UKaTa KIIt0Ya 3JEKTPOHHON MOIHCH.

[Tpumep

Tupexrop JTOKYMEHT NOAIMUACAH A.B. Banos
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3JEKTPOHHOM MOAMNUCHIO
Cepruduxar lalllaaallllllIIII
Baanenen UBanoB Anexceii bopucoBu4
HeiicrBurenen ¢ 01.01.2017 mo 01.01.2022

IleuaTn.

OTTHCK MeYaTH 3aBepsieT MOJJIMHHOCTh MOAMUCH JTOJDKHOCTHOTO JIMIAa Ha JOKYMEHTAaX,
YIOCTOBEPSIONIUX TIpaBa Jinil, pUKCUpyrommx (GakThl, CBSI3aHHBIC ¢ (PMHAHCOBBIMH CPEJICTBAMU,
a TaK)Ke Ha JOKYMEHTAaX, MPEJOCTaBIAEMbIX 3a MPEACsibl OPraHU3AUU U TPEAYyCMaTPUBAIOIIUX
3aBEpeHUE MOMJIMHHOCTU TMOANUCH. BHyTpeHHUE MOKYMEHTHI (MpUKa3bl, MPOTOKOIBI U T.1.)
MeYaThbi0 HE 3aBEPSIOTCS.

[leyaTp mpocTaBisieTcs, HE 3axBaThiBasi COOCTBEHHOPYYHOH MOJIIUCH JIMIA, TOJIMKCABILIETO
JIOKYMEHT, WJIK B MecTe, 00o3HaueHHOM «MII» («Mecto nmeuatny).

OTMeTKAa 00 HCIIOJIHHUTEJIE.
OTtMeTka 00 HCIOJTHUTENE BKJIIOYAET B ceOs (aMUIINI0, WMs, OTYECTBO HCIOJHUTEIS
JIOKyMEHTa, HOMep ero TenedoHa.

OTMCTKa 06 HUCIIOJIHUTCIIC MOXET JOOITOJIHATBCA HaAaNMMCHOBAHUEM JOJDKHOCTH,
CTPYKTYPHOTO MOApa3IeICHHS U SJIEKTPOHHBIM aPECOM HUCIIOIHUTEIIS.

OtMerka 00 wucnosHHUTeNe OGOPMIISIETCS HaA JIMIEBOW CTOPOHE IIOCICIHEro JIMCTa
JIOKYMEHTa OT T'PaHUIIBI JIEBOTO TOJISI WX, IPU OTCYTCTBHUU MECTa, - HA OOOPOTHOM CTOpOHE
BHU3Y CIIEBa.

IIpumep -

3a6eqmn UBan AnjpeeBudy,

KouTtpoJbHoe ynpaBienne, Bexyuui crenuaamncT,
+7(978) 924-45-67, Zabelin@gov.ru

OtMmeTka 00 MCIIOTHUTENE MOXKET O)OPMIIATHCS KaK HIDKHUN KOJIOHTHTYJ M TIe4aTaThCs
mPUGPTOM MEHBIIETO pa3Mepa.

OTtMeTKa 0 3aBepeHMHN KONMH.

MBOYC(K)OII «Hanexna» MOXeT 3aBepsATh KOMHU TOJBKO TeX JOKYMEHTOB, KOTOpbIE
CO3/al0TCsl B HEMl, a Tak)Ke B CiydasiX, IPeyCMOTPEHHBIX B a03alie BTOPOM HACTOSAIIET0 MyHKTA.
Konus nokymMeHTa M3roTaBIMBaETCs U BBIIAETCS TOJNBKO C Pa3pelIeHUs TUPEKTOpa LIKOJIBI, €ro
3aMECTUTENICH.

B cnyyae moAroTOBKM JOKYMEHTOB JUIl HPEAOCTaBIEHHs CyAeOHbIM oOpraHam, mOpu
pELIeHUH BOIIPOCOB IO MPUHATHUIO JIUI HA padoTy, o0yuyeHue, yI0CTOBEPEHHS] UX TPYJIOBBIX U
JPYTUX MpaB BO B3aUMOOTHOIIEHUSX C YUPEXKJIECHHEM, a TaKKe MPU (OPMHUPOBAHUY JIMYHBIX A€
paboTHUKOB 00IIe00pa3oBaTeIbHass OpraHU3aIUs MOXET M3TOTaBJIMBATh KOIMHH JOKYMEHTOB,
BBIJIJAaHHBIX JPYTUMH YUPEKACHUAMH (KOIMH JJOKYMEHTOB 00 00pa30BaHUU U Jp.).

[Ipu BeIJaUe KOMMU JOKYMEHT BOCIPOM3BOJUTCS MOJHOCTHIO (OJIaHK IIKOJIBI, HOMEp, AaTa,
COJIEpXaHue u T. 11.).

B npaBoMm BepxHeMm yray konuu numiercs cioBo «Komwus». IIpu Bbzaue Komuu ¢ KOMHUH
cienyer nucath «Komnus ¢ konumy».

Ecnu xomust nns BHYTPEHHEro IOJIb30BaHMS, TO JUIS 3aBEPEHMs] HIDKE PEKBH3UTA
«IToanuce» NpOCTaBIISIIOT 3aBEPUTEIBHYIO HAUCh: «BepHO»; NOHKHOCTD JIMLIA, 3aBEPSIOLIETO
KOIUIO; JTUYHYIO MOJNUCH; pacCIMPPOBKY MOJIUCH (MHULIMANBI, (aMUIINIO); AaTy 3aBEPEHHUS.

IIpumep -

Bepno

Cexperaps/Cnenuaamuct no Kkagpam
JInynas noanuch B.B. UBanoBa

10.10.2023

Ecnu xonus BbLgaeTcs I MOPEACTABICHUS B JPYTYIO OPraHU3aluio, TO OTMETKAa O
3aBEpEHUHU KOMUH JOIOJHSACTCS HAIMUChI0O O MECTE XpaHEHHUs JTOKYMEHTa, ¢ KOTOpOoro Oblia
M3TOTOBJICHA KOIIUS, U 3aBEPSETCS 11€YaThl0 OPraHU3aLUK.
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IMpumep -
[Mopnmuunuk nokymenta Haxoautcs B MBOY Ilkona Ne 3 B gene Ne 12-k 3a 2022 rog.
Jlnst mpocTaBiIeHUs OTMETKH O 3aBEPEHUH KOITHH MOYET MCIOJIb30BATHCS IIITaMII.

OTMeTKa 0 MOCTYIJIEHUH IOKYMEHTA.

OTMeTKa O TMOCTYIJICHUH JOKYMEHTA CIYXKUT JUIS TOATBEPXACHUS (DakTa MOCTYIIICHUS
JIOKYMEHTa B IIKOJY M BKJIOYACT JaTy IMOCTYIUICHHS W BXOISAIIMNA PETHCTPAllMOHHBIN HOMEp
nokymeHTa. [Ipu HEOOXOAMMOCTH OTMETKA O TOCTYIJICHMH MOXET IOIMOJHATHCS yKa3zaHUEM
BpEMEHH TMOCTYIUICHUS B Yacax ¥ MUHYTaX U CIoco0a JOCTaBKH JOKyMEHTA.

OTMeTKa 0 MOCTYIJICHUU JOKYMEHTa MOKET MPOCTABJISITHCS C TOMOIIBIO IITAMIIA.

Pe3osronus.

Pe3omronust copepKUT ykazaHUE MO UCTIOTHEHUIO IOKyMeHTa. Pe3omonus odopmiisercs Ha
CBOOOJIHOM MecTe paboyero Mmojs JOKyMEHTa, Ha OJIaHKe pPEe30NIONUNA WA BHOCHTCS
HETMOCPE/ICTBEHHO B CHCTEMY 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

Pesosrorus BKimro9aeT: paMuINi0, MHALMAIBI HCTIOTHUTENS (MCIIOMHUTENICH ), TOpyYeHue 1Mo
JOKYMEHTY, TIpU HEOOXOJUMOCTH - CPOK UCTIOTHEHHSI, TTOIMUCH JIUIA, BEIHECIIETO PE30IIOIHIO,
JaTy PE30IIOLUU.

Pe3omtonus, kak mpaBMio, MUIIETCS OT PYKH PYKOBOAMUTENEM Ha MOJUIMHHUKE JTOKYMEHTa
Ha CBOOOJIHOM OT TEKCTa MECTE.

IIpumep -

damuaua N.0.

IIpoumy noaroroButh npeaioxenus k 10.11.2021.
Iloanuck
Jlara

OTMeTKa 0 KOHTpO.JIE.

OTMeTka O KOHTPOJIE CBHUJACTEIBCTBYET O IIOCTAHOBKE JIOKYMEHTAa Ha KOHTpPOJIb,
MPOCTABIISIETCS IITAMIIOM HIIM TMPOU3BOAMUTCS 3amuch OT pyku «KOHTpOJb» Ha BEpXHEM IOJE
JIOKYMEHTA.

KonTposmro mouiexar Bce 3aperucTpupoOBaHHbIE TOKYMEHTHI, TPEOYIOIIIE UCIIOTHEHUS.

CpOKI/I HCIIOJIHCHUA JOKYMCHTaA YCTAHABJIMBAIOTCA B COOTBETCTBHMHM CO CpPOKaMH,
0003HaYeHHBIMU 3aKOHOJIATEILCTBOM, OpraHU3allMel, HallpaBUBIIEH MOpyYEeHUE UIU MPOChOY,
pactiopAAUTCIbHBIM JOKYMCHTOM HJIN pGSOHIOHHGﬁ AUPCKTOpA MMKOJIbI.

Cpoxk npoctasinsiercs: B GopMe AaThl 3aBEPIICHUS UCTIOTHEHHS.

OTMmeTKa 0 HANTPABJIEHUM IOKYMEHTA B J1€JI0.

OTMeTKa O HalpaBJIE€HUU JOKYMEHTA B JIEJIO ONPEAEIsieT MECTO XPaHEHHsI IOKYMEHTA MOCIIe
3aBepIICHHS pabOThl C HUM M BKJIIOUAET: cloBa «B 1enoy», MHAeKC Aela o HOMEHKIIAType Jel, B
KOTOpO€ TIOMEIIAeTCs JOKYMEHT Ha XpaHEHHe, C YKa3aHWeM To0/a, JODKHOCTU JIMIA,
Oq)OpMI/IBHICFO OTMCTKY, ITOAIIMCH, JATHhI.

IIpumep -

B nesio Ne 01-18 3a 2020 r.

Cekperapsb

IMoanucek Jdara

OTMeTKa O HaNpaBJICHUH JTOKYMEHTa B JIEJIO0 MOXKET JOIMOJHSITHCS KPATKUMH CBEICHUSMU O
XapakTepe UCIOTHEHUS TOKYMEHTA.

4. TpeGoBaHMA K COCTABJICHUIO HEKOTOPbIX BUA0B J0KYMEHTOB.

IIpukas.

[Ipuka3 - nmpaBOBOM JIOKAJIbHBIA HOPMATHMBHBIM aKT, KOTOPBIA M3JAETCS €AUHOJIUYHO
JUPEKTOPOM  IIKOJIBI M YAOCTOBEpAET pELIEHUS OpraHu3allOHHO-PACIOPSIUTEIHHOIO
XapakTepa.

[Ipuka3pl M37a0TCSI MO OCHOBHBIM BOIIPOCaM JIEATENbHOCTH, aIMUHUCTPATHUBHO-
XO3SIMCTBEHHBIM BOMpPOCAaM U KaJApOBBIM BompocaMm (auuHoMmy coctary) MBOYC(K)OILI
«Hanmexnay.

[Ipuka3 moamMUCHIBaeTCS B  COOTBETCTBUM C TpPeOOBAaHMSIMM, YKa3aHHBIMU B
Pexomenmanuu.
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[locne moamucanusi mpuka3za U3MEHEHMsI W/WIM JOIMOJIHEHUS B HEro BHOCATCS IYTEM
W3JIaHUS] HOBOT'O MIPHUKa3a O BHECEHUU U3MEHEHUH W/ WU TOTIOTHEHUA.

[Tpuka3s, kak npaBuio, opopmisiercs Ha 6i1anke MbOYC(K)OIL «Hanexxna»s egyaTHoM
BUJIC.

[Ipuka3z umeer crnenyromue pekBu3uThl: HammeHoBaHne MBOYC(K)OI «Hanmexma»
corjacHo YycTaBy; HauMmeHoBaHue Buaa jgokymeHta (IIPUKA3), nara, HOomMep, MecTo
COCTaBJICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, HAUMEHOBAHHUE JOJKHOCTH, MOAMKUCH JOIKHOCTHOTO
nuna (MHUIUABI, (paMuITus), BU3bI COTIIACOBAHUS, 03HAKOMIICHUSI.

Jlatoit mpukasa (pacropspbkeHus) siBIsieTcsl jara ero noamnucanus. Jlara odopmisercs
Uu(pPOBBIM CIIOCOOOM; HOMEpP COCTOMT W3 3Haka «No» W TOPSAKOBOTO HOMEpa TpHKas3a: OT
00.00.0000 Ne 000.

ConeprxkaHue MpuUKaza KpaTko U3JIaraeTcsl B 3aroj0BKe, KOTOPBIA HAUMHAETCS C MpeJjiora
«O» ¥ coCTaBIsIETCs C MOMOIIBIO OTTIIAroJIbHOTO CYIIECTBUTENHHOTO («O0 yTBep)KAeHHH...», «O
CO3/JaHUU...») WIH CYHIECTBUTEIHHOTO («OO0 uTorax...»).

B mpukasax TekcT uznaraercs OT epBOro JIUIA €IMHCTBEHHOTO Yncia («IIPUKa3bIBAOY).

Bo Bpemsi o3HakoMJIEHMSI € NpPUKA30M YKa3aHHBIMH B HEM JIMIIAMH Ha TEPBOM
9K3EMILIAPE MPUKa3a MPOCTABISIOTCS MOANUCH C YKa3aHHEM JaThl 03HAKOMIICHHUS.

Homepa crpanuiy mpocTaBisitoTCS MOCEPEAMHE BEPXHEro IMOJs JIMCTa HayuHas Cco
BTOPOTO JIUCTA.

[Ipukasbl HyMepyIOTCs B MOPAJKE UX U3/IaHUS B MpeesiaX KaJleHIapHOTro roja; MPUKa3bl
10 OCHOBHOM JIEATEIILHOCTH U IO KaJPOBBIM BOIpPOCaM (JJUYHOTO COCTAaBa) UMEIOT OTACIbHYIO
MOPSAIKOBYIO HYMEPAIIHIO.

[Ipu Hymepanuu npruka3zoB AOMYCKAECTCS UCIIOIB30BAHUE TOTIOJTHUTEIIBHBIX OYKB.

ITpumep:

K- kagpsr;

JI - INYHBIA coCTaB;

O- ocHOBHAY J1eATEJbHOCTD,
Y — obyuarommuecs.

[Ipuka3 BcTymaeT B CHIy ¢ MOMEHTA €ro MOAMHCAHUS TUPEKTOPOM IIKOJBI, €CIH B
TEKCTE HE YKa3aHO JIPyroro cpoka.

[Tpukassl peructpupyrorcs B Kuure/skypHaiie peructpamnuu npukasoB (npunoscenue 2).

[Mpukaszer  dopmupyroress B [emo oamr pa3 B kBapTan. Kaura/xypHan
MIPOHYMEPOBBIBAECTCS, MPOITHYPOBBIBACTCS, CKPETUISETCS MOAMUCHI0O PYKOBOJIUTENS M MEUYATHIO
obpazoBarenbHON opranu3anuu (mpuioxenue 1). B koHie kanenaapHoro roaa Jleno (He 6onee
250 nmuctoB) odopmiisercs B cooTBeTcTBUH ¢ [lonoxkeHunem 06 apxuBe.

IIpuka3bl 10 OCHOBHOM JeATEJbHOCTH.

Texct mpukaza mo Bompocam ocHOBHOW gAestensHocT MBOYC(K)OI «Hanexnay»
COCTOMT M3 JIBYX YacTel - KOHCTaTUpYIOLIeH (MpeamOyIibl) U pacliopsiAUTEIbHOM.

B xoHcTaTupyromei 4acTh OTpaXkaroTCs LENW W 3a7add HMPEANUCHIBAEMBIX JEHCTBHH,
NPUYMHBl W3/IaHUSl TpUKa3a, JaeTcs CChUIKA Ha JIOKYMEHT, MOCIYKUBIIMN OCHOBAaHUEM st
MOArOTOBKM IpHKa3a. YKa3aHHAs 4acTb MOYKET HauMHAThCs co cioB «Bo ucnonnenwue...», «C
Henblo...» ©u ToMy mogoOHoe. Eciaum TOKyMEHT wu37aeTcs Ha OCHOBAaHUU JIPYroro
pacopsiAUTEIBLHOTO JOKYMEHTA, B KOHCTaTUPYIOLIEH YaCTH yKa3bIBa€TCs Ha3BaHUE
BUJIAa 3TOTO JOKyMeHTa, ero aBTop (MunucrepctBo, CoBeT MUHHUCTPOB U JIp.), JlaTa, HOMEp U
3aroyioBoK. Touka B KOHIIE KOHCTATUPYIOIIEH YaCTH HE CTaBUTCSL.

PacnopsinutenbHas yacth npukasa HauumHaeTcs co cinoBa [IPUKA3BIBAIO, xotopoe
[IeYaTaeTcsi ¢ HOBOM CTPOKH OosbIIMMU OykBamMH 0€3 OTCTYIUIEHHUS OT JIEBOTO IMOJIS U KaBBIYEK,
MOCJIE YEro CTaBUTCS JIBOETOUHE.

PacniopsquTtenbHas 4acTh JENMTCS Ha IYHKTHl M HOAIYHKTBI, KOTOPBIE HYMEPYHOTCS
apabckumu udpamu. B kaxxaoM NyHKTe AOJKHBI ObITh YKa3aHbl MCIIOJHUTENH, KOHKPETHbBIE
3agaHusl (MMOPYYEHHsI) U CPOKU UX BBINOJHEHMA. VIcmonHMTenn MOryT OBITh Ha3BaHBI TaKKe
0000IIEHHO: «PYKOBOAUTEISIM METOJUYECKUX OOBEIUHEHHI», «3aMECTUTENSIM JAUPEKTOPay.
ITpu »TOM, Kak NpaBUJIO, HE NMPUMEHSIETCS HANUCaHHE HEKOHKPETHBIX MOPYYEHUH, KOTOpPbIE
COJIEp’KaT CJIOBA: «YCKOPUTHY», «YJIY4IIUTb», «aKTUBU3UPOBATH», «OOpAaTUTh BHUMAaHHEY,
«COBEPILEHCTBOBATHY, «IIPOJIOJIKUTHY U T.II.
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OtnenpHBIC 3amaHus (HApUMEpP, 3aJaHMs, cojepiKanue MUPPOBBIC TAaHHBIE) MOTYT
0QOpPMIISITBECS B BUC MPUIOKEHHS K MMPUKA3Y CO CCHUIKOW HA HUX B COOTBETCTBYIOIIUX MYHKTAX
npuKa3a u opopMIIAIOTCS COTIaCHO JaHHBIM PexoMeHnanusmM.

CrpaHulibl IpUKa3a U MPUIOKEHUN HYMEPYIOTCS KaK €IMHBINA JOKYMEHT.

Ecnu npukazoM oTMeHsieTcs MPEeAbLAYIINI pacopsIUTeNbHbIN TOKYMEHT, B paCIOPAIUTEIbHOM
YacTH YKa3bIBACTCSI MYHKT, KOTOPBIA JOJKEH HAuYUHATHCS CO CioB: «lIpu3HATh yTpaTUBIIMM
CUILY...».

W3meHeHus, BHOCHMBIE B TpHKa3, O(GOPMIISIOTCS OTICIBHBIM MPUKA30M, KOTOPBII
JOJIKeH MUMETh TaKoi 3aroyioBok: «O BHECEHHWU M3MEHEHUH /WM JAOMOJHEHUN B MPUKA3 ...» C
yKa3aHUEM JaTbl, HOMEpa, 3arojioBKa PacHnopsIUTEIbHOIO JOKYMEHTA, B KOTOPBIA BHOCSITCS
u3MeHeHus. PacniopsautenbHas 4acTh IpHKa3a HAUUHAETCS C TAKOrO MYyHKTA!

1. BHecTH U3MeHeHNsl B PUKA3...

Jlanee OTAENbHBIMH MOAIMYHKTAaMU (GOPMYIUPYIOTCSA U3MEHEHHUS B PACIOPSAUTEIbHBIN
JIOKYMEHT.

[Tpumep -

1) MMYHKT 2 U3JI0KUTH B CJIeAYIOlIel pelaKkiuu;

2) MyHKT 3 HCKIIIOYMTD;

3) a63an BTOpOIi NyHKTa 4 JONOJIHUTE CJI0BAMM...

Ecnu u3meHeHust B pacriopsIuTENbHBIN TOKYMEHT O0(QOpMIISIOTCS Ha OTIEIHHOM JIUCTE
(Jiucrax), B MEPBOM IYHKTE PACIOPSAUTEILHON YacTH NMPUKa3a yKa3bIBACTCS:

1. BHecTH U3MEHEHUS B...

[Tocnemuuii MyHKT pacHOPSAMTENBHON YacTH B Cilydae HEOOXOIMMOCTH MOXKET COAEP)KaTh
pelieHrne O BO3JIOKEHHHM Ha JOJDKHOCTHOE JHIO (DYHKIUN MO KOHTPOJIO 32 HCHOJHEHUEM
npuKasa.

IIpuka3bl 10 KAAPOBBHIM BONPOCAM.

[Mpuka3pl MO KaApOBBIM BOMpOcaM (JIMYHOMY COCTaBy) OQOPMIISIIOTCS Kak B
yauduimpoBanHoit ¢popme (Iloctanosnenue ['ockomcrata P® ot 05.01.2004 Ne 1 «O6
YTBEPXKJACHUH YHU(MUIIMPOBAHHBIX (OPM MEPBUYHOMN yUETHOW JTOKYMEHTAIUHU 10 YUETY TPY/Aa H
€ro OIJIaThl»), TaK U B TEKCTOBOI.

JlaHHBIH BU MPUKA30B OPOPMITSICTCS B BHJIC MHIUBHIYAIHHOTO WIIA CBOIHOTO.

B uHauBuayanpbHOM TMpHKaze colaepkutcs uHpopmaius 00 OJAHOM pabOTHHKE;, B
CBOJIHOM - O HECKOJIbKHX, HE3aBUCUMO OT TOTO, KaKHe YIPABICHYCCKHE PEIICHUS M0 HHUM
NpUHUMAOTCS (TIpUeM Ha paboTy, Ha3HAYEHHE Ha JIOJDKHOCTb, IEPEBOJ Ha APYTYIO JOKHOCTD
(paboTy), yBOJIBHEHHUE H JP.).

CopepxaHne MHAWBUIYaTbHOTO MpPHUKa3a MO KaapOBBIM BOMpocaM (JIMYHOTO COCTaBa)
KpaTKO W3J1aracTcsl B 3arojoBKe, KOTOpPBIH HaumHaeTcs ¢ mpemitora «O» W COCTaBIsETCS C
MOMOIIBIO OTIJIATOJIFHOTO CyIlecTBUTENbHOTO: «O Ha3HaueHuu...», «O mnpuHATHH...». B
CBOJIHBIX TPHKAa3aX MOXET MPUMEHSTHCS OOOOIICHHBIN 3aroyioBoK: «O KaJIpoBBIX BOIPOCAX),
«O TUYHOM cOoCTaBey.

B Texcre mpukaza mo KaApOBBIM BOmNpocaM (JMYHOMY COCTaBy), KakK IPaBUIIO,
KOHCTATHPYIOIIas YaCTh HE OTMEUYAETCS.

PacriopsimuTennbHass dYacTh TpHKa3a HAYWHAETCS, Kak TMPaBWIIO, C TIJarojia B
HeonpeneneHHoir Qopme: «lIpunsare», «Haznauutey», «llepeBectn», «OOBIBUTH» U TOMY
o00HOE.

Jlanee yka3bpIBaroTCs (aMIIIUs, UMs, OTYECTBO (TpU HAIUYUH) PabOTHHKA, HA KOTOPOTO
pacmpocTpaHseTcs ACHCTBHE TpHKa3a, ¥ TEKCT MpHKaza. B cBOJHOM mpuKkase (GpamMuiIvuy v B
mpeJienax MyHKTOB Pa3MeNIalTes Mo anaBury.

B mpukase o Ha3HAYEHWW WM YBOJHLHEHUU paOOTHHKA YKa3bIBACTCS TIOTHAS J1aTa (YuCIo,
Mecsl, Toa) (HaKTHUECKOTO BbIXOAa pabOTHHKAa Ha paboTy (MpeKpamieHus TPYAOBBIX
OTHOIIIEHHIA), pa3MePhI €ro JOJDKHOCTHOTO OKJIa/Ia COTJIACHO ITATHOMY PAaCIUCAHUIO.

B cBogHOM mpuKa3e Mo KagpoBbIM BOMpPOcaM (JTMYHOMY COCTaBY) B PacCHOPSIUTEIbHYIO
4acTh BKJIIOYAETCS HWHQPOPMAIIU, KOTOpas pa3MellaeTcss B TaKOH IMOCIICIOBATEILHOCTH: PUEM
Ha paboTy, MepeBo/l, yBOJIbHEHHE.

B kxakmoMm myHKTE NMpHKas3a 1Mo KaJpOBBIM BOIMpocaM (JITYHOMY COCTaBY) yKa3bIBaeTCSI



17

OCHOBaHHWE OTHOCHTEIBbHO €ro u3JaHus (3asBieHHe paOOTHHMKA, TPYIAOBOH JOTOBOP
(cormaiienue), JOKIaaHAasl 3alKCKa, IMPEICTaBICHUE, XOJAaTaliCTBO, PEIICHUE aTTECTallMOHHOU
KOMHCCHH 00111e00pa30BaTeIbHON OpraHUu3alum) U T.J1.

Pacnopsiskenue.

Pacnopsixenue - pacopsiAMTEbHBIN JTOKAIbHBIN HOPMATHUBHBIN MTPABOBOM aKT, KOTOPBIM
uznaercs  aupekropom MBOVC(K)OILI «Hanexma» (3amecTurtesnieM pPYyKOBOJIUTENS) IO
BOIpOCam MH(OPMALIMOHHO-METOJUIECKOT 0, aJIMMHHUCTPATUBHO-X035IIICTBEHHOT'O u
OpPraHU3aIMOHHOI0 XapaKTepa, BXOISIIIUM B €ro KOMIIETCHIIHIO.

Pacrniopsxenuem ohopMIIstoTCs BOIPOCH! KPATKOCPOUHOTO OJJTHOPA30BOT0 XapakTepa.

PacriopspkeHust COCTaBISIFOTCS aHAJIOTHYHO MPUKa3aM (B MEYaTHOM BapHaHTE) MOKHO 0e3
cnosa «[IPUKA3BIBAIO».

Koncrartupyromasi yacTe TEKCTa B PaCHOPSHKEHUSX OTIEISETCS OT PacHopsIUTEIbHON
yactu cnoBamu: <«IIPEJIATAIO», «PEKOMEHIVYIO», «OBA3BIBAIO», «CUUTALIO
HEOBXOJUMbIM».

Pacniopsbxkenust  peructpupyrorcss B - KHure/xypHaie perucrpanu pacrnopsKeHUi
(npunosicenue 2). Kuura/sxypHal MpPOHYMEPOBBIBACTCS, IPOLIHYPOBBIBACTCS, CKPEIISACTCS
MOJAMUCHI0 PYKOBOAMTENS U TeudaThlo 00pa3oBaTelbHOM opranuszauuu. PacnopspkeHus
dbopmupyrorcs B Jleno oaun pas B KBapTai. B xoHIe kanenaapHoro rona Jleno (ue
6osee 250 nmuctoB) odopmisiercs B cooTBeTcTBUM ¢ [lonoxkeHuem 06 apxuse.

IIporoxo.r.

[Ipoueccel mpumenenus ynpasienueckux pemennit MbBOYC(K)OLI «Hanexna» u camu
peleHus TOKyMEHTHPYIOTCS ¢ IOMOIIBIO MTPOTOKOJIOB KOH(PEPEHIINHA, TIeJarOTHYECKUX COBETOB,
KOMMCCHH U TIp.

B npotokonax 3acefaHuii KOJJIETHAIbHBIX U COBEIIATEIbHBIX OPraHOB TEKCT M3Jlaraercs
OT TpPEeThero JIMIa EOUHCTBEHHOro 4uHcia («IIeJaroruyeckKuii COBET... IOCTAHOBIISETY,
«coOpaHue... Pemuioy).

[IpoTokon cocTaBisieTcss Ha OCHOBAHMM 3alMCEH, CAENaHHBIX HENOCPEJICTBEHHO BO
BpeMsl 3aC€laHUM, MPEICTaBICHHBIX TEKCTOB M TE3UCOB JOKJIAJ0B U BBICTYIUIEHHH, CIIPaBOK,
IIPOEKTOB PELICHU.

[IpoToK0JI MOKET COCTaBIATHCS KaK B PYKOIIMCHOM, TaK U B eyaTHOU (opme.

JlaToii nmpoToKonia sBISETCA Jara TNpOBeAeHUs 3acenaHud. Ecnu  3acenanue
MPOJOKANIOCh HECKOJBKO JHEH, TO uYepe3 THUPE YKa3bIBAalOTCS MEPBbIM M MOCIEIHUN JEHb
3aceaHusl.

Homep mnpoTokona MAOMKEH COOTBETCTBOBAaTh IOPAJKOBOMY HOMEDPY 3aceIaHHs.
Hywmeparus npoTokoioB BeaeTcs B Mpeaenaax KaleHIapHOro rojia OTAEIbHO M0 KaXA0W rpymnmne
IIPOTOKOJIOB 3aCEIaHUsl COOTBETCTBYIOILErO KOJUIETHAIbHOTO OpPraHa.

B pexkBusure «MecTo 3acelaHUs» YKa3bIBAeTCS Ha3BaHUE HACEIEHHOIO IIYHKTa, B
KOTOPOM COCTOSJIOCH 3aCEaHMueE.

3arojoBOK K TEKCTYy MPOTOKOJA JOJKEH OToOpakaTh BHJI 3acelaHus (COBEIIaHHE,
coOpanue, KoH(epeHLUs W T.I.) WIM KOJUIETHAJIbHOM JEATeNbHOCTH (KOMHCCHS, COBET,
cobpanue, paboyas Tpynmna u T.11.) ¥ BKJIIOYaTh HA3BaHHUE BUA IOKYMEHTA.

TekcT mpoTOKOJIa COCTOUT U3 BBOJAHOM U OCHOBHOM YacCTEN.

BBognas wacth coaepxkur mnoctosiHHyo uHpopmanuio (cioBa IIPEJICEJIATEJID,
CEKPETAPD, IIPUCYTCTBOBAJIN) u nepemennyto (damuaus, UHUIHMAIBI MpeaCeaaTes,
cekperaps M  MHpUCyTcTBywoomux). Ilpy HeoOXoauMocTH  yKa3blBalOTCAd  JOKHOCTH
MPUCYTCTBYIOIIMX, a TaKKe WHUIMAIbBI, (aMUINH JOJHKHOCTH JUI], MPHUTJIANICHHBIX Ha
copemianue. [Ipu konmuectBe yyacTHHUKOB Oosiee 10 cocTaBisieTcss CIHCOK NMPUCYTCTBYIOMIMX,
KOTOPBIN MPUIIATAETCS K MPOTOKOITY.

Ecmun mporokon odopmisercs B mewyatHor ¢opme, 1o cnoBa [IPEJICEIATEJID,
CEKPETAPD, [TIPUCYTCTBOBAJIU neuyaTaroT OT HYJIEBOTO MOJOKEHUS Ta0ynsiTopa, OT 2-TO
MOJIOKEHUSI TaOymsiTOpa CTaBUTCA TUPE, MHULHUAIBI M (aMWIMKM MUIIYT B HUMEHHUTEIbHOM
nagexxe. GaMUITUN TMPUCYTCTBYIOUINX PaclojaraiTcs B ajapaBUTHOM MOPSAKE W MEeYaTarOTCs
yepe3 | MeKCTpOUHBIN MHTEpBAJ.

BBonHas yacTe mpoTokosia 3akaHuMBaeTcsi moBecTkoM nHA. CioBa «lloBecTka aHs»
MevyaTaT OT HYJIEBOIO MOJOKEHHUs TalynsTopa, MOClie HUX CTaBUTCA JABoeTouue. Bompocsl



18

MOBECTKH JHS HyMEpYyIOTCs apaOckumu mnudpamu. Kaxaplii HOBBI BONPOC MedaTarT OT 1-To
MOJIOKEHUS TabysTOpAa.

[TocnenoBarenbHOCTh PACHOIOKEHUS BOIPOCOB OIMpPENESIETCS] CTETEHbI0 UX BaXKHOCTH.
Bonpocel nmepeuncnsiorcs B MMEHUTeNbHOM mazexe. Jlokmaxm (oTuer, cooOuieHHe,
uH(popMallrs), HAUMEHOBAaHUE JOKHOCTH, WHULMUANBI U (aMUIUIO JOKJIaJ4yuKa MHUIIYT B
poauTenbHOM Tnanexe. He pexkomenayercss BkIlouaTh B IOBECTKY JHs Bompoc «PasHoe».
Kaxxapiii Borpoc momkeH ObITh KOHKpeTH3upoBaH. DopMHUpOBaHHE BOMPOCOB B MOBECTKE JIHS
HaunHaeTcs ¢ npeayiora «O (00)».

OcHoOBHasl 4acTh MPOTOKOJA COCTOUT U3 Pa3/IeioB, KOTOPbIE JOJKHBI COOTBETCTBOBAThH
NyHKTaM IOBECTKH JHA. Pa3zmensl Hymepyrorcss apaOCkuMu nudpamMu M CTPOATCS IO TaKOM
cxeme:

CJIYILIAJIA - BBICTYIINJIN - PEHINJIN (ITOCTAHOBWJIN),

VYka3aHHbIE CJIOBa MevararTcs OonplIMMH OykBaMu 0€3 OTCTyHa OT IpaHUIlbl JIEBOTO
noJist. [locne aTux cioB cTaBUTCS ABOETOUHE.

[Tocne cnoBa CJIVIIAJIMA yka3piBaeTCsi KpaTKUM TEKCT BBICTYIUIEHHUS OCHOBHOIO
noknaguuka. daMunus ¥ MHULMAIBL KaXKIAOro JOKJIAT4MKa II€YaTaloTCs C HOBOM CTPOKH.
KpaTkuii TeKCT BBICTYIIJICHUS U3J1araeTcsi B TPETHEM JIUIE €IMHCTBEHHOTO YHUCIIA.

TekcTsl WM TE3UCH [OKIANOB M BBICTYIUICHUH, OGOpMIICHHBIE KakK OTJEIbHbBIC
JIOKYMEHTBI, B TEKCT [IPOTOKOJIa He BKIItouyatoTcs. [locie cBeneHuit o TOKIaJUuKe CTaBUTCS THPE
u ykaszpiBaeTcs: « TekcT nokiana (BBICTYILICHUS ) IPUIAraeTcs K MPOTOKOIY».

[Tocne cnoBa BBICTYIINJIN ¢ukcupyroTCsl BBICTYIJICHHS TEX JIUL, KOTOPHIC MPHHSIIH
ydacTue B OOCYXJACHHH J0KJaaa. BeIcTymiueHuss opOpMISIIOTCS B MPOTOKOJE C yKa3aHHUEM
JOJDKHOCTEH, (haMIIIMIT M MHUIMAJIOB, BBICTYNAIONIMX B MMEHUTEILHOM TaJeXe, a TaKKe C
KpaTKUM HM3JI0)KEHUEM COJIEp>KaHUsl BOMpoca U OTBETOB Ha Hero. CojeprkaHUe BBICTYILICHUIN
U3JIaraeTcsi OT TPETHEro JHIa €AUHCTBEHHOIO YHCIA.

[Tocne cnoa PEHINIJIMA (IITOCTAHOBWJIN) ¢ukcupyercs NpUHATOE pELICHHE I10
o0cyxJJaeMOMY BONPOCY NOBECTKU JAHs. PelieHue MOMKHO ObITh KOHKPETHBIM M BKIIIOYATh
COCTaBIISIIOLIME, KOTOPbIE OTBEYAIOT HA CIEAYIOIIME BOIPOCHI: KOMY, YTO CIENaTh U B KaKOi
CPOK.

Pemenus, coxepkamiye HECKOIBKO BOIPOCOB, NOAPA3ACIAIOTCS Ha IIYHKTBI U
MOAMYHKTBI, KOTOPbIE HYMEPYIOTCs apadckumu 1udpamu. [ToanmyHKTe HymMepyroTcs 1udpamu ¢
TOYKOH.

B cnyuae, xorna Ha 3acejaHMM NPUHUMAETCS pelIeHHEe 00 YTBEPXKICHHM JTOKYMEHTA,
KOTOPBI OOCYXJalcs Ha 3acelaHHU, STOT JOKYMEHT MpujaraeTcs K MPOTOKOIY M B HEM
JIeJIaeTCsl CChUIKAa Ha HOMEp U JAary npoTrokousa. [lpy Hanmuuum Opyrux OKYMEHTOB, KOTOpPbIE
paccMaTpUBaIMCh Ha 3acelaHud, U (aKT 0OCYKIEHHUS KOTOPHIX ObLT 3a)UKCHPOBAH B TEKCTE
IPOTOKOJIa, OHUM HyMepyroTcs apabckumu nudpamu (Ilpunoxenue 1, Ilpunoxenue 2). B
COOTBETCTBYIOIIMX IMYHKTAaX MPOTOKOJIA JAEJIA€TCA CChUIKA HAa 3TH MPUIIOKEHHUSL.

[Iporokon moAmMCHIBAETCS MPEICEAATEIbCTBYIOMIUM Ha 3acCelIaHUU KOJIJIETHaibHOIro
OpraHa u CEeKpeTapem.

Breinucka u3 mpoTokosia — TOYHas KOMMS 4YacTH TEKCTa IOJUIMHHOTO IPOTOKOJA,
OTHOCSIIETOCS] K TOMY BOIIPOCY ITOBECTKH JIHS, IO KOTOPOMY T'OTOBHUTCS BBIIIMCKA. Brinucka n3
IPOTOKOJIA  COJIEP)KUT  CIEAYIOIIME PEKBU3UTHI: HAaUMEHOBaHHE 00IIe00pa3oBaTeIbHOM
OpraHMW3alliy, Ha3BaHWE BUAA JOKYMEHTa (BBIMHCKA M3 MPOTOKOJA), JaTa 3aceqaHusi, MECTO
COCTaBJIEHUSI, 3aT0JIOBOK K TEKCTY, TEKCT, IOJIUCH, OTMETKY O 3aBEPEHHH KOIIHU.

IIpotokonsl  peructpupytorcs B KHure/sxypHame  perucrpaiyv — HpOTOKOJIOB
(npunoscenue 3). Kuura/skypHan TPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCS, CKPEIUISETCS
HNOJNKMCHIO  PYKOBOIMTENS W  TeyaTbio  OOpazoBaTeNbHOM  opraHu3anmuu. IIpoToxossi
dbopmupytores B Jlemo onuH pa3 B kBapTai. B koHie kanenmapuoro roga Jlemo (ae 6omnee 250
JTUCTOB) oopmisieTcs B cooTBeTcTBUM ¢ [lonoxenneM o6 apxuse.

Cay:ke0HOe MM CHMO.

CnyxxebHO€ MUCBMO COCTaBJSETCSl C IIesibl0 oOMeHa uH(popMalued U MpercTaBiseT
co0oi:

= OTBCTHI O BBLIIIOJIHECHUH 3aﬂaHHI>i, OMMPCACIICHHBIX B aKTaX OpraHOB FOCYHapCTBeHHOﬁ
BJIACTHU, MOPYUCHUAX BBICHINX NOJIZKHOCTHBIX JIUIL;
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- OTBETHI HA BHIMOJHEHHUE MOPYUCHUH BBIMIECTOSAIINX OPTaHU3AIINN;

- OTBETHI Ha 3aIlPOCHI IPYTUX YUPEKICHUII;

- OTBETHI Ha OOpalleHus Tpaxk/iaH;

- OTBETHI Ha 3aMPOCHl Ha HH(POPMAIIHIO;

- VHWIMATUBHEIC MICHMA;

- COIPOBOAUTENBHBIC TUCHMA.

Cnyxebnoe ucsmo opopmirsiercs Ha 6manke MBOY C(K)OLI «Hanexma.

[TuceMoO uMeeT cienyronre PeKBU3UTHL: JaTa, PETUCTPALUOHHBIA HOMED (MCXOISALININ),
CCBIJIKA HA PETUCTPAIIMOHHBIN HOMED (BXOIAIINI) U 1aTy TOKYMEHTA, Ha KOTOPBIA JTaeTCsl OTBET
(mpu HanMM4MM), ajxpecar, 3arojOBOK, TEKCT, OTMETKa O HAJIMYUU NPUIOKEHUH (B ciydae
HEOOXOAMMOCTH), ToAnuch, cBeaeHus o0 wucnonautene (O.JM.O., KOHTaKTHBIA HOMEp
tenedoHa).

Jlatoii muchMa sIBISIETCS JaTa €ro MOAMHMCAHUS, KOTOpas IOJKHA COBMAIaTh C JATON
pPErucTpaly UCXOISIIeH KOPPECIOHICHIUH.

OCHOBHBIM PEKBH3UTOM CIIY’)KEOHOTO MHUCHMa SIBISICTCS TEKCT, KOTOPBIM, KaK MPaBUIIO,
COCTOMT U3 JIByX 4acTeil. B mepBoii yactu ykaspiBaeTcsi MpUYMHA, OCHOBAHHUE WM 0OOCHOBAHHE
MOJTOTOBKH MUChMa, MIPUBOJIATCS CCBUIKU HA JOKYMEHTBI, KOTOPBIC OBLIM OCHOBAHHUEM JJISI €T0
coctaBieHus. Bropas yacTh BKIIIOYAeT BBIBOJIBI, MPEIJIOKEHHS, MPOCKOBI, pelieHus u T. II.,
KOTOpBIE pa3MemaroTcs ¢ ad3ama.

Kak npaBuso, B muceMe 3aTparuBaeTcsi OA1H BOIIPOC.

TekcT nmuchMa m31araeTcsi OT MEPBOTO JIMIA MHOKECTBEHHOT'O YHCIIa C MCIIOIh30BAaHUEM
CJIOB: «IIPOCHM COOOIIUTb...», «PA3BACHSIEM, UTO...».

Cny>xeOHOE TUCHEMO TIOJIMKUCHIBACTCS PYKOBOAUTENIEM 00pa30BaTEIbHOM OpPraHU3aluH.

Cunpaska.

CrpaBka - TOKyMEHT, IOJITBEPKAAIOLINIA Kakue-1100 (aKThl MU COOBITHSL.

CrpaBku OBIBAIOT ABYX BUIOB:

CropaBka 1js1 ONUCaHMS WM TOATBEPXKICHUS (AKTOB, WM COOBITUH B JEATEIBHOCTH
OpraHH3aIiHy.

CripaBKM COCTaBIISIFOTCS 110 YKA3aHUIO BBIIIECTOSAIIEH OpraHU3alud WM PYKOBOAMTEIS
o0pa3oBaTeNbHOIN OpraHu3alyu A1 HHOOPMALMK O BBIIIOJHEHUH IUIAHOB, 3a/1aHUM, TOpyYEHUN
Y TIPEJCTABIIAIOTCS B YCTAHOBIJIEHHBIE CPOKH.

Texcm maxkou cnpagku cocmoum u3 08yX yacmel.

B nepBoil wactu mznaratroTcst (pakThl, MOCITYXKMBIIKE IOBOJOM K €€ HAIMCaHMIO, BO
BTOPOIl - MPUBOAATCA KOHKPETHbIE JaHHbIEC. BHIBOABI U MpPEUI0KEHNSI B CIIPAaBKe HE JAl0Tcs (3a
UCKJTIOUEHHEM aHAJTUTHYECKOMN).

CrpaBka [o/KHa OOBEKTHUBHO OTpa)kKaTh COCTOSHUE JEJ, €€ COCTaBJIeHHE TpedyeT
TIIATEIBHOTO cOOpa U MPOBEPKHU CBEICHHUM, MOT'YT IPUBOIUTHCS TaOIHIIBI.

CripaBku, cocTaBIeHHbBIE AJI1 PYKOBOAUTENS] OPraHU3allid, TIOIUCHIBAET COCTAaBUTENb.

CrpaBkH, KOTOpPBIE COCTaBISIOTCA [0 YKA3aHHUIO BBIIIECTOALIEH OpraHU3aluy,
noanuceiBaet qupekrop MBOYC(K)OLI «Hanexna».

JlaTol cipaBKH SIBJISIETCA JjaTa €€ MOJIUCaHUs.

CrpaBku, yAOCTOBEpsIOIIME MOpUANYecKHe (aKThl: MOJITBEPXKIEHUE MecTa pPadoThl,
3aHMMaeMOH JIOJKHOCTH, pa3Mep 3apab0THOM MaTkl U T.1.

JIj1 HUX IpUMEHSIOTCS yHUDULIMpOBaHHbIE TpadapeTHbIe OMaHKH.

Taxoro poga crnpaBKu BBIIAIOTCS MO 3alpocaM 3aMHTEPECOBAHHBIX JIUIL (COTPYIHUKOB)
WM YUPEXKJIEHUN U PErUCTPUPYIOTCS B JKypHaJe BbIJaBA€MbIX CIIPABOK.

Joxknagnas 3anmcka.

JloknmanHas 3amMcka - JIOKyMEHT, aapecoBaHHbId aupektopy MBOYC(K)OII
«Hanexna» u nHGOPMHUPYIOIIUNA €T0 O CIOKUBIIEICS CUTYalluH, UMEBILIEM MECTO SIBJICHUU WU
(baxTe BHIOIHEHHON PabOTHI, a TAKXKE COJIEpKAIIU BBIBO/IbI U IPEASIOKEHHUS COCTaBUTEIIS.

JlokJiajHast 3aIIMCKa MOKET BBIMOJIHATHCS PYKOIUCHBIM CITIOCOOOM.

TekcT noknagHOM 3alMCKU JENUTCS Ha JIBE YacTHU: IEepBas - KOHCTATUPYHOLIas, TIe
U3JIararoTcsl MMEBIIME MeECTO (DAaKThl WIJIM ONMCHIBAETCS CHUTyalMs, W BTOpas, B KOTOPOH
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u3jaraercs npeasiokeHue, npocsoa.

TekcTy moKIagHON 3aMuCKU 00s3aTeNbHO MPEIIECTBYET 3ar0JIOBOK, HAYMHAIOLIUICS ¢
npemiiora «O», «O6».

JoknagHas 3anucka opopmiiseTcs: Ha TUcTe Oymaru.

AKT.

AKT - JOKYMEHT, COCTAaBJICHHBIII HECKOJbKMMHU JIMIIAMH U [OATBEPXKIAIOLIUI
YCTaHOBJICHHBIC (AKTHI W JEHCTBUSA. AKTH O(QOPMISIOTCS IO pe3yibTaTaM PEBU3UN, TpU
npueMe-nepesade e, CIUCaH|u UMYILECTBa U TOMY MOA00HOE.

AKT odopmisieTcss Ha CTaHAAPTHOM JucTe Oymaru gopmara A4 u WMeEeT CIeIyIIIne
PEKBU3UTHI: Ha3BaHHE JIOKYMEHTa, Ipud yTBepkaeHUs (Ipu HEOOXOIMMOCTH), JAaTa U MECTO
COCTaBJICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, MOJIUCH JHI] (HE MEHEE TPeX), KOTOPhIE COCTABIISIN
aKT.

TekcT akTa COCTOUT U3 BBOJAHOM M KOHCTATUPYIOLIEH YacTEM.

B BBOAHOI YacTu yKa3bIBalOTCSI OCHOBAHUS JJISi COCTaBJICHUS aKTa M Ha3bIBAIOTCS JIULIA,
KOTOpPbIE€ COCTaBUJIM aKT WJIM MPUCYTCTBOBAIM IIPHU 3TOM. B KOHCTaTUpYyIOIIeH YacTu u3jiaraercs
CyTh, 3aJauyd, XapakTep MPOJIETaHHON paboOThl, YCTAHOBJICHHbIE (AKThI, MPEIJOKEHUS H
BBIBO/IbI. KOHCTaTHPYIOIIAst 4acTh MOKET OOpMIISATHCS B BHJI€ TaOiuibl. B KOHIIE TekcTa akTa
3aIUCBHIBAIOTCS JJAHHBIE O KOJMYECTBE IK3EMIUISIPOB aKTa U MX MECTO HAXOXKICHUSI.

AKT MOANUCHIBACTCS] BCEMH JTUI[aMH, IPUHUMABIINMHU y4acTHE B €70 COCTABIICHUU.

JIuno, uMeromiee 3aMeyaHusl K COJAEP’KAHUIO aKTa, MMOIMMCHIBAET €ro M M3J1araeT CBOE
MHEHHUE Ha OT/EJIbHOM JIMCTE, KOTOPBIA MPUIAraeTcs K aKTy.

Teserpammel, Tej1e(POHOTPAMMBI, PAKCUMHUJISIPHAS CBSI3b.

OTO JOKYMEHT II0 OINEpPaTHBHBIM BONpOCaM, NepeAaBaeMblii 1O TenedhoHy H
3aMUChIBAEMBIN [TOTYYaTEIIEM.

OO0s13aTEIbHBIMU PEKBU3UTAMH TaKUX JOKYMEHTOB SIBJISFOTCSL:

- HauMMEHOBAHUE YYPEKICHUH aJipecaHTa u aapecara;

- PEKBH3UT «OT KOTO» M «KOMY» C YKa3aHHEM JOJDKHOCTH, (paMHIIUM, W OTYeCTBa
JTOJKHOCTHBIX JIMII;

- HOMep, AaTa U BpeMs Iepeladu U MPpUeMa JOKYMEHTa;

- JIOJDKHOCTHU U (paMIIIUU TIEpeaBIIeTO U MPUHSIBIIETO JOKYMEHT;

- HoMepa Tese(OHOB;

- TEKCT U NOAIMNCH.

[ToctynuBuime TOKYMEHTBI JOJIKHBI UMETh T€ K€ PEKBU3UTHI, UTO U OTIPABISAEMbIE, 32
VCKJIFOYEHHEM IOITUCH.

JIOKyMEHTBI COCTAaBISAIOTCS B OJHOM DK3EMIUIAPE M MOANUCHIBAIOTCS JUPEKTOPOM WU
OTBETCTBEHHBIM HCIIOJTHUTEIIEM.

DJIeKTPOHHbBbIE JOKYMEHThI.

[Mopsmox cocraBneHusi, OQOPMIIEHHUS U COTJACOBaHUS MPOEKTOB DAJIEKTPOHHBIX
JIOKYMEHTOB OCYIISCTBIISIETCS 1O OOIMM TIpaBUJIaM JEJIOMPOU3BOJICTBA, YCTAHOBJIEHHBIM B
OTHOIICHUH AHAJIOTMYHBIX JIOKYMEHTOB Ha OyMaXHOM HOCHUTeNe. DJEKTPOHHBIA JOKYMEHT
JIOJDKEH WMETh PEKBU3HTHI, YCTAHOBJICHHBIC ISl AHAJIOTMYHOTO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJE, 32 HCKIIOUSHHEM OTTHCKA II€YaTH.

B mepedenn o0s3aTeNbHBIX CBEJACHHN O JTOKYMEHTAaxX, MCIOJIB3YEMBIX B IEISAX y4eTa U
MOWCKa JIOKYMEHTOB B CHCTEMax »JJIEKTPOHHOTO JOKYMEHTOOOOpOoTa 00pa3oBaTeIbHOM
OpraHu3aIi B COOTBETCTBHM ¢ TpaBuiamu aenonpousBoactBa B MBOYC(K)OII «Hanexmay,
BXOJAT:

e aJpecaHT;

e ajpecar;

e JIOJDKHOCTH, (haMUJTUS ¥ MHUIIAAJIBI JIUTIA, TIOIMUCABIIETO IOKYMEHT;
e BHJ JJOKYMEHTA;

e JlaTa JOKYMEHTA;

e HOMEp JIOKYMEHTA;
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e JlaTa MOCTYIUICHUSI JOKYMEHTA;

e BXOJSUIMH HOMEp JOKYMEHTA;

e CCBUIKA HA UCXOSIIMIA HOMEP U IaTy JOKYMEHTA;
e HAMMEHOBAHHUE JIOKYMEHTA;

e HMHJEKC JelIa;

e CBEJECHHUS O Mepeaapecaluy JOKYMEHTa;

e  KOJMYECTBO JJUCTOB OCHOBHOTO JJOKYMEHTA;
e  KOJIMYECTBO IPHWJIOKECHUN;

e 00IIE€E KOJUYECTBO JINCTOB MPUIIOKECHHUIA;

e YKa3aHUs 10 UCTIOJHEHUIO IOKYMEHTA;

e JnoipkHOCTh, ®@. . O. HCrIOJHUTENS,

e OTMETKa O KOH(PUJACHIINATHLHOCTH.

B coctaB [MOMOJHHUTENBHBIX CBEIECHUNW OO0 DSJIEKTPOHHOM JTOKYMEHTE MOTYT OBITh
BKJIIOYEHBI CBEJCHHUSA: HAUMEHOBAaHHE aBTOpa JOKYMEHTa (eCliM aBTOp HE COBIAJACT C
azpecaHToM (OTIpaBUTENIEM) SJEKTPOHHOTO JIOKYMEHTa), OTMETKa O TIEPEHOCE CpoKa
WCIIOJIHEHUS JOKYMEHTA, CpPOK XpaHEHUs JIOKYMEHTa, HAWNMEHOBAHUS MPUIOKEHUN K
JJIEKTPOHHOMY JIOKYMEHTY, KJIIOYEBBIE CJIOBA, CTAaTyC JOKyMeHTa (IPOEKT, BEpCHsi), BUJ
nepesay JOKyMeHTa (3JEKTPOHHOM MOYTOH, Mo4ToM, JakcoM U T. 11.) U Jp.

Cpoku XpaHEHHsI JJICKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpPOKaM XpaHEHUS
JIOKYMEHTOB, YCTAaHOBJICHHBIX 3aKOHOJATEIbHbIMU W HMHBIMM HOPMAaTUBHBIMHM IPAaBOBBIMU
aktamu Poccuiickoit denepanuy, TUMOBBIMU MEPEUYHSIMHU JUJII AHAJIOTMYHBIX JTOKYMEHTOB Ha
OyMa)XHOM HOCHTEIIE.

5. OpraHu3zanusi J0KyMeHT0000pPOTA U UCIIOJHEHHUS JOKYMEHTOB.

IIpuem n 00padoTKa NOCTYNAKIIMX JOKYMEHTOB.

JIBU>KEHHE JOKYMEHTOB C MOMEHTa HUX CO3[aHUSl WIM IOJIyYE€HHUS 0 3aBEpLICHUS
MCIIOJTHEHUS WK OTIIPaBKU 00pa3yeT JOKYMEHTOOOOPOT.

B nmokymentoobopore MBOYC(K)OLI «Hanexna»  BBIACNAIOTCS — CIELYIOIINE
JIOKYMEHTOIIOTOKHU:

a) BXOJIAIIAsi KOPPECTIOHIEHIINS (FOpUIuUYecKrue U (GU3NIECKUe JUIA);

0) ucxopsIIas KOpPeCnoHAeHIUs (FopuaudecKe U (GU3NUeCKUe JIHIIA);

T') BHYTPEHHSS JOKYMEHTAIHSL.

JlocTaBka M OTNpaBKa JJOKYMEHTOB OCYIIECTBISIETCS, Kak IPaBUJIO, CPEICTBAMH
HOYTOBOM M(MJIN) SJIIEKTPOHHON CBSI3U.

HokymenTtsl, nocrynaromue B MBOVYC(K)OLI «Hanexna», npoxoasT HNEpBHUUHYIO
00paboTKy, perucTpalnuio, MpeJBapUTEIbHOE pPACCMOTPEHHUE, IMepefady JUpeKTopy Ha
paccMOTpeHHe, epelatoTCsl UCIIOTHUTEINSM U TI0CJe UCIIOJIHEHUS TOMEIAIOTCS B AeTa.

ITpuem u nepBuyHast 06paboTKa JTOKYMEHTOB OCYIIECTBIISETCS CEKPETAPEM.

Cekperapb NpPOBOJUT: NPOBEPKY MPaBUIBHOCTU  AJPECOBAHUS  MOCTYMAIOIIUX
JIOKYMEHTOB, NIPaBUJIILHOCTH JOCTaBKH U KOMIUIEKTHOCTH IOKYMEHTOB; COPTUPOBKY JOKYMEHTOB
Ha MOJyIeXKaIlie U He MOJIeXkalllie PETUCTPalliu.

IlosnydeHHBIE KOHBEPTBHI C KOPPECIOHACHLMENH BCKPBIBAIOTCS, IIPU 3TOM IIPOBEPSETCS
HaJIMYue BJIOKEHMH, a TaK)Ke YKa3aHHBIX B JOKYMEHTaX MpUJIOKeHUH. B ciiydae moBpexaeHus
YIIaKOBKH U BIJIOKEHHUH MO0 OTCYTCTBUS NMPHIIOKEHHH COCTABIAETCS aKT B JABYX HK3EMIUIIpax.
OnuH 3K3eMIUISIp aKTa HaIPaBIIIeTCs KOPPECTIOHACHTY, BTOPOM MpHOOIIaeTcsl K MOCTYNUBILIEMY
JIOKYMEHTY.

OmmOouYHO MpHCIaHHAs KOPPECIOHACHIUS MepechlIaeTcss M0 MPHUHAUIEKHOCTH, €CIU
U3BECTEH aJpec Moiydarenas. B NpoTMBHOM ciydyae KOPPECHIOHAEHLUS BO3BpPALIAECTCS
OTIIPABUTEIIO.

KonBepTsl OT mnocTynawmmeld KOPPECHOHJAEHIIMU COXPAHAIOTCA U IPWIAraroTcs K
JIOKYMEHTaM JIMIb B TOM CJIy4ae, KOT/ia TOJIbKO [0 HUM MOYKHO YCTaHOBHUTD aJIpec OTHPAaBUTENS
WIM, KOTJa JaTa MOYTOBOIO LITEMIENS UMEET 3HAUEHHE B KAueCTBE JOKA3aTelIbCTBA BPEMEHU
MOJIyYEHUs JOKYMEHTA.

CrennanvcTtoM HE BCKpPBIBAIOTCS KOHBEPTHl IIMCEM C HAANMCHIO <«JIMYHO». OHHU
NepesaroTes N0 Ha3HAYEHUIO.
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Nudopmanuss u  nmokymentol o gesrenbHocTH MBOVYC(K)OII «Hanmexna», He
YKa3aHHbIE B 4acTH 2 ctaThi 29 denepanbHOro 3aKkoHa ot 29 nexabps 2012 roga Ne
273-®3 «O6 obOpazoBanuu B Poccuiickori deneparuny», NPENCTABIAIOTCS PYKOBOAUTEIIEM
00pa3oBaTeNbHONM OpraHU3alliy [0 OOpAaIleHUI0 TpakJaHWHA JUOO0 JODKHOCTHOTO JIHIA
roCy/IapCTBEHHOIO0 OpraHa WJIM OpraHa MECTHOTO CaMOYIpaBJICHUS B Clydasx U TMOpSAKE,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

[IpeacraBnenne wHbOpMAMKM HHBIM opraHu3zaiusM o naesreabHoctd MBOYC(K)OII
«Hanexna» ocylecTBisieTcs y4YpeIuTeNeM OpraHu3ali, B OTHOILIEHUU KOTOPOH Takas
uH(pOopMaLKs 3arpaliuBaeTCs.

IIpenBapuresibHOE pacCMOTPeHHE JOKYMEHTOB.

Cekperapp U (MJIM) JMIIO, OTBETCTBEHHOE 3a BEJCHUE JIEJONPOU3BOJACTBA, MPOBOJIUT
IPEIBAPUTEIBHOE  PAacCMOTPEHUE  JOKYMEHTOB B LEIAX  BBLAEIEHUS U3  BCETO
MacCHBa MOCTYNUBIIEH  KOPPECHOHJIEHIUH  JOKYMEHTOB, TpeOymomMX  00sS3aTeNbHOrOo
paccmotpenus nupekropom MBOYC(K)OL «Hanexnay.

OcHoBaHMeM Ui TPHUHATHS pEUICHHsT B XOJ€ NPEIBAPUTEIHLHOTO PAaCCMOTPEHHS
ABIIAETCS COJEpP)KAHUE JIOKYMEHTAa, a HE aJpEeCOBAHUE JIOKYMEHTAa COOTBETCTBYIOILEMY
paboOTHUKY.

Pe3ynbratom mpeaBapUTENBLHOTO PACCMOTPEHHS SBISIETCS HAaIpaBICHHE JTOKYMEHTa
mupektopy MBOYC(K)OII «Hanpexna» wuaum JOMKHOCTHOMY JIMIy B COOTBETCTBUU C
YCTaHOBJICHHBIM paclpe/elieHneM O0s3aHHOCTEH MEXAY PYKOBOIUTENEM M JOJKHOCTHBIMHU
JULAMHU JUIs1 BBIHECEHUS YKa3aHUS 110 UCIIOJHEHUIO TOKYMEHTA.

Perucrpanusi 10KyMeHTOB.

Ilepeqauya JOKyMEHTOB Ha pPETUCTPALlMIO  IMPOU3BOAUTCS  TOJNBKO IOCIE  HX
IIPEJIBAPUTEILHOTO PACCMOTPEHHUSL.

Perucrpanum moanexxar Bce  JIOKYMEHTBI, TpeOyolue ydera, HCIHOJIHEHUS,
MCIIOJIb30BaHUs B CIPABOYHBIX LIEJISAX, KaK MOCTYMAIOIIKE U3 JPYTUX OPraHU3alui U OT YaCTHBIX
JMILL, TaK U 00pa3yromecs B Mpolecce IesTeIbHOCTH 00pa3oBaTeIbHON OpraHu3aluu.

He noanexar perucrpanuu 1no3paBUTelbHbIE TUCbMA, TEIETPaMMBbl, IPUTIIACUTEIIbHbBIE
Ounersl, nHpOpMALM Ul CBEACHUS, OyXTalTepCKhe JOKYMEHTHI MEepBUUHOrO yueta. J[ius Hux
COCTaBJISI€TCS MIEPEYEHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

Perucrpanust 10KyMEHTOB IPOU3BOJIUTCS C LIEIbI0 00ECIEUeHUs] UX yueTa, KOHTPOJIS 3a
MCIIOJTHEHUEM U ONIEPAaTUBHBIM HCII0JIb30BaHUEM MH(OpPMALINH.

Perucrpanus 10KyMEHTOB TPOU3BOIUTCS B IEHD UX ITOCTYIUICHHUS.

JHomyckaetrcsi ormerka o mnoctrymieHuun gokymeHta B MBOYC(K)OII «Hanmexma»
IIPOCTABJISITh B BUJE LITaMIa UM OT PYKH B HM)KHEH 4acTH JIMIEBONW CTOPOHBI IIEPBOIO JHMCTA
JIOKYMEHTa WJIN Ha ero o0opore.

Perucrpanuss NOKyMEHTOB 3aKJIIOUYAaeTCs B BEACHHWM 3allUCU  YYETHBIX JAHHBIX O
JOKYMEHTE TI0 YCTAHOBJIEHHOM pErucTpalMOHHON QopMme, KOTOpbIM (UKCUpyeTcs (akT
CO3JAaHMs, OTIPABIEHUS WIM TOJIY4YEHHs JIOKYMEHTAa IIyT€M IIPOCTaBIECHHS Ha HEM
PErucTpaliOHHOTO MHJAEKCAa C MOCIEAYIOIeH 3alichio B yKa3aHHBIX (popmMax HEOOXOIMMBIX
CBEJICHUI O JOKYMEHTE.

Hokymentsl, mnoctynatoume B MBOYC(K)OII «Hanmexna», peructpupyrorcs B
KHure/>xypHasue peructpanuu BXOAIIEH KOPPECHOHACHIIMH, a T€, YTO OTHPABIISIOTCS U3 HETOo, -
Kuure/ sxypHaye perucTpaiuy UCXOIAIIeH KOPPECTIOHACHIIMN (npuiodicerue 3).

Pacnpenesnenne nocTynawmux J0KyMeHTOB.

Ilocne perucTpamuu JOKYMEHTHI TIEpElalOTCs Ha  PACCMOTPEHHE  JIUPEKTOpPY
MBOYC(K)OILI «Hanexmna».

ITocne paccMOTpeHHsI TUPEKTOPOM JTIOKYMEHTHI BO3BPALIAIOTCS CEKPEeTapro U (WIn) JIUILY,
OTBETCTBEHHOMY 3a BEJICHHE JICIIONPOM3BOJCTBA, ISl TIEPEHECEHUS YKAa3aHUH 110 MCIIOIHEHHUIO
JIOKYMEHTa B JKypHaJl pErUCTPallii BXOJAIINX JOKYMEHTOB. B COOTBETCTBUM € yKa3aHUSAMH IO
HUCIIOJIHEHUIO IIOJJINMHHUK JAOKYMCHTA HaIpaBJIACTCA pa6OTHI/IKy, ABJIAIOIIEMYCA
OTBETCTBEHHBIM UCIIOJIHUTENIEM, a COMCIIOJHUTENSIM HAIMpPABISAIOTCS KOMUHU JIOKYMEHTOB (eciu
I/IMGIOTCSI), O 4€M JI€Jac€TCsa OTMETKA B KHI/Ire/mypHane perucTpaiu BXOoaAIIUX JOKYMCHTOB.

3J’IeKTp0HHBIe COO6IJ.[CHPIH, IIOChIIIAEMBIC 110 BHCKTPOHHOP’I Io4uTe, HCIIOJIHAKTCA
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AQHAJIOTUYHO JOKYMEHTaM Ha OyMaKHbIX HOCHTESIX C Y4YETOM OIpPENIEICHHOM creunpuku B
MIPOLIECCE UCTIONHEHHUS.

IMopsinok 00padoOTKM U MPOXOKIAEHUSI UCXOASAIIMX U BHYTPEHHHUX JIOKYMEHTOB.

[Topsimok MOATOTOBKM HMCXOJSIIMX JOKYMEHTOB BKIIOYaeT B ce0s paboTry 110
COCTaBJICHUIO MPOEKTA JOKYMEHTA, COIIACOBAHUIO, NOJNMCAHUIO (YTBEP)KICHHUIO) U OTIPABKE.

Jlo mepenaunm JOKyMEHTa Ha MOJNMCh HCHOJHUTENIb JODKEH IPOBEPUTH €TI0
coJiepKaHue, IPaBUJIBHOCT OGOPMIICHUS, HAJIU4YWe HEOOXOAMMBIX BU3 M IPUIOXKECHUH.
JIOKyMEHT Ipe/cTaBiIseTcs Ha MOANUCh BMECTE C MaTepuajaMy, Ha OCHOBAaHHUU KOTOPBIX OH
TOTOBMJICSL.

BuyTpenHue AOKyMEeHTHI O(GOPMIIIOTCS M UCIIOJNHSIOTCS (MCIONB3YIOTCS) B Ipeenax
MBOYC(K)OUI «Hanexaay.

BHyTpeHHune  JOKYMEHTHl (JOKJIAJHblE 3alMCKH, CIpPaBKH, CBOJKU U  [1p.)
paccMaTpUBAIOTCS TEMU JIOJDKHOCTHBIMM JIMIIAMU, KOMY OHU HalpaBJICHBI.

OTBeTCTBEHHBIE 3a JIEJONPOU3BOJCTBO MEpe] Cladel KOPPECHOHACHIMM HAa OTIPABKY
JOJDKHBI ~ 0053aTENIbHO  MPOBEPUTHh  IPABMIIBHOCTE €€ O(OPMIIEHUS U aJpeCOBaHHUS.
KonBeproBaHne KOpPpECHOHAECHLUMU W JPYIMX [OYTOBBIX OTIPABJIECHUH IPOU3BOIUTCS
CTPYKTYPHBIMU HOJPA3/I€IEHUSIMHI OpraHU3aluu.

Perucrpanus oTHpaBiIsieMbIX JAOKYMEHTOB OCYIIECTBIISETCS B JIeHb MX MOANHUCAHMS
(yTBepkIaeHMs) WIM Ha cleAyroluil pabouuid 1eHb. PerucrpanmoHHbII HOMEpP JOKYMEHTa U
JlaTa PEerucTpaluy MPOCTaBIAIOTCA Ha MOJUIMHHUKE JOKyMEHTa B PEKBU3UTaxX OJaHKa W Ha
koruu, octatoeiics B ngene MBOYC(K)OLI «Hapexna». CrnpaBouHBIM —anmapaTtoM st
UCXOJALIMX IOKYMEHTOB SIBJISIETCS J)KYpHAJl PETUCTPAllMK ATUX IOKYMEHTOB.

OTnpaBKky ~ HUCXOIALIMX  JIOKYMEHTOB  IPOU3BOIUT  CEeKperapp U (win)
JIM1I0, OTBETCTBEHHOE 3a BeJICHHE Je0npon3BocTBa. CpodHas KoppecHoHAeHIUs oopmisiercs
U OTIIPABIISIETCS HE3aMEUIUTEIbHO CEKPETAPEM.

Cekperapp  IpoBepsieT MPaBWIBHOCTE  O(OPMIIEHUS  MCXOJAIIUX  JOKYMEHTOB,
IIPOU3BOJUT COPTUPOBKY JOKYMEHTOB II0 CIIOCOOY JIOCTaBKM KOPPECIIOHACHLUU aJapecaTry
(mpoctasi, 3aka3Has, MeXIyHapoaHas u ap.). HempaBwibHO odopMIIeHHBIE JTOKYMEHTBHl U
KOPPECIOHJICHIIMSI HECIY>)KEOHOr0 XapakTepa K OTIpaBKE HE MPUHUMAIOTCS U BO3BPAILAIOTCS
JIMILY, TOArOTOBUBIIEMY JOKYMEHT.

OtnpaBnsiemass 1O IOYTE€ KOPPECHOHJEHIUS MPOXOAMT YIAKOBKY, aJpecoBaHUE,
IIPOCTaBJIICHUE CTOMMOCTH IIOYTOBBIX YCIYTI M I€pefady Ha OTIPAaBKYy B MECTHOE OTHEJICHHE
CBSI3H.

Ha 3aka3Hyi0 KOppeCHOHJEHIMIO, Ha JOKYMEHThl C MNOMeTKOH «Jlig ciyxxebHoro
M0JIb30BAHUS» COCTABIISIETCS PEECTpP, KOTOPHIN 3aTEM BO3BpAIIAETCs CEKpeTaplo yueOHOH yacTu
U (WIM) 7MLy, OTBETCTBEHHOMY 32  BEJEHHE  JIeJIONpPOM3BOJCTBA, C  PACHHMCKOH
PabOTHUKOB IIOYTOBOI'O OTJENEHUSI CBSI3M WJIM HMHOIO JIMIA, OOECHEeYMBAIOIIEr0 OTIPABKY
JIOKYMEHTOB.

[lepenaya ¢ ucnonb30BaHUEM CPEJICTB (PAKCUMUIBHON CBSI3U TOKYMEHTOB, COAEpPKAIIUX
CIIy’)KeOHYI0 MH(POpPMAIMIO OIPAaHUYEHHOTO PaclpOCTPaHEHUs, B TOM 4Hcie ¢ MOMEeTKoH «Jlis
ciIy’)keOHOTO TOJb30BaHUS», He paspemaercs. Kareropmuecku 3amperiaercs nepenada Io
cpeacTBaM (PaKCUMHIIBHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C ucnonp3oBaHuEM CpeACTB (PAKCUMMIIBHOM CBSI3U MOTYT OBITh MEpeAaHbl MaTepUalIbl
TEKCTOBOTO, TaOJMYHOTO WM TpapHUUecKOoro XapakTepa, HCHOJHEHHBIE THIIOTPaCKUM,
MaIIMHOMUCHBIM WM PYKOIHCHBIM CIOCOOOM B YEPHOM MJIM TEMHO-CHHEM IIBETE€ C YETKUM M
KOHTPACTHBIM M300pakeHHeM (IiepBble SK3EMIUISIPbI WIIM UX KCEPOKONMHMHM) Ha Oenoil Oymare c
MUHUMAaJIbHON BbICOTON OYKB M mudp 2 Mmm. O0BbeM mepesaBaeMoro B T€UEHHE OJJHOTO ceaHca
CBSI3U JIOKYMEHTA, BBIMOJIHEHHOTO Ha Oymare ¢opmata A4, He JOJKEH NMPEBBIIIATH MSATH JIHCTOB.

OTBETCTBEHHOCTh 3a CoOJiep:KaHHWe HH(OpMalMM, MepeAaBaeMoOi € HCHOJIb30BaHUEM
cpeAcTB (paKCUMUIIBHOM CBSI3M, BO3JIaraeTcsi Ha UCIOJHUTENS, TOArOTOBUBIIETO (aKkcorpaMmy
JUTSL TIepeiayu.

Oco6eHHocTH padoOTHI € J1eKTPOHHBIMM JOKYMEHTAMH.

B MBOYC(K)OII «Hanexma» co3aatoTcst U UCTIOIb3YIOTCS:

. SJICKTPOHHBIE  JOKYMEHTBI, CO3J]aBaéMbleé B  DJJIGKTpOHHOW ¢opme 0Oe3
MPEBAPUTEILHOTO TOKYMEHTHPOBAHUS Ha OyMa)KHOM HOCHUTEIIE;
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. 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, IOJyY€HHbIE B PE3yJIbTaTe CKAaHUPOBAHUS
JIOKYMEHTOB M XPaHSIIUECS B CUCTEME 3JICKTPOHHOTO IOKyMEHTO000poTa.

[Ipuem u oTmpaBka 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIOTCS OTBETCTBEHHBIM 3a
BenieHue nenorpounspojicta B MBOYC(K)OL «Hanexmay.

DNEeKTPOHHBIE JIOKYMEHTBI CO3JAl0TCs, O00pabaThIBAIOTCSI M XPAHATCS B CUCTEME
JIEKTPOHHOI'O JOKYMEHTO0O0POTA IIKOJIBL.

DNEeKTPOHHBIM  JOKYMEHT JOJDKeH ObIThb  odopMiIeH 10  OOIKM  MpaBuUiiaM
JIEJIONPOU3BOJCTBA M MMETh PEKBU3UTHI, YCTAHOBIIEHHBIE JUIsl aHAJOTMYHOI'O JOKYMEHTa Ha
OyMa)XKHOM HOCHTEJIE, 38 UCKIIFOUEHUEM OTTUCKA IIeUaTH.

JUis TOATBEpKIAEHUS MOAJMHHOCTU 3JEKTPOHHBIX J0KymMeHToB B MBOVYC(K)OLI
«Hanexna» HCIONb3ylOTCS AIEKTpOHHBIE IMdpoBble mnoanucu. Vcmonb3dyemble cpeacTa
AJIEKTPOHHOH IM(PPOBON TOAMUCH JOJKHBI OBITh CEPTU(MUIMPOBAHBI B YCTAaHOBICHHOM
MOPSIKE.

Enununenn ydera 5SJE€KTPOHHOTO JOKYMEHTA SIBJIACTCS JJICKTPOHHBIM  JOKYMEHT,
3apETUCTPUPOBAHHBIA B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO0OOpoTa 00pa3oBaTelbHOM
OpraHu3alu. DJIEKTPOHHBINA JTOKYMEHT, UMEIOIIMNA MPUIOKEHUS, PETUCTPUPYETCS KaK OIUH
JIOKYMEHT.

[Tocne oTmpaBKK 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOIO JJIEKTPOHHOW TMOIIUCHIO
YIOJTHOMOYEHHOI'O JIOJDKHOCTHOTO JIMLA, JIOCBUIKM aJpecary €ero KONWM Ha OyMakHOM
HOCHUTEJIe, KaK MpaBWJIO, HE TpeOyeTcs, 3a MCKIYEHHEM OTBETOB Ha OOpallleHus TpakiaH,
MOCTYIHBIINX 1O HHPOPMAITIOHHO-TEIIEKOMMYHUKAIIMOHHBIM KaHAIaM, Ha KOTOPBIC 3asBUTEIIO
JaeTCsl MUCbMEHHBIN OTBET, HAMIPABJISIEMBI 10 TIOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIleHHH.

WcnonHeHHbIe AJIEKTPOHHBIE TOKYMEHTBI CUCTEMATU3UPYIOTCA B JieJla B COOTBETCTBUU C
Homenknarypoit gen MBOYC(K)OUI «Hanmexna» W UHOSKCHUPYIOTCA B TOpPSIKE,
YCTaHOBJIEHHOM B OTHOILIEHUU JEJ, COCTABJICHHBIX U3 JOKYMEHTOB Ha OYMa)XHOM HOCHTEIIE.
[Tpu cocTtaBneHNN HOMEHKJIATYPHI Jel B 3ar0JIOBOK Jieja BKIIIOUAETCs yKa3aHue «IEKTPOHHBIE
JIOKYMEHTBI.

Nudopmanmnonnasi 6e30nacHOCTb.

WNudopmannonnsie pecypcsl MBOYC(K)OII «Hanexma» mo maoctyny (BO3MOKHOCTH
WCTIOJIb30BaHUs1) MOAPA3EIAIOTCS HAa OTKPBITYIO (00IIeIOCTYITHY0) HHPOPMAIUIO, CITYKEOHYIO
nH(opMaIro 1 UHPOPMAIIUIO OTPAHUYEHHOTO PACIPOCTPAaHEHUS (I0CTyIa).

K xareropum OTKphITON uHGOpMAIUU OTHOCUTCS HHGOpMAIUs, COJepKamasics B
JOKyMEHTax M 0a3ax JaHHBIX IIKOJbI, HEMOCPEACTBEHHO 3aTparuBarollasi mpaBa U MHTEPECHI
TpaK/IaH.

K xareropum cnyxeOHOW HHPOpMAIMK OTHOCUTCS HHQOpMAIMs, COoAepKallascs B
nokymentax u 0azax ganHeix MBOVYC(K)OLI «Hapexna», mpenHa3sHaueHHas s
JMOJDKHOCTHBIX JIMIT W paOOTHUKOB, TIPU BBITIOJIHEHUHM HWMH CBOUX (YHKIIMOHAIBHBIX
00s13aHHOCTEH, HE 3aTparMBaroIas HaMPsSMYIO MpaBa U UHTEPECHl TPaXKJIaH U HE OTHOCSINAsACS K
KaTeropuH OrPaHMYECHHOTO PacpOoCTpaHeHus (JI0CTyma).

K xareropun wuHboOpManuu OrpaHUYEHHOTO PACIPOCTPAHEHHs (IOCTyMa) OTHOCUTCS
uHpopMalus, coiepxkamascs B JOKyMEHTax M 0a3ax JaHHBIX, BKJIOYAIOIIas CBEICHUS
KOH(UICHIIMATFHOTO XapaKTepa.

Bes undopmanus, conepkamiasicss B TOKYMEHTax M 0azax JaHHBIX, MO0 YMOJIYaHHUIO
SBIISIETCSL OTKPBITOM M 00Imen0cTymHON. Vckimouenne cocTaBiser nH(popMalus, OTHECEHHAS K
KaTeTOPHsIM CITYKEOHOM M OTpaHUYEHHOTO PacCIpOCTpaHEeHUs (JIOCTyma).

Joctyn monk3oBarenei K WHPOPMAIMU  OTPAHUYMBACTCS IIyTEM  OTHECCHHS
nH(pOpMaIIMU K COOTBETCTBYIOIIEH KaTErOpUM U HAJIO’KEHUEM Ha HEe COOTBETCTBYIOIIEro rpuda
OTpaHHuYEHUsl pacrnpocTpaHeHus. MHpopmaus orpaHMYeHHOTo IOCTymna cHabkaeTcs rpudom
«/1ns1 cimy>keGHOT0 MOJIb30BAHUS.

[IpaBoM oTHeceHuss MHGOPMAIIUU K KAaTETOPUU OTPAaHUYCHHOTO JOCTYIMa M HaJOXKEHUS
COOTBETCTBYyIOIIEro Tpuda obiagaer aBTOpP JOKYMEHTa IO COIJIACOBAHUIO C JUPEKTOPOM
MBOYC(K)OII «Hanexmay.

JlokyMeHTHUpOBaHHasi WHGOpMallus OTPaHMUYEHHOTO PacHpOCTpaHEHUs 03 CaHKUUU
JIOJKHOCTHOTO JIMIIA, YCTAHOBUBIIETO PEXUM OTPAaHUYEHHOTO PACHpPOCTPAHEHHUS JUIsl TAHHOTO
JIOKYMEHTa, He TIOJUIeKUT pasriiaiieHuto (pacupoctpanenuto). [IpenocraBienue noib30BaTeasim
JoCTyna K JaHHOW WH(MOPMALUU OCYIIECTBISACTCS HCKIIOUUTEIBHO IO COTJIACOBAHUIO C
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YKa3aHHBIM JIOJDKHOCTHBIM JIMIIOM ITyTE€M I0/1a4U COOTBETCTBYIOIEH 3asBKH.

JIOJDKHOCTHBIE — JIMLA, TNPUHSBIIKME  pelieHne o0  OTHeCeHWH  HWHGOpMaluy,
3a(pUKCUPOBAaHHOM B [OKYMEHTE, K KaTeropuH OrPaHMYEHHOTO pPaCHpOCTPAHEHHUS, HECYyT
OTBETCTBEHHOCTb 32 00OCHOBAHHOCTh MPHHATOTO PEIIEHHUS U €r0 COOTBETCTBHUE JICHCTBYIOIIEMY
3aKOHOJATEJIbCTBY.

Jlnunele nena paOOTHUKOB, JIMYHBIE KAPTOUYKH pPAOOTHHKOB, TPYAOBBIE KHUKKH
pabOTHUKOB, MpPHKa3bl IO JUYHOMY COCTaBy [OJDKHBI XpaHUTbCS B ceilpe wumu B
METAITMIECKOM IIKady.

3anucu B TpymoBod kHIKKe mnoamucekiBaeT aupektop MBOYC(K)OII «Hanmexmay.
VY4yer, xpaHeHHe U Bblauy OJAHKOB CTPOrOM OTUETHOCTU: JIUIUIOMOB, BKJIAQJBIIIEH K HUM,
CBUJICTENLCTB, YIOCTOBEPEHUN BEJIET 3aMEeCTUTENb TUpEeKTOpa. bianku xpansarcs B ceiide.

VYcTraHoBKa M OKCIUTyaTalllsi MPOrPaMMHOTO OOECHEeUYeHHs, MOIYYEHHOTO U3 JIFOOBIX
MCTOYHUKOB M BBIMOJHSIONIET0 (DYHKIMHU, HE CBS3aHHBIE HEMOCPEACTBEHHO C BBHIMOJIHEHHEM
pabOTHMKAaMU CBOMX JOJKHOCTHBIX 00SI3aHHOCTEH, KATETOPUUYECKHU 3aIIpPEILEHA.

Bes  mpencraBieHHass B QJIGKTPOHHOM — BuAe HMHGOpMalus, TMOCTymawoomas B
MBOYC(K)OII «Hanexaa», B 00A3aT€IbHOM IOPSIKE MOAJIEKUT IIPOBEPKE aHTUBUPYCHBIMU
CpeICTBaMHU.

DNeKTpoHHAash [O4YTa MOXET HCIONIb30BAaThCAd  IMOJB30BATENIMU  TOJIBKO  JUIS
oOMeHa mHpoOpMaIe, OTHOCAIICHCS K KAaTerOpuHu, OTKPBITOM W CIy)KEOHOW. 3arperieHo
MCIIOJIb30BATh AJIEKTPOHHYIO TOYTY AJI Hepenayd WH(OopManuu, OTHOCSIIECHCS K KaTeropuu
OTrpaHUYEHHOT'0 PaCIpPOCTPAHEHUSI.

6. KoHTpoJ1b 32 HCTOTHEHHEM 10KYMEHTOB

Opranu3anusi KOHTPOJIA.

Kontposno nmopiexxar Bce 3aperucTpUpOBaHHBIC JOKYMEHTHI, TPEOYIOIIHNE MCIIOJTHEHHUS.
KonTponb HCHOIHEHHS] NOKYMEHTOB BKJIIOYAET: YYeT, IMOCTAHOBKY HAa KOHTpPOJb, KOHTPOIb
CPOKOB HCIIOJIHEHHsSI, HEMOCPEICTBCHHYIO MPOBEPKY XOJa HCIIOJHEHHs, MPOBEPKY KauecTBa
WCIIOJTHEHU S, aHAJIN3 PE3Y/IbTaTOB UCIIOTHEHUSI.

KonTponb 3a ucCrmonHeHHWEM MOKYMEHTOB YCTAHABJIMBAETCS B IENAX OOECHEUeHHs HUX
CBOEBPEMEHHOTO U KaueCTBEHHOTO UCIIOTHEHH S, TIOBBIIIICHHUS] YPOBHSI OPraHU3aTOPCKOM pabOThI
Y MCTIOJTHUTEILCKON JUCITUTUTNHBIL.

[Ipn mocTaHOBKE AOKYMEHTa Ha KOHTPOJb HA MPaBOM BEpPXHEM TMOJe JOKYMEHTa
JIeJIaeTCcsl OTMETKA O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CJIOBOM (ILITAMIIOM) «KOHTPOJIbY.

KonTponro moexaT npukasbl, pelieHusi COBETOB, a TAaKXKE JTOKYMEHTHI, MOCTYIAIONINE
Ha ums nupekropa MBOYC(K)OLL «Hanexma».

Opranu3anys KOHTPOJISI UCTIOJTHEHHUS BKITIOYAET B CeOs:

° MMOCTAHOBKY JOKYMCHTA HA KOHTPOJIb;

. MOHUTOPHHT UCIIOJTHCHHA KOHTPOJbHBIX nopyquHﬁ JOKYMCHTOB,
° CHATUC UCTTOJIHCHHOT'O JOKYMCEHTA C KOHTPOJIA,

. HaIlpaBJICHUEC UCITIOJTHCHHOI'O JOKYMEHTA B ACIIO.

JIOKyMEHT CUMTaeTCs] UCIIOJIHEHHBIM, KOTJa PEIIEHbl OKOHYATEJIbHO BCE MOCTABIICHHBIE B
HEM BOIIPOCHI M COOJIIO/IEHBI CIIEIYIOIINE CPOKHU:

. €CJIM B JOKYMEHTE TOCTaBJIEH CPOK MCIIOIHEHUS — B YKa3aHHbIN CPOK;

. JIOKYMEHTHI 0€3 yKa3aHusl CPOKa UCIIOJIHEHUSI — B MECSUHBIN CPOK;

. €CJIM B JOKYMEHTE UMEETCS IOMETKA «CPOYHO» — B TPEXTHEBHBIN CPOK;

. nopyueHus 6e3 yka3aHusi KOHKPETHOM J1aThl HCIIOJTHEHUS — B MECSAYHBIN CPOK;

. C TIOMETKOH «ONepaTUBHO» — B 10-THEBHBIN CPOK;

. no oOpamieHusM TIpaxaaH, TpeOyIUM JOMNOJHUTEILHOTO HW3YYeHUS U

MPOBEPKU, — JIO OJTHOTO MECSIIa CO JTHS PETUCTPAIIUH, IO OCTaIbHBIM — He Oomee 15 mHeil.

CpOK HCYHUCITHAECTCA B KAJCHAAPHBIX THAX € 1aTbhl NOANMUCAHUA TOKYMEHTA.

Ecnu mocnennuii neHh MCHIONHEHHS JOKYMEHTa MPHUXOJAUTCS Ha Hepabouwii JeHb, OH
MOJJICKUT UCTIOTHEHUIO B MPEIIECTBYIOIINM eMy paOouuil 1eHb.

[Ipy HEOOXOAMMOCTH TPOAJICHUS CPOKA HCIOJHEHUS JOKYMEHTa OTBETCTBEHHBIN
UCTIOTHUTENb TpenctaBnsser Ha uMma aupektopa MBOYC(K)OII «Hanpexnma», maBiiero
MOpyYeHHe, MOTUBHPOBAHHYIO MPOCKOY O €ro MpoOJUICHWH HE TMO3JHEe 4YeM 3a TpU AHS JI0
UCTECUYCHHS YCTAHOBIICHHOTO CPOKa, C YeM CBOCBPEMEHHO IepenaeTcs nHGopManus B IPHEMHYIO
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JTUPEKTOpA IIKOJbI.

Ilopsinok cHATHS JOKYMEHTOB € KOHTPOJISI.

JIOKYMEHTBI CHUMAIOTCSI C KOHTPOJISI, €CIM PEIICHBI MOCTaBICHHBIE B HUX BOIIPOCHI WU
aBTOpaM JIaH OTBET I10 CYLIECTBY.

Ecnu mo pazpemaemMmoMy BOIPOCY OXKUAAETCA OTBET, TO OH BMECTE C KOMHEH OTBeTa
3asIBUTEIII0 MOKET HaXOJUTHCSI Y UCIIOJHUTENS HAa KOHTPOJIE.

[IpoMexyTOUHbIII OTBET, PaBHO KaK U 3alpoc IO HUCHOJHAEMOMY IOKYMEHTY WU
YaCTUYHOE MCIOJIHEHHE IOpYUYEHHS, HE SBISIETCS OCHOBAHUEM JUISl NPU3HAHUS JIOKyMEHTa
HCIIOJTHEHHBIM.

CHATHb JOKYMEHT C KOHTPOJISI MOKET TOJBKO JIOJKHOCTHOE JIMLO, KOTOPOE MOCTAaBUJIO
€ro Ha KOHTPOJIb.

OcHOBaHMEM [UIsl CHSTHUSL C KOHTPOJS JOKYMEHTOB C IOPYYEHUSIMU DPYKOBOAMUTEIS
00pa3oBaTeNbHOI OpraHu3aluy SBISETCA JOKYMEHT — OTBET, MOJANUCAHHBIM PYKOBOIHUTEINEM,
€ro 3aMecTuTeseM, JIMOO crpaBka 00 MCIOJHEHHWU JOKYMEHTa 32 MOJIMHCHIO PYKOBOIUTEIS
CTPYKTYPHOTO MOJpa3ieIeHUsI.

Ecnu Bce mocraBieHHbIE B IOKYMEHTE BOIPOCHI PEIICHBI B ONEPAaTHBHOM MoOpsijke, 6e3
MOJATOTOBKUA TMHCHMEHHOTO OTBETA, WCIOJIHUTENb Ha JOKYMEHTE JejaeT KpaTKylo 3aluch O
pelIeHrH BOMPOCca, yKa3bIBAeT JaTy U MOJIHUCH, IIOCJIE YeT0 JOKYMEHT MOMEIIAETCs B AEIO0.

7.Y4eT u XpaHeHHe nevyaTei, ITaMInoB U 0JIaHKOB.

OO0s3aTenbHOMY YYeTy MOAJIeKAT BCE BHUABI MeYaTeid W IMITAMIIOB, OJIAHKH CTPOTOM
OTUYETHOCTH, KOMAHIMPOBOYHBIE YIOCTOBEPEHHUS, CITY)KCOHBIC 3a/IaHUs, TPYIOBbIC KHIKKH.

VYuyer Bcex neuateid u mramios, umeromuxcs B MbBOYC(K)OI «Hanexna», Benercs B
CHeHHaIbHOM KypHaie (npunodcenue 2).

XKypHanbl yyera BKIIOYAIOTCS B HOMEHKIATYypy JHen. JIMCTBI HUX HyMepyrTcs,
MPOIIMBAIOTCS U OTICYATHIBAIOTCS.

[TeuaTn u mWITaMIIBI JOJDKHBI XPAHUTHCS B celiax MM METaUIMYECKUX MIKadax.

OTBETCTBEHHOCTh 32 XpAaHEHHE M KCIOJb30BaHUE TI€YATeH, IITaMIIOB HECYT
JIUI1a, OTBETCTBEHHBIC 3a BEJICHUE JCIIONPOU3BOICTRA.

YHuuTOXKEHHE OJaHKOB MPOU3BOAMUTCS IO aKTy C OTMETKOM B COOTBETCTBYIOIIMX
JKypHajlax yyera.

[TeyaTu u WITAMIIBI YHUYTOXKAIOTCS 110 AKTY.

[IpoBepka Hanuuus ne4yareld, MITaMIIOB W ONAHKOB, a TaKXkKe MOPsAKAa MUX XpaHEHUS U
WCIIOJIb30BAHUS TIPOM3BOJUTCS KOMUCCHEM HE peXe OJHOTO pa3a B TOJl OJHOBPEMEHHO C
MIPOBEPKOI COCTOSHUSA JIETONPOU3BOJICTBA.

8.CocTaBiieHHe HOMEHKJIATYPHI jel.

Homenkaarypa pgen - 3710 oOs3arensHbid  ans  MBOYC(K)OIl  «Hanpexma»
CUCTEMATHU3UPOBAHHBIN MepeueHb HAUMEHOBAHHUM (3aroJIOBKOB) J€l, KOTOpble (hOPMUPYIOTCS C
yKa3aHHeM CPOKOB XpaHeHHUs Jiel (npunosicenue 4).

Homenknarypa pen mnpenHa3HadeHa Uil YCTaHOBKM B IIKOJE €QMHOIO MOpsIKa
dopmupoBaHusl i€, OOECleUYeHUs MX YydeTa, OINEPaTUBHOIO TOMCKAa JOKYMEHTOB IO HX
COJIEpP’)KaHUI0O W BUJY, OINpeAeNeHUS CPOKOB XpaHEHUs Jel M SBISETCS OCHOBOHM IS
COCTaBJICHUS OMHUCEH N MOCTOSIHHOTO U AMUTeNbHOro (cBeime 10 jer) XpaHeHus, a Takxke A7
yuerTa JieJ1 BpeMEeHHOTO (210 10 jeT BKIIOYUTENbHO) XpaHEHUS!.

B rpade 1 HOMEHKIATYpHI Je7 TPOCTABISIOTCS MHIACKCHI KaX/10T0 J1ej1a, BKIIOYEHHOTO B
HOMeHKnatypy. WHaekc pgenma cocToMT u3  HUPPOBOro 00O3HAUEHUS M3  IITaTHOTO
pacrucaHus MKOJbl (KOJa) W MOPSAKOBOTO HOMEpa 3arojioBka Jejla MO HOMEHKIAType.
Nunekcsl genm 0603Hav4aroTess apabCcKuMu U pamu.

IIpumep —

12-05, rne 12 — o6o3Havenwue (kox), 05 — MOPSAIKOBBIA HOMED 3arojoBKa Jelia B pasjiere
HOMEHKJIaTypHI JIell.

B rpage 2 HOMEHKIATypBhI 1€] TPOMHUCHIBAKOTCS 3ar0JIOBKH JIEIT.

3aroJoBOK Jejna JIOJDKEH YEeTKO B CkaToi 0000IIeHHON ¢GopMme oTOOpakaTh COCTaB M
coJiepKaHUE TOKyMEHTOB JIeNa.

B 3aronoBkax JUYHBIX U APYrHX JA€J, COACpXKAIIUX JOKYMEHTBHI IO OJHOMY BOIPOCY,
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ynotpeo6nsiercs Tepmud JEJIO.

B 3aronoBkax gen, cojaepxamux IUJIAHOBO-OTYETHYIO JOKYMEHTAIMIO, YKa3bIBAeTCA
nepuo (Mecsiil, KBapTaj, MOJIyroaue, roj1), B KOTOPOM IJIAHUPYETCS CO3AaHUE JOKYMEHTOB WJIH
nepuo ux GaKTUIECKOTO BBHITTOIHEHUSI.

Bo Bpemsi pa3mellieHusi 3arojoBKOB i€ B HOMEHKJIAType YYHUTBHIBAETCS Ba)KHOCTH
JIOKYMEHTOB, BKJIIFOYEHHBIX B JIEJIO, UX B3aUMOCBs3b. B Hauase pacnosiaraloTcst 3arojioBKH el B
OTHOIIEHUU JOKYMEHTOB, IIOCTYNUBIIMX OT OPraHOB BBICHIETO YpPOBHA, Jajiee - IO
OpraHU3aIlMOHHO-PACHIOPSAIUTEILHON  JOKYMEHTAIMM, IUIAHOBO-OTYETHOM  JIOKYMEHTAllUH,
MEepPENNCKe, YYETHO-CIIPABOUYHBIM BUJIaM JOKYMEHTOB. B KaXa0il M3 ATUX TPYII JOKYMEHTbI
TaK)Ke Pa3MeIalTCs C y4eTOM 3HAYUMOCTH M CPOKOB XPaHEHHUSI.

I'padpa 3 HOMEHKNATyphl J€1 3amOJHSAETCS B TEUYEHUE KaJEHJIAPHOTO roja — MpHU
(GbopMUPOBAHUH HOBOTO JIEJIa, IPH 3aKPBITUH JIe1a U TT0 OKOHYAHUHU KaJeHIapHOTrO roja.

[To moctmxenuun aenom oobema B 250 JIMCTOB, TOM 3aKPBIBACTCS U OTKPBIBACTCS HOBBIN
ToM. B Tpade mocienoBarensHO YKa3bIBAIOTCS HOMEpa TOMOB W KpallHUE JaThl JOKYMEHTOB
KaKJI0ro TOMa.

IIpumep —

«T1- 11.01.2021-30.06.2021, T.2. - 01.07.2021-30.12.2021».

DNEeKTpOHHbIE JieJa Ha ToMa He paslenstorcs. Bce 3IeKTpoHHBIE JOKYMEHTHI,
HE3aBUCUMO OT UX 00BbEMa, BKIIFOUAIOTCS B OJIHO 3JIEKTPOHHOE JIEIO.

B rpade 4 yka3piBaeTCs CpOK XpaHEHHUs J€jla, HOMEpa CTaTeil MO TUIIOBOMY WJIHU
BEJIOMCTBEHHOMY TIEPEUHIO, eepaTbHOMY 3aKOHY WJIM HHOMY HOPMATHBHOMY IPaBOBOMY
aKTy, a PU UX OTCYTCTBUM — 1O TUIIOBOW MJIM IPUMEPHON HOMEHKJIATypeE JEl.

B rpage S «lIpumedanue»  yKaspIBalOTCS  CHELUAIbHBIE  CPOKU XpPaHEHMS,
MIPOCTABJISIFOTCS OTMETKH O 3aBEACHHUU Jied (B TOM YHUCJEC B JIEKTPOHHOM BHJIE), O BBIICICHUN
Jel K YHHYTOXKEHUIO MO0 MCTECYCHHH CPOKOB MX XPAHEHHUS, O MECTE XpaHCHHS IOIJIMHHUKOB
JOKYMEHTOB, O Tepeaauye Aell B JIPYryl OpraHu3alfio Juis MpoJoJDKeHHs u ap. B rpade
JIeNAl0TCA OTMETKU O TMEPEeXOIIuX Jelax ¢ YKa3aHHEeM CTaporo MHIAEKca Jieja B ciydae €ro
W3MCHCHMUSI.

IIpumep —

«Ilepexoasimee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[To menam, KOoTOpBIE IO KAKUM-THMOO MPUUYMHAM B T€UEHHE Trojla HE 3aBOJUIINCH, B Tpade
«IIpumedanne» HOMEHKJIATYphl 1€ Aenaerca 3anuch — «Jlemo He 3aBoaunocwy. [Ipu 3ToM B
rpade 3 IpocTaBiIsIeTCs] MPOUYEPK.

[lo oxoHYaHMM roja B KOHILE HOMEHKJATypbl JeNl JENaeTcsl HUTOroBas 3aluch O
KOJIMYECTBE 3aBEJICHHBIX /1€ (TOMOB).

9. ®opmupoBanue U opopmiIeHHE [TeJI.
dopmupoBaHue JeJl.
cDOpMI/IpOBaHI/Ie ACI - OTO TPYHIIHUPOBKA HCIIOJIHCHHBIX JOKYMCHTOB B [i€Jla B
COOTBETCTBUHY C HOMEHKJIATYPOU JIEIT.
Bo BpeMA q)OpMI/IpOBaHI/I}I ACII CJICAYCT IIPUACPIKNUBATHCA TaKUX O6H_II/IX IpaBUJI:
- HNoMeuaTh B [€JIa TOJIBKO HCIOJHCHHBIC JOKYMCHTBI B COOTBETCTBUH C 3arO0JIOBKaMU
JIe] B HOMEHKJIATYpE;

- I'pyHNHUpOBaTh B J€ja JOKYMEHTHI, BBIIOJIHEHHbBIE B TEUEHUE OJHOIO KaJIEHAAPHOTO
roga (01.01-31.12), 3a uckiaoyeHreM MepexoAsuX e (BeAyTcsl B TeYeHHE HECKOJIbKUX JIET),
JIMYHBIX JEIT;

- moMemiaTh B A€JIa TOJBKO OPUTHHAJIBI WKW, B CIIy4dac HUX OTCYTCTBHA, 3aBCPCHHBIC B
YCTaHOBJIEHHOM NOPSJKE KOIIUU TOKYMEHTOB,;

- HE JOIyCKaTh BKJIKOYEHMS B JI€JIa YEPHOBBIX, JMYHBIX JOKYMEHTOB, Pa3MHOXEHHBIX
KOIMUA M JTOKYMEHTOB, NOJJIEXKAIINX BO3BpaTy; pa3/ei]bHO T'PYNIUPOBATH B JENa JOKYMEHTHI
MIOCTOSIHHOT'O ¥ BPEMEHHOT'O XPaHEHUS;

- M0 00BEMY JIeJ10 He JOKHO mpeBbIimath 250 muctoB (30-40 MM TOJIIUHOM).

PacrnionoxeHne HOKyMEHTOB BHYTPH €]l IPOU3BOJUTCS B XPOHOJOTMYECKOM IOPSIKE,
IpU KOTOPOM HauboJiee paHHUE JOKYMEHTHI pacIioyiararoTcsl B Hayase Jena.

IlonoxkeHus, npaBwia, UHCTPYKLUUH M T. II., YTBEPKIACHHBIC PACIOPAAUTEIbHBIMU
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JOKYMEHTaMU, TPYIIUPYIOTCS BMECTE C YKa3aHHBIMU JJOKYMEHTaMHU.

[Ipuka3pl 1O OCHOBHOW JEATEIBHOCTH (OPMHUPYIOTCS OTACIBHO OT MPHUKA30B I10
KaJIpOBBIM  BompocaM (JIMYHOMY COCTaBy) (Ha3HayeHUE, TEPEeMCIICHUE, YBOJbHCHHUE
COTPYIHUKOB) M OT MPUKA30B 00 OTMYCKaX, KOMaHIUPOBKaX U T.II.

[Ipotokonbl  3acemanuii  kosuternanbHbix opranoB MBOVYC(K)OII  «Hanexna»
CPYIIUPYIOTCS B Jiejia B XPOHOJOTUYECKOM MOPSIIKE M 110 HOMEPAM B Ipejieiax KaJleHIapHOTO
roja. JJokyMeHTHI K 3aceJaHUsIM yKa3aHHBIX OPraHOB CUCTEMATU3UPYIOTCS IO JlaTaM U HOMEepam
IIPOTOKOJIOB, @ B Ipe/eaax IPyIIbl JOKYMEHTOB, KOTOPbHIE KacaloTCs OJHOTO MPOTOKOJA, - 10
MOBECTKE JIHA 3aceaHusl.

Ilepenucky cnenyer rpynnupoBaTh B Ji€ja 3a epuo/l KaJeHAapHOoro roja. B neno
MEPENUCKH MOMEIAI0TCA BCe JTOKYMEHTHI, BO3HUKIINE B XoJe pemnieHust Bompoca. [lepernucka
CUCTEMATU3UPYETCS B XPOHOJIOTMUYECKOM MOCIIE10BAaTEIbHOCTH; IOKYMEHT OTBET IIOMELIaeTcs 3a
JIOKYMEHTOM-3aIPOCOM.

Odopmiienue aeJr.

Hema MBOYC(K)OII «Hanexna» momyie:kar oGOpMIICHHUIO TPU HMX 3aBEICHUHM U TI0
3aBEpLICHUH Io/1a.

Odopmitenue esia — IOJArOTOBKA Jiefia K XPaHEHHUIO BKIIIOYAET B ce0s KOMIUIEKC paboT
10 OIMCAHMIO JIeIa Ha 00JI0KKE, MOAIINBKE, HyMEpalluu JIMCTOB U COCTaBJICHUIO 3aBEPUTEIBLHON
Haamucu. OdopmieHue e NpoBOIUTCS PAOOTHUKAMHU IIKOJIbI, B 005S3aHHOCTH KOTOPBIX BXOJIUT
3aBeieHHNe ¥ (OPMHUPOBAHME [IeJ, TPH METOAMYECKOW TIOMOIIM M TMOJ KOHTPOJIEM
OTBETCTBEHHOTO 32 apXUB.

B 3aBHCHMOCTH OT CPOKOB XpaHEHHUS MPOBOJHUTCS MOJTHOE MM YaCTUYHOE O(pOpMIICHHUE
hi (S

[TomHOMY OQOPMIICHHIO TMOJIEkKAT Jesia IMOCTOSHHOTO, BpeMeHHOro (cBeimie 10 er)
XpaHeHus (10 JUYHOMY COCTaBYy, JIMYHBIC Jefia YBOJIIEHHBIX paboTHUKOB). [lonHoe odopmiienue
JieJ1a IpelyCMaTpUBaeT:

. HOJIIMBKY WM TBEP/bIH Mepervier aena;

. HYMEPALUIO JIUCTOB B JIEIIE;

. COCTAaBJICHUE JINCTA-3aBEPUTEIIS;

. COCTaBJIEHHE B OCOOBIX ciydasxX (Mpud OQOPMIIEHMM JIMYHBIX J€Jd, AJs y4yeTa
0c000 LIEHHBIX JOKYMEHTOB) BHYTPEHHEW OMUCH IOKYMEHTOB JIeTIa;

. BHECEHHE HEOOXOIUMBIX YTOUYHEHHMH B PEKBU3UTHI OOJIOKKH Jena (YTOUHEHHE

Ha3BaHUS MO/IPA3/IEICHUs, UHACKCA U 3ar0oJIOBKa Jela, aThl JeNa U Jp.).
Hena BpemenHoro (o 10 7neT BKIIOYUTENHHO) XpAaHEHUS MOANEKAT YACTUYHOMY
odopmitenuro. Jlomyckaercs:

. XPAaHUTH J€JIa B CKOPOCHINBATCIIAX

. HE NPOBOJUTH NEPECUCTEMATU3AIUMIO JOKYMCHTOB B ACJIC,
. JIUCTHI A€JIa HC HYMEPOBATh,

. 3aBCPUTCIIBHBIC HAAIIUCHU HC COCTABJIATD.

JIOKyMEHTBI, MojIeKallye MoJHOMY O(OpMIIEHHUIO, MOAUIMBAIOT HA YEThIpE MPOKOJIa B
TBEPAYIO 00JI0KKY M3 KAPTOHA MJIM MEPEIUIETAI0TCS ¢ YYETOM BO3MOKHOCTH CBOOOIHOTO YTEHUS
TEKCTa BCEX JOKYMEHTOB, JaT, BU3 U pe3oonuil Ha HUX. [Ipy moAroroBke Aen K MOJIIMBKE
(meperuieTy) MeTaUIMYECKUEe CKperuieHHs (CKOOBI, CKpenKH) U3 JOKYMEHTOB yaanstorcs. [lemna
MOCTOSIHHOTO XPaHEHUs, COCTOsIIME W3 He(OPMATHBIX JOKYMEHTOB, XPAHATCS B 3aKPBITHIX
TBEP/bIX MaIKax ¢ TpeMs KJalnaHaMU U C 3aBA3KaMHu.

[Ipu Hanmuuu B jAene HEBOCTPEOOBAHHBIX JIMUHBIX JOKYMEHTOB (TPYIOBBIX KHHUKEK H
JIp.) 9TU TOKYMEHTHI BKJIaJbIBAIOTCSI B KOHBEPT, KOTOPBIN 3aTeM MOJIIMBaeTcsa B 3T0 Aeino. [Ipu
HaJIMYUK OOJIBIIOTO KOJMYECTBA TAaKUX JOKYMEHTOB OHM MOTYT M3BIMAThCs U3 JIeN, U Ha HHUX
COCTaBJISI€TCS OTAENbHAS OMKCH.

B koHIe Kaxaoro Jena MOAIIMBAIOTCS YHUCTble OJNAHKM (GOpPM Ui 3aBEPUTEIBHOM
HaJMKCH.

B mensx oOecneueHHs COXPAaHHOCTH M 3aKpeIUICHHs] TMOpsSAKAa PaCIONOKEHHS
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0, BCE JINCThI, KPOME 3aBEPUTEIHHOI0, HYMEPYIOTCS apaObCKUMU
muppaMu B MpPaBOM BEpXHEM YTy, HE 3aJeBas TEKCTa JOKYMEHTa, MPOCThIM IpapuuecKumM
KapaHJallloOM WIM HYMEparopoM. YIOTpeOJeHHe 4YepHWJI M LBETHBIX KapaHJamen amis
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HyMEpaluH JINCTOB 3anpeinaerca. BHyTpeHHsAA onMch HMEET CaMOCTOSTEIbHYIO HYMEPALIHIO.

JIMcThl Jen, COCTOSIIMX M3 HECKOJBKMX TOMOB WJIM YacTed, HyMEPYIOTCS IO KaKIOMY
TOMY WJIH YaCTH OTIEIBHO.

dotorpaduu, YepTEkKH, AMATPAMMBbl M APYrHE WILIIOCTPATHBHBIE U CHEIH(PHUYECKUE
JIOKYMEHTBI, IPECTABISAIOIINE CaMOCTOSATENBHBIA JIMCT B JeJie, HyMEpPYITCS Ha 00OpPOTHOM
CTOPOHE B JIEBOM BEPXHEM YTIIy.

Cno’keHHBIN JIUCT pa3BOPAYMBACTCS U HyMEpyeTcs B IPaBOM BepxHeM yriay. IIpu stom
auct Joboro ¢opmara, MOAUIMTHIA 3a OJMH Kpai, HyMepyeTcs KaK OIMH JIHCT; JIUCT,
CJIOKCHHBIN Y IMOALINTBINA 32 CEPENNHY, TOMJIEKUT MIEPEIINBKE U HyMEpPYyeTCs KaK OJUH JIUCT.

[Togmmrele B €10 KOHBEPTHI C BIIOXKCHUSAMU HYMEPYIOTCS; IIPH 3TOM BHayaje
HyMEpyeTcsl KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM Ka)XKJ10€ BJIIO)KEHHUE B KOHBEPTE.

[TonmmuTeie B 1€JI0 TOKYMEHTHI ¢ COOCTBEHHOM HyMmepalien JUCTOB (BKIIOYas eYaTHbIE
U3JJaHKs) MOT'YT HYMEpOBATbCsA B OOIIEM IOPAIKE WIM COXPaHATh COOCTBEHHYIO HyMEpalHIio,
€CJIM OHA COOTBETCTBYET MOPAAKOBOMY PACIIOJIOKEHHUIO JIUCTOB B J€CIIE.

B ciyuasx oOHapyxeHHs OOJBIIOrO 4YHciaa OIIMOOK B HyMepalMM JIMCTOB Jejia B
JIEIIONIPOU3BOJICTBE IMPOBOAUTCS UX IepeHyMmepauus. llpu mepeHymepanuu JIUCTOB CTapble
HOMEpa 3a4EpKUBAIOTCA OJHOW HAKIOHHOW YEpPTOM U PAJOM CTABUTCS HOBBIA HOMED JIUCTA; B
KOHILIE JIela COCTAaBJISIETCS HOBAas 3aBEPUTENIbHAs HAAIKUCh, IPU 3TOM CTapas 3aBEpUTENIbHAs
HAJINKCh 3a4E€PKUBACTCS, HO COXPAHACTCA B JCIIE.

Jlis ydera KoJM4ecTBa JIMCTOB B Jiene M (UKCAlUM OCOOCHHOCTEH HX HyMepaluu
COCTABJIACTCS 3aBEPUTEIIbHAS HAAIUCh Jesa. OHa COCTaBIIAETCS B JIEJI€ HA OTAEIbHOM JIUCTE —
3aBepuTeIie Aeia. 3aBepuTebHask HAAMUCh COCTABIIAETCS 110 YCTAaHOBICHHOH (GopMme.

Bce nocnenyromue M3MEHEHHUS B COCTaB€ M COCTOSHUU Jeila (IOBPEKICHUSA, 3aMEHa
HOJUIMHHBIX JOKYMEHTOB KOIUSIMH, IPUCOEANHEHHE HOBBIX JTOKYMEHTOB M T. /I.) OTMEYAIOTCs B
3aBEPUTEIIBHON HAJIIMCU CO CCBUIKOM Ha COOTBETCTBYIOINUN aKT.

OO0noxKa Jesl MOCTOSHHOrO, BpeMeHHoro (cBbimie 10 jieT) XpaHeHHs W 10 JUYHOMY
cocTaBy OopMIIsieTcs IO yCTaHOBICHHOHN (opMme.

Ha o00n0XxKe 1en MOCTOSHHOIO XpaHEHHs BBEPXY MPEAyCMaTpUBAETCS MECTO JUIs
HAaUMEHOBAHMsI TOCYJAapCTBEHHOIO apXHMBa, B KOTOpPbIM OHM OyAyT IepelaHbl, a TaKxKe
apXUBHOTO K (pa B IPaBOM BEPXHEM U JIEBOM HM)KHEM yTJIax.

IIpu odopmienun oOnoxku nen HauMeHoBaHHe IlIkosbl ykaspiBaeTcs MOJTHOCTBIO IO
yCTaBy, B UMEHUTEJILHOM Ia/Ie%Ke, COKPAIIEHHOE Ha3BaHHE — B CKOOKaXx.

OO0s13aTeIbHBIMU PEKBU3UTAMK OOJIOKKH JIeJ1a SBJSETCS YKa3aHWE KOJIMYECTBA JIMCTOB B
Jiesie, KOTOpO€e MPOCTABISAETCS HA OCHOBAaHUM 3aBEPUTEIbHON HAAIUCH JIENNa, U CPOKA XPAHEHUS
nena (Ha Jienax TOCTOSTHHOTO XpPaHEHUs NHILETCS: «XPAaHUTh IOCTOSIHHO»), KOTOPBIM
NEPEeHOCUTCST Ha OOJO0XKKY Jiela U3 HOMEHKJATYpPhI MOCe CBEPKHM €ro Mo CpokaM XpaHEHHus B
IIEpEYHe.

Jns ydera JOKYMEHTOB OIIPEIEIEHHBIX KaTErOpUM [l IOCTOSHHOIO M BPEMEHHOIO
(cBbimie 10 yer) XpaHeHUs, y4yeT KOTOPBIX BbI3bIBaeTCA CIEUU(PUKON NaHHOM JTOKyMEHTalWU
(JTmuHBIE €A, 0000 LIEHHBIE), COCTABISAETCS BHYTPEHHSS ONUCHh JOKYMEHTOB JIea.

BHyTpeHHIOI0 OnUCh HEOOXOJMMO TakKK€ COCTaBJISITh B JejlaX IOCTOSHHOTO H
BpeMeHHoro (cBbimie 10 yieT) XpaHeHus, chOPMUPOBAHHBIX IO Pa3HOBUIHOCTSIM JJOKYMEHTOB,
3aroJIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COAECPKAHNE JOKYMEHTOB.

BHyTpeHHS ONMUCH COCTaBISIETCS Ha OTAEIBHOM JIMCTE IO YCTAHOBIEHHOH (opme,
KOTOPAasi COJIEPKUT CBEIEHUS O MOPSAKOBBIX HOMEpax JOKYMEHTOB Jiela, UX UHACKCAaX, JaTax,
3aroJIOBKax U HOMEPAX JINCTOB JIej1a, HA KOTOPBIX PACIOJI0KEH KaXAbli JOKYMEHT.

K BHyTpeHHell ommcH Jiena COCTaBIs€TCS WTOTOBAsl 3alUCh, B KOTOPOH YKa3bIBAaETCs
uppaMu U MPOIMUCHI0 KOJIWYECTBO BKIIOYEHHBIX B HEE JOKYMEHTOB W KOJHMYECTBO JIMCTOB
BHYTPEHHEH OIKCH.

BHyTpeHHsI1 ONKCH TMOMANHUCHIBAETCA €€ COCTABUTENIIEM C YKa3aHWEM JOJKHOCTH,
MOJIHUCH, pacIIN(PPOBKU MOJANUCH U HYMEPYETCS B JIeJI€ OTAEIBHO.

10.XpaHeHue U YHHYTOKEHHE JOKYMEHTOB.
JIOKyMeHTHI (7es1a) ¢ MOMEHTa Co3/1aHus (MOJIydeHus1) Wik (GOPMUPOBAHUS XPAHITCSA B
MBOYC(K)OUI «Hagexaa» 1o nepenads apxuBHOMY YUPEKICHUIO.
Hupexkrop MBOYC(K)OILII «Hanexna» u croeruanbHO Ha3HAYEHHOE JIMIO (JTHIIa)
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00s13aHbI 00ECTIEYNTh XpaHEHHUE TOKYMEHTOB | JIeTI.

Jlena JOMKHBI XPAHUTHCS B BEPTUKATBLHOM TIOJNOKEHWU B ImKadax, KOTOPHIE
3aKphIBatOTCsA. Ha Kopemkax 0010KeK e yKa3bIBalOTCsl HoMepa Jel.

Breimaua nmen Bo BpeMeHHoe mosib3oBanue paborHukam MBOYC(K)OUI «Hanmexma»
OCYILIECTBJISICTCS] C YCTHOTO pa3pelnieHrs AUPEKTopa MIKOJabl. Ha BhIITaHHOE €JI0 COCTaBISAETCA
KapTOYKa - 3aMEHUTENb. B KapTouke yKa3bIBaIOTCS HOMEp Jelia, 3arojioBOK Jena, JaTra €ro
BbIJIa4H, JIUII0, KOTOPOMY JI€JI0 BBIJJAHO, JaTa €ro BO3BpaTa, MOINUCH JIUIl, KOTOPbIC BBIIAIUA U
MIPUHSLIA JIETI0.

[IpenocraBiienne nen BO BPEMEHHOE TOJb30BaHUE OCYIIECTBISECTCS HE Oojiee yeM Ha
OJIH MECHII.

N3baTHE AOKYMEHTOB M3 JleJla IIOCTOSIHHOTO  XpaHeHus  3ampenjaerca. B
UCKIIFOUUTEINIBHBIX CIIy4asiX H3bATHE JOKYMEHTOB JIOMYCKAETCSd C pa3pelieHUs IUPEKTOpa
MBOVYC(K)OII «Hanexma» ¢ 0o0s3aTeIbHBIM OCTaBJICHUEM B JIEJI€ 3aBEPECHHBIX JTOJKHBIM
00pa3omM Komwuii.

[Tocne oxkoHYaHWs CpoKa XpaHEHUsA JIOKYMEHTOB, KOTOpBIE HE IMOJJIEkKAT Iepenaye
apXUBHBIM YUpEKIEHUAM, JOKyMeHThl cnucbiBatoTca komuccuen MBOYC(K)OIL «Hanexna»
10 TPOBEACHHUIO HKCIEPTU3bl LEHHOCTU JOKYMEHTOB, KOTOPYIO Ha3HayaeT JUPEKTOp
MBOYC(K)OIL «Hanexxna». Ha cnricanHyro JOKYMEHTAIMIO SKCIIEPTHASE KOMUCCHUSI COCTABIISIET
COOTBETCTBYIOIINH aKT.

CnucanHasi JOKyMEHTAIUS] YHUUTOXKAETCS.
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IIpumepnas ¢gopma KypHaJIa yueTa meyaTeii M INTAMIIOB

Ilpunoswcenue 1

PesyabraTsl .
HanmeHoBanue . OTtTHCK neyaTei
HaunmeHnoBanue esKeroHoI
NOApa3/ieJIeHUs , OrMeTka 00 (ITamMmnoB)
neyaTu OTrTHCK Hoamuce, NpOBEPKH MM TOKEHIH s
0JI’KHOCTh
Nen/m | (IuTamMna) , HHMIUATOP | meyaTu A YA0CTOBEPSIOLIAs HAJTHYHA y ! A IIpumeuyanue
nojayyarejass u N HOMeEp YHUYTOKEHUS ,
3akasa, TaMna) NnoJIy4eHue , 1aTa neyarei
hamunus aKTa M jJaara aara
JaTa MOCTYMJIeHUS M IITAMIIOB ,
noJry4areJsist BO3BpaTa
AaTa NMPOBEepPKHU
1 2 3 4 5 6 7 8 9
Ipumepnas popma Knuru/ sxkypHasa perucrpauuu npuKasos
I1o ocHOBHOII JeATEJILHOCTH
Ne Hara Homep Cpox OtMmerka 00 HCIIOJHEHHHT
Coaepxanue HcnoaHureinb
n/n | mpukasa NpuKasa HCIOJTHCHUS
O mpoBeneHnn 30.08.2022 CHSAT ¢ KOHTPOJIS
25.08. KOMITJIEKTOBaHUS 30.08.22
1 74-0 014(0)
2022 MeIarorMuecKux
KaJpoB

Ilo KaJApOBbIM BOIIpoCaM

J:iﬂ Jara npuka3za Homep npuka3za Bupa npukasza ®UO coTpynHuka OcHOBaHHue

1 14.10.22 77-K ITpuem 0)4(0] T Ne 25 ot 14.10.2022

I1o KOHTHHTEHTY 00y4aAIOIUXCS

lij‘i Jara npukasa Homep npuka3za Buja npukasa DU obyuaromierocs OcHoBaHHe

1 28.09.2022 35.y S - 3?1(1)33.6216262 pomurenel or
Ne 46




IIpumepHas ¢popma Knurn/ xxypHana perucTpanuu pacnopsikeHui

32

Ipunosxrcenue 2

Jara Homep Cpoxk ucnotnenusi | OTmeTrka 00
Ne n/m Conep:xanue KTo0 monmucan
pacnopsizkeHusi | pacHoOpsKeHus HCIOJTHEHUH
®.1O. O moe3ne ygamumxcs Ha Crr ¢
20.10.22 37-P - i‘mzq m 22.10.22 KOHTPOISA
P 22.10.22
Ipumepuas ¢popma Knuru/ s;xkypHaia perucTpanuu NpoToKoJI0B
Ne ni/m Ne nmporokoJia Hara ero IToBecTka nHA

perucTpauum
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IIpumepHas ¢opma perucTpaliiOHHOIO KYPHAJIa BXOASAMINX JOKYMEHTOB

IHpunoowcenue 3

Jara Pe3oaronusa nian
Nen/m | moctymiienus | /lata u Homep Kparkoe cogep:xanue KoMy HampasJieH | OTMeTka 00
JAOKyMeHTa/ AOKYMEHTa, Koppecnouaent AOKYMEHT HCIOJTHEHUH
BXOASIIIINIA HOMeP| MPUCBOEHHbIN (moaANnuchH,
aBTOPOM YAOCTOBEpPSIOUIAs
NoJy4YeHHEe)
1 2 3 4 6 7
[MpumepHas popMa perucTpalHOHHOIO KYPHAJIA UCXOASANIUX TOKYMEHTOB
Jdata u HOMep
P erucTpanu JOKYMEHTa, Ha
Ne laTa OHHBIN Kpatkoe
n/n OKyMEHTA | HoMe Anpecat colep:KaHue vcnoanurens
JOKY p aep naeTcst 0TBET
OKYMEHTAa
1 2 3 4 5 7
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Ilpunoswcenue 4

HPUMEPHAA HOMEHKJIATYPA JIEJI

Cpoxk xpaHeHuUs1

KoauuecTBoO aejaa (Toma,
Hupexc 3aroJioBok Jesa
et 4acTH) ITpumeyanue
Jaeaa (Toma, yacru) .
(TomoB) u Ne crareii mo
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUEJAPHS)
HopmaTuBHBIE NpaBOBBIC AaKTHI Jlo MuHOBaHUSA
OpraHOB, OCYIIECTBISIONIUX HaJI00HOCTHU
01-01 |ynmpaBnenuwe B cdepe oOpazoBaHus, n. «b» cr. 3, |3aBemeHo
permaMeHTHpyIoIue 00pa3oBaTeNbHbIC m. «b» cr. 4
otHomeHus. Komum TIT 2019
Hocrosrro Ilocne 3ameHBI
01-02 |VYcraB OO cr. 28 TII HOBBIM
2019
Jlo MuHOBaHUs
01-03 CBHJIETEILCTBO O IIOCTAHOBKE Ha HaJO00HOCTH , Ilepexonsamee
yder B HamoroBom oprane (MHH) cr. 24 TII |2012
2019
ITocTosiHHO
01-04 CBUIIETENBECTBO O BHECEHUH 3allUCH B or. 24 TII Iepexonsmee
ETPIOJI ’ 2012
10 2019
OKYMEHTBI OTr'OBO KOHTPaKT
Hloky (A P paKt, Jlo NMKBHAALMH
CBUJICTENBCTBA) Ha IMPaBO
01-05 |omepaTuBHOIO yIpaBICHUA Opraisain Iepexonsmee
p yrp cr. 93 TII |2012
MMYIIECTBOM, Ha TPaBO IOJIb30BAHUS 5019
3eMENbHBIM yYaCTKOM
TTocne
5 nmer MpEKpaICHUS
01-06 |JIvueH3un W NOPWIOKEHUS K HUM cr. 55 TII JEUCTBUS
2019 JIUIIEH3UU
Ilepexonsmee
2018
Jlo ImMKBUaLMH
01-07 CBHIETENIECTBO O TOCYAapCTBEHHOM opranmsauuu, | [lepexoxasmiee
aKKpeguTaluu cr. 61 TII 2018
2019
CaHnATapHO - 3MUIEMUOIOTHIECKOE
3aKJIIOUYeHNe Ha 00pa30BaTENbHYIO 5 mer, OIIK
Ilepexonsuee ¢
01-08 | nmeaTenbHOCTH, CAHUTAPHO— cr. 429 TII 5018
SMUAEMHUOJIOTHYECKOE 3aKIIIOUYECHHUE Ha 2019
MEIIUIINHCKYIO IeSATEIHHOCTD
r y ITocTostHHO
01-09 OCYapCTBCHHOC m. «0O» cT.

MyHunansHoe 3aJlaHue

198 TII 2019
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OT4er O BBINOJIHEHUHU ITocTostHHO
01-10 |rocymapCTBEHHOTO/MyHHUIIUIIAIHLHOTO o. «a» CT.
3a/1aHUs 211 TII 2019
ITocTostHHO Hepexons
01-11 |IIporpamma pa3BUTHSA cr. 193 TII cpexoutiee ¢
2020
2019
IToctosHHO
01-12 |IIpoTOKOJIbI KOJUIETHAJIbHBIX OpPraHOB m. «B» CcT. 18
TII 2019
I . ITocTostHHO
01-13 I/II)O:I?:(?HCH COBCHIANHH TIpH m. «e» cr. 18
AHPERTOP TIT 2019
n 5 5 . IlocTosauno
01-14 z%ooTTfp?I?(I))}; ODIIHX  cObpatiu M. <«CGK» cr. 18
p TII 2019
IToctosiHHO
01-15 |IIpuka3pl 0O OCHOBHOM JAEATEIbHOCTH m. «» cr. 19
TII 2019
K / IToctosiHHO
01-16 HUra/3KypHal pPErucTpaluy 0. «@» CT.
MIPUKAa30B IO OCHOBHOH JesTeTbHOCTH 182 TII 2019
I IToctosiHHO
01-17 o é) I/g:lzm HI;I::;; KOHTHHICHTY m. «a» cr. 19
YHAOH TIT 2019
KHura/>xypHan perucrpanuu ITocrosrHO
01-18 |mpuka3oB MO KOHTHHICHTY M. «a» CT.
o0yJarommxcs 182 TII 2019
[Ipuka3zpl/ paciopspkeHus: 1o 5 ner
01-19 |agMHHHCTPATHBHO-XO3SHCTBCHHBIM m. «bo» cr. 19
BOIIpOCaM TII 2019
Kuura/xypHan peructpauuu 5 er
01-20 |TPUKa30B / pacnomeeHHfI o § 0. «B» CT.
aJIMMHHCTPATUBHO—X035IIICTBEHHOM 182 TII 2019
JeSITeTbHOCTH
JlokanbHBlE HOPMATHBHBIE AKTHI IO Hocrosnto
01-21 OCHOBHBIM BonpocaM cr. 8 T
P 2019
JIOKyMEHTBI O TpOBEpKax (aKThl, 10 nmer
01-22 |cmpaBku, Mepenmucka) OpraHamu ct. 141 TII
TOCKOHTpOJISL  (HazA30pa) 2019
Hoctostiro ITocne 3amensl
01-23 |[HHcTpykuus 1O AETONPOU3BOJICTBY ct. 28 TII
HOBBIMH
2019
ITocTostHHO CTpyKTypHBIX
01-24 | Homenkiarypa jaein cr. 157 TII |nonpaspencHu —
2019 3 roxa
01-25 OOparieHust TpaxJaH W TepernucKa 5 ner JIIK
[0 UX PACCMOTPEHUIO cr. 154 TII
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2019
K 6 . 5 ner
01-26 - ZE;?II{ PETHCTPALI OOPATICHIH O. «&» CT.
P 182 TII 2019
Jlo nuKBHanMu
KypHan yuera BblZauu me4aTed u OpraHu3aluu
01-27
MITaMIIOB ct. 163 TII
2019
IIpu otcyrcTBUM
KHHT,
. 3 roxa JKypHaJIOB
AKTBl YHUYTOXXEHHMS INeuaTed | !
01-28 y ct. 164 TII |orruckoB u
IITaMITOB
2019 CJIEIKOB — 10
JIUKBUIALIUNA
OpraHu3aiuu
Kypnan perucrtpa 0 > et
01-29 no}llcp};[eHTrc))Bm TPAlH  BXOLAIIHX O. «» CT.
Y 182 TIT 2019
KypHaim perucTpanuu HUCXOASIIUX > et
01-30 no}lip MCHTI())B pan ML O. «» CT.
y 182 TII 2019
TTocTosaHO
01-31 |[IlyOanunblii gokian o paboTe LIKOJBI ct. 209 TII
2019
ITocTostHHO
01-32 |Otuer 0 camMo00CIEqOBaAHUN cr. 209 TII
2019
ITocTostHHO
01-33 |TonoBoi#t 1uiaH pabOTHI IIKOJBI li[ 9 8«a» cr-
TIT 2019
Jlo MuHOBaHUS
01-34 OnepaTuBHBIC IUIAHBI (KBapTaldbHBIC, Hag00HOCTH
MECSYHBIE) PaOOTHI IKOIBI cr. 201 TII
2019
01-35 [<...>

02. OOpa3zoBaTejibHasl 1eSITEJBHOCTH

OO6pazoBaTenbHbIe TPOTPAMMBI IIIKOJIBI

Jo 3ameHsbl

Ilepexonsuee ¢

02-01 1 BHSM OOIIEro 0o0pa30BaHHS HOBBIMH 2017
0 ypo obmero o6pazo or. 271 TIMII rojaa
Jo 3ameHsbl
02-02 JlonmosHUTENBHBIE 00Pa30BaTENIbHbIE HOBBIMMU Iepexonsmee ¢
MPOrpaMMbI cr. 271 TIMII 2020 roma
ITpoTokomnbl 3acenaHuii IToctosiHHO
02-03 |memaroru4eckoro coBseTa H O. «I» cT. 18
JIOKYMEHTBl K HUM TII 2019
02-04 Knaura ydera mpoToKosoB 10 ner

neaarorudeCkoro CoB€Ta

cr. 335 IIMII
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02-05 JIOKyMEHTBI IO aHaIU3y U KOHTPOIIIO [ToctosHHO,
o0pa3oBaTenbHON NEATEIBHOCTH cTt. 316 IIMII
[Iporokonsl 3acemaHuii coBera
02-06 ponuTenen (pOIUTEIBCKOTO ITocrosnnoO,
KOMHTETa) M JOKYMEHTHI (CIpPAaBKH, cr. 324 IIMII
JOKJIanpl, WH(OpPMAIMU) K HUM
ITocTostuno,
02-07 [Iporokonsl 3acemaHuit 3 roma €clIM IIKoJa
SK3aMEHALMOHHBIX KOMHCCHIl cr. 326 IIMII |cpmaeT OOKyMEHTBI
Ha TOCXpaHHE
02-08 Wudopmarust, cBeneHus o pabdote 3 roma
IPyIIl IPOJUIEHHOIO JHS cr. 312 IIMII
Kuaura ydera Bblgaun Meganeu 50 n;er
02-09
y4aluMmcs IIKOJI cr. 319 IIMII
Kuura ydera OJaHKOB W BBITA4U 50 e
neT
02-10 |arrecraToB E€TUCTPALMA BBIJAHHBIX
(peruerpan . cr. 322 IIMII
JIOKYMEHTOB 00 00pa3oBaHuM)
02-11 Kuura ydera BbIJauu MNOXBaJIbHBIX 50 ner
JIUCTOB M MOXBaJbHBIX I'PaMOT cr. 320 IIMII
ITocTostnno,
JIoKyMeHTBl (IUIaHbl, JOKJIAaJHbIE
02-12 |3amucku, mepemnucka) O INPOBEACHHU > roxa e Koa
s TP POBeA cr. 321 TIMII |cmaer HMOKyMEHTHI
OTKPBITHIX YPOKOB
Ha TOCXpaHHe
[IpoTOKONMBI POAMTENHCKUX COOpaHUit 5 et
02-13 |¥u HOKYMEHTHl K HUM (CIpaBKH
oKy \cnpasrat, cr. 324 IIMII
JOKJIabl, HWH(OPMAIINH )
02-14 |Otyersl 0 padoTe COBETAa POAUTEIIEH 3 rona
P P cr. 325 IIMII
02-15 AndaBuTHasS KHHATA 3aIHCH 50 n;er
o0yJarommxcs cT. 329 IIMII
ITocne
OKOHYAHHH
02-16 |Jluunble nenma oOy4aromIMXCS 3 Toma LIKOJBl U NOpHU
cr. 330 IIMII
BBEIOBITUH B
JIIPYTYIO TIKOIY
02-17 |Dx3aMeHaIMOHHBIE OWIIETHI 1 roz
B cr. 503 IIMII
02-18 DK3aMeHallMOHHBIE PA0OTHI 1 rox ITocne cnaum
o0yJaronmxcs cr. 506 IIMII |3K3aMeHOB
N3barsie u3
. KITACCHBIX
B snextponHoit
KypHAaJIOB
Knaccurle >xypHaibl (popme Ha ke — CBOJIHbIE
02-19 S5 nmer
(DIIEKTPOHHBIE ) BEIOMOCTH
CIIEBAEMOCTH —
cr. 331 Ml |7
HE MeHee 25 JeT
02-20 |KypHan ydera IpOIYIICHHBIX H 5 z;er
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3aMEIIEHHBIX YPOKOB

cT. 337 IIMII

02-21 Kypnan 3aHaTHH TIO 5 qer
JIOTIOJTHUTEIIEHOMY 00pa30BaHUIO cr. 493 IIMII
02-22 | XypHan rpymmnsl IPOJIEHHOTO THS > Jet
yprait 1py poA A cr. 333 IIMII
02-23 |<...>
03. BocnurareabHasi AeATEJIbHOCTD
Ilmanbl BOCHHUTATENBHEIX MEPOIPHUSITUH 3 rom
03-01 U JOKYMEHTBI K HHM Porp cr. 194 TII
Y 2019
Ilepenncka mo Bompocam
03-02 |mpodopueHTanuu, TpPyIOBOTO 3 roxa
' cr. 345 IIMII
o0ydeHUs] W BOCIIUTAHUS
Ilepenucka ¢ opraHamu CHUCTEMBI 5 nmer, OJIIK
03-03 |mpodunaktuku u O€3HAA30PHOCTH ct. 70 TII
HECOBEPIICHHOIECTHUX 2019
IlocTostanO,
03-04 JlokyMeHTBI 00 OpraHuzamu u 10 ner ecli IIKOJa
pabote marepeit cr. 478 IIMII |cpmaeT AOKYMEHTHI
Ha TOCXpaHue
JIOKyMEHTBl O NPOBEACHUU
OJIUMIINAJI, BHUKTOPHH IO Y4YEOHBIM
eMeTa CMOTDO o co Jlo MuHOBaHHUS
03-05 |/PeAMETaM, CMOTPOB, KOHKYpPCOB Hag00HOCTH
XyJIO)KECTBEHHOTO, TEXHHUYECKOT0 H or. 383 TIMII
JIPYTUX BHIIOB TBOPYECTBA
IIKOJILHHKOB
JIoKyMEeHTBl O BBICTaBKax HETCKOTO Jlo MuHOBaHUS
03-06 |XyHOXKECTBEHHOr0 M TEXHUYECKOTO HaI00HOCTH
TBOpYECTBA cT. 384 IIMII
ITocTosuuo,
Otuetsl, wuHpOpMamuu o padore
10 nmer €CJIM 1IIKOJIa
03-07 | 0OUIeCTBEHHBIX YYCHUYECKHX
o cr. 388 IIMII |cmaer AOKYMEHTHI
OopraHu3alun
Ha TOCXpaHHE
03-08 |[<...>
04. Mertoanueckasi JeATEJLHOCThH
ITocTostHHO,
04-01 |IlomoxeHue O METOJUYECKOM COBETE n. «a» cr. 34
TII 2019
ITocTostHHO,
[Momoxxennss 00 y4eOHO—METOAMYECKUX
04-02 00bEeTMHEHNSIX a0o4yux TIpymmax m. «@ cr. 34
A + P py TIT 2019
[IpoTokonsl 3acenaHuif METOAUYECKOTO ITocTostHHO,
04-03 |coBera W HOKYMEHTHI (CIIPABKH, m. «1» cr. 18
JOKJIanpl, WH(QOpPMANUU) K HUM TII 2019
I'ongoBoii aH pabo 5 ser, OIIK
BOM ILJIaH TBI
04-04 A P cr. 200

METOAHUYCCKOTO COBETa

TII 201

9
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AHanu3 pe3ynpTaToB METOAUYECKOM 5 mer, OIIK |Ilo omepaTUBHBIM
04-05 |pabotel 0Opa3oBaTEIBHOMN cr. 46 TII BompocaM — 5
OpraHu3aluu 2019 JIeT
04-06 |[<...>
05. KagpoBoe oGecneuenue
[Ipucnanusie ms
ITocTostHHO CBeACHUs — 10
05-01 |KonnekTUBHBIA JOTOBOP cr. 386 TII |wvmuHOBaHMA
2019 HAJ00HOCTH
Ilocne wucreuenus
JIOKyMeHTBI O TpoBepKax 3 roma SN
05-02 |BBINOIHEHUS YCIOBUM KOJIEKTHBHOIO cr. 389 TII P A
KOJUIEKTUBHOTO
JIOTOBOpa 2019
JIOTOBOPA
IIpaBuna BHYTpPEHHErO TPYAOBOTO Hoctosino
05-03 | P3TI PHYIP 124 cr. 394 TII
pacriopia 2019
lllraTHOE pacmucaHnme W WM3MEHEHHUS K Hocrosrro
05-04 | - P cr.40 TII
Y 2019
IlItaTHBIE pacCTAaHOBKH (IITATHO— 50/75 net
05-05 P cr. 42 TII
CIIMCOYHBIH COCTaB PabOTHHUKOB)
2019
JomKHOCTHBIE MHCTPYKIUU 50/75 net
05-06 a0OTHUKOB P cr. 443 T
p 2019
[Ipuka3bl MO0 JUYHOMY COCTaBY
(mpueM, TiepeMelIeHue,
COBMEIICHUE, IIEPEBOJ, YBOJBHEHUE, 50/75
aTTecTanusi, IOMOIHUTEIHLHOE
s, A aer: DIIK
05-07 |mpodeccuonanpHoe 00pa3oBaHUE, 0. o« ot
n3MeHeHne (aMUIUH, TOOIIPEHUS ) )
¢ 7 TODIIPERI, 434 TII 2019
HarpaxJIeHusi, OTIyCKa IO YXOAy 3a
peOCHKOM, OTIycKa 0e3 COXpaHEHHs
3apabOTHON TIIATHI)
[Ipuka3el opraHuzanuy MO JTUIHOM
P P " Y 06 ormyckax,
COCTaBy (EXKETOJHBIE OIUIAYMBACMBIC
KOMaHIUPOBKax
OTITyCKa, OTIyCKa B CBS3H C
OyueHHEM €XypCcTBax, He > et padoTHuKoB ¢
05-08 |°% s JICKYpCTBAX, . «OB»—«» CT. |BPEIHBIMH N
CBSI3aHHBIX cu OCHOBHOM 434 T 2019 | (wm) omacHbvu
(mpouIBbHOI) ,Z[GSITGHLH(éCTLIO, o YCAOBHSMH TPY/Ia
KOMaHJIMPOBKaX W CIyXeOHBIX " 50/75 ner
MIpOBEpPKaX
IIpukaspl MO JUYHOMY COCTaB 3 rona
05-09 (,ZI:[)I/ICLII/IHJ'H/IHa HbIE B3}I:ICKaHI/IH)y I« T
P 434 TII 2019
50/75 ner O exeromgHo
05-10 Kawura/>xxypHan peructparuu OIIK OILIaYUBAaEMBbIX
MPUKA30B IO JUYHOMY COCTaBy) m. «bo» cr. OTITyCKaX,
182 TII 2019 |oTmyckax B
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CBSI3U C
oOyJeHHEM ,
JISKYpPCTBax, HE
CBSI3aHHBIX C
OCHOBHOH
(npoduibHOI)
JESITENbHOCTRI0 —
5 ner

Kypnan yuera JAMYHBIX nI€d 50/75 ner
05-11 PaOOTHUKOB JIMYHBIX JIEN, JIMYHBIX OIIK
KapTO4eK, TPYAOBBIX JOTOBOPOB m. «O» crT.
(cmy)eOHBIX KOHTPAKTOB) 463 TII 2019
50/75 netr
OIIK Ilepexonsiee ¢
05-12 |JInunele aena paOOTHHUKOB
A P cT. 445 TII 2021 rona
2019
50/75 net
TpynoBble TOTOBOPHI, CITy>KeOHBIC SIIK*
05-13 | KOHTpPaKThl, COIJALIEHUS 00 HX
P cr. 435 TII
W3MEHEHUH, PaCTOPKCHUH 5019
VBegoMiieHHsI, NOPEIYIIPEKICHUS 3 roma
05-14 , HPCAYID ’ cr. 436 TII
pabOTHUKOB (aM) paboToaareaem 2019
50/75 net
05-15 JInynple KapTOUkW pabOTHUKOB (. OIIK [lepexonsamee ¢
T-2) cr. 444 TII 202 roxa
2019
[lognvHHBIE JNHYHBIE JOKYMEHTHI Ho
HeBoctpeboBaHHBI
05-16 (TpyAOBasi KHWXKKa, IUILIOMBI, BOCTpeOOBaHUS . e — 50/75
aTTeCTaThl, YJIOCTOBEPEHUS, cr. 449 TII
JIer*
CBUETEIILCTBA) 2019
50/75 ner
05-17 Knaura ydera ABHXKEHHUS TPYIOBBIX M. «B» CT.
KHIDKEK W BKJIAQABIIIEH B HHUX 463 «B» TII
2019
Ilocne wucreueHus
CpoKa JeWlcTBUS
corjacus Wjiu
3 roaga €ro OT3bIBAa,
05-18 Cornacus na obpadoriy cT. 441 TII |ecim uHOE HE
MIePCOHALHBIX JaHHBIX
2019 IIPENYCMOTPEHO
(benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JlokyMeHTBl 00 OCBOOOXICHHH OT 5
JIeT
IUIaThl HAJOTOB, IIPEIOCTABICHHHU
05-19 |¥ » TPeA cr. 304 TII
JIBFOT, OTCPOYCK YIIATBI WM OTKa3e 5019
B Hell mo Hajoram, cOopam
[Ipotokonsl 3acenanuii, 10 mer BIIK
05-20 |mocraHOBIeHHSI W JPYrHe IOKYMEHTBI ct. 485 TII
aTTECTAIIMOHHBIX KOMHMCCHH 2019
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JIOKyMEHTBI IO aTTecTaluu, 5 qer
05-21 |ompeneneHnuto mpodeCCHOHANBHBIX H ct. 484 TII
JUYHOCTHBIX KauyecTB DPaOOTHHUKOB 2019
JIOKyMEHTBI O TNPOXOXKICHUU
HE3aBHCHMOW OIIEHKH KBaJTU(UKAIIIU 5 et
05-22 pabOTHUKOB WIIM JIWII, or. 488 TII
MNPETEHAYIOWNUX Ha OCYIIECTBICHUE 5019
ONPEIEICHHOr0 BHUAA TPYAOBOU
JEeSTENbHOCTU
1 rox
05-23 |[I'padukn mpoBeaeHUs aTTEeCTaLUU cr. 490 TII
2019
JIOKyMEHTBl O TepenoJAroToBKe U 5 ner OIIK
05-24 |moBBIIICHNHM KBaTU(PUKANAA H cr. 491 TII
MEePenoAroToBKe PaOOTHUKOB 2019
Ilepenucka mo arrecrauuu, 3 roma
05-25 |mepenoAroToBKE W MOBBIIICHUH cr. 499 TII
KBATM(HUKAUA PabOTHUKOB 2019
[Imar mOBBITIIEHHs KBaJTH(UKAIIH > Jer
05-26 " cr. 482 TII
MeJarorn4eckux pabOTHUKOB 5019
JIOKyMeHTBl O TpEeACTaBICHUH K
HarpaxJICHUIO PaOOTHUKOB 5 et
05-27 (IpeAcTaBlEHUs, XOAaTalCcTBa, cr. 500 TII
XapaKTepUCTUKU, BBIIUCKUA H3 2019
peuieHuit u ap.)
3 roma
05-28 |[I'padux oTmyckoB ct. 453 TII
2019
TapudukanroHnele CrmMcKu 50/75 et
05-29 (BEJIOMOCTI/I) PabOTHUKOB cr. 400 TH
2019
Ot4eTrsl PabOTHUKOB O > et SIIK
05-30 KOMaHHH;’OBKaX cr. 452 TII
2019
JIOKyMEHTBl BEIEHUIO BOUMHCKOI'O 5
neT
eTa W OpOHHPOBAHHIO TPAXKIaH
05-31 |77 POTHP PACIAT, cr. 457 TII
MpeObIBAOMNX B 3amace (IUIaHbl, 5019
OTYETHI)
JIOKyMEeHTBI BEAECHHI0O BOMHCKOTO 5
neT
era W OpPOHHPOBAHUIO TPAKIAH,
05-32 | Y% POHHD Pax or. 458 TII ITocne chartus ¢
MpeOBIBAOIIUX B 3amace (KapTOYKH, 5019 ydera
JIUCTKH, IIOBECTKH)
KypHan (kHHMra) MOpoBEpOK 5 ner
COCTOSIHMSI BOMHCKOTO yd4eTa W
05-33 i cr. 459 TII
OpOHHMpOBaHUS TPaXKIaH, 5019
npeObIBAIOIINX B 3arace
05-34 Kypnan yuera nui, HOIIEKAMUX 5 ner
BOMHCKOMY Y4YETY M. «&» CT.
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463 TII 2019
3agBKH O TOTPEOHOCTH B 1 roxg
05-35 |mOpuBiIEeYEHUM HHOCTPAaHHBIX ct. 377 TII
PabOTHUKOB 2019
3asBieHUsT paOOTHUKOB O BBIJAYC 1 roxn
05-36 |IOKYMEHTOB, CBSI3aHHBIX C paboToii, cr. 451 TII
U HUX KOIHH 2019
05-37 |<...>
06. byxraarepckuii yyeT M OTYETHOCTh
n 6 ITocTostHHO I
os-o1 [{otoneme o6 anmre s o er, | Moot e
PEMHP p 294TII 2019
r . ITocTostHHO
06-02 OJ:[OVBOI/I Hna}vl (huHAHCOBO 0. «@» CT.
XO3AMCTBEHHOH AEITEIHLHOCTH 547 TII 2019
OTyeTsl O BBINOJIHEHHWH INIAHOB ITocTostnaO
06-03 | uHAHCOBO-XO3AHCTBEHHON m. «a» CT.
JIeATEeIbHOCTH OpraHu3aiuu. [ o1oBbie 272 TII 2019
OT4eTsl O BBIIOJHEHHM INIAHOB 5 et
o6-as | B oonrenon . o
A p HHH - 272 TII 2019
Kgapranbubie
JJoKyMEeHTBl O TNpOBEPKaxX (akThl, 5 ner
06-05 |cmpaBku, mepenucka) (QUHAHCOBO— cr. 282 TII
XO3SIMCTBEHHON eITEeIbHOCTHU 2019
ITocTostHHO
06-06 [TomoBas OyxranTepckas OTYETHOCTB ct. 268 TII
2019
5 ner
06-07 |TomoBast OromkeTHast OTYETHOCTH O. «a» CT.
269 TII 2019
IIpomexyTouHble OyXrajaTepcKue > Jer Tpu otcyrersun
06-08 P y yx p m. «b» cr. TOJIOBBIX—
OTYETHI
269 TII 2019 |IIOCTOSHHO
5 ner Jlims romoBoit
A OpCKHE 3aK/Ioue o OyXraJITepCKOn
06-09 |/AAYAMTOPCKHE SAKIIOHCHUI cr. 286 TI |2 P
OyXrajTepcKoil OTYETHOCTH 5019 OTYETHOCTH —
ITOCTOSIHHO
T'omoBele M KBapTalbHBIE PACUETHI 10 50/75 ner’
06-10 CT HaXOBI)IM B3H(?CEIM P cr. 308 TII
p 2019
50/75 net
OIIK3
06-11 |JIuuesble cueta pabOOTHHKOB
H P cr. 296 TII
2019
06-12 JIokyMeHTBl O ToNy4YeHHH 3apaboTHOMN 6 JIEeT IIpu otcyTcTBUM
IIaTel (CBOJHBIE pPaCUYETHHIE ct. 295 TII JINOEBBIX CYETOB
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(pacueTHO-ITATeXKHBIC) BEIOMOCTH, 2019 - 50/75 mer
pacyeTHBIC JHCTHI, TOBEPECHHOCTH)
JIOKyMeHTBI (KOIMU OTYETOB,
3asIBJICHUSI, CITUCKU pPaOOTHHUKOB,
CIIPaBKH, BBHIMUCKA W3 IPOTOKOJIOB, 5 Jer
06-13 |3akmroueHHsi, MEpPENKUCKa) O BBILIATE cr. 298 TII
mocoOuii, oIulaTe JIMCTKOB 2019
HETPYAOCIOCOOHOCTH, MaTepUaIbHOU
IIOMOIIIH
IIpu orcyrcTBUM
JINLEBBIX CUETOB
CopaBki O J0X0JaX M CyMMax > Jer WM BEJOMOCTEH
Ob6-14 p a a y crt. 312 TII HA4YMCICHUS
Hajora (U3UYCCKUX JIHIT N
2019 3apaboTHOU
mwiatel — 50/75
JIET
HcnonuurensHple JACTBHI IO > Jer TTocie
06-15 . cr. 299 TII
yAepKaHUI0 W3 3apabOTHOM IIIaThI 5019 HMCITOHEHHS
IIpu TsKENBIX,
Tabenmn m XypHaJIBI ydeTra padoOdero > Jer BPCIHBIX M
06-16 yp yi P cr. 402 TII |omacHbIX
BpPEMCHH
2019 YCIIOBUAX Tpyda
— 50/75 ner
HanoroBele aekiapamuu (pacyeTsbl) 5 ser SIIK
06-17 0 BCEM BHIaAM I-}I:)aJ'IOFOB P cr. 310 TI
2019
JlokymMeHTBI 00 WHBEHTapH3aI[UU > Jer
06-18 aKTH’iOB p cr. 321 TII
2019
5 zer IIpn ycnoBumn
JlokyMeHTBl 00 HWHBEHTapU3aluu
06-19 . cr. 321 TII |nposeneHus
TOBapHO-MaTepHAIHHBIX [EHHOCTEH
2019 MIPOBEPKHA
ITocite BBIOBITHS
JIOKYMEHTBI O TIEPEOIICHKE OCHOBHBIX
(hoHIIOB, oOTpeneNeHUH aMOPTH3AINH > Jer OCHOBHBIX
06-20 » O1p p cr. 323 TII |cpeacts u
OCHOBHBIX CPEJICTB, OICHKE
2019 HeMaTepHuaabHbIX
CTOMMOCTH HMMYIIIECTBA
aKTHBOB
TToce
JloroBopel 0 MaTepHalIbHOM > Jer YBOTILHCHHA
06-21 P p cr. 279 TII |marepuanbHO—
OTBETCTBEHHOCTH
2019 OTBETCTBEHHOT'O
JIALA
JIoroBOpHI  TpayKAaHCKO—TIPAaBOBOTO
XapakTepa O BBIIIOJIHEHUH DPA0OT
OKg3aHI/III)/I CIIyT @Hanecxnrl)vm , 50/75 mer?
06-22 yery cr. 301 TIO
JUIAMH, aKThl CJa4yd-TPHEMKH 2019
BBINIOJTHEHHBIX PAa0O0T, OKa3aHHBIX
yciyr
06-23 JloroBOpEI ¢ pOIUTEIIMHU 5 ner OIIK ITociie ucreueHus
(3aKOHHBIMH TIPENCTABUTEIISIMU ) ct. 11 TII Cpoka JeucTBUs
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2019 JI0OTOBOpa
> Jer Ilocne 3ameHbI
06-24 | JloKyMEHTbl YYETHOH IOJUTHUKH ct. 267 TII
HOBBIMU
2019
IlepBuuHBIE y4YETHBIE JOKYMEHTBHI H
CBsJ3aHHBIE C HHUMH OIIpaBAaTCIIBHBIC HpH YCIIOBUU
JOKYMEHTBI (KacCOBBbIE JOKYMEHTBI U HPOBEICHHUS
KHUTH, OaHKOBCKHE JIOKYMCHTHI, MPOBEPKU; TpHU
KOpEIIKK JCHEKHBIX YEKOBBIX 5 BO3HUKHOBEHHH
JIET
KHIDKEK, ophepa, Tabenu
06-25 » OpAepa, ! cr. 277 TO |CHWOPOB,
M3BEIICHUS OAaHKOB W IIEPEBOIHBIC 5019 pasHorIacHii
TpeOOBaHUSA, aKTBI O TMpHEME, claade COXpaHAITCA 0
U CIUCAaHUM HUMYILIECTBA U TPUHSATHUS
MaTepUaioB, KBUTAHIIUH, pelIeHus 1o
HakJIaTHBIE, aBaHCOBBIE OTYETHI, ACILy
IIEPETNCKA )
Ilepeuenr am AMCIOIMMNX IPaBO 5 et
P 1 = P Ilocne 3ameHBI
06-26 |moOANUCH TEPBUYHBIX YUYETHBIX cr. 280 TII HOBBIMH
JIOKYMEHTOB 2019
JIoKyMEHTBI O B3aMMHBIX pacyeTax Hu > et Hocze
06-27 Y p cr. 264 TII |mpoBencHus
nepepacuerax
2019 B3auMopacyera
5 ner
06-28 |[Kuaura ydera AOBEPEHHOCTEH M. «I» CT.
292 TII 2019
5 ner
06-29 | Cuera-daxTypsl ct. 317 TII
2019
Jlo nukBUganuu
OpraHu3aluu
06-30
JKypnanm ydera OCHOBHBIX CPEICTB 0. «@» CT.
329 TII 2019
Kypna e€Ta Marepuai > Jer
HaJl ydeTa MaTepuajbHbIX
06-31 ue}}’II:IOCTeI%/ M HHOI'O pI/IM HIECTBA m. «o» cr.
y 329 TII 2019
Kunra ydera mpHUXOJHO-PacXOIHBIX > Jer Hocre crmcanus
06-32 M I6) p cr. 526 TII |MaTrepHalbHBIX
MaTepuaioB, 000pydOBaHUS 5019 HeHHOCTe
Ilonoxxenne o 3aKymke TOBapOB Hocrostso
06-33 y POB/ cr. 217 TII
pabor, ycmyr 5019
3 roma
06-34 |Ilnman-rpaduk 3aKyrnok ct. 218 TII
2019
3 roma
06-35 |JlokyMeHTHl IO 3aKylKam cr. 219-223
TII 2019
06-36 | MyHHIMIIAILHBIE KOHTPAKTHI 5 sier MK Tocre ucreuenms
yHHL p cr. 224 TII |cpoka naeicTBus
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2019 KOHTpaKTa
[Tepenucka 1Mo OCYIIECTBICHUIO 3 roma
06-37 | P i cr. 229 TII
3aKyHOK IJIsi HYKJ OpraHu3aIiu 5019
Kypnan peructpanuu 3asBOK Ha 3 Toma
06-38 IJ?ZTMe E 3aK ﬁlzx cr. 227 TH
y y 2019
IIepenucka mo Bompocam OKa3aHUs 5 et MK
06-39 HJ'I:THLIX (o) P cr. 290 TII
yemr 2019
JIOKyMEHTBI O TOCTaBKE MAaTEpUAJIOB 3 roma
06-40 | (cwppst) , OOOpPYyHOBaHHS H APYroOi ctr. 511 TII
NPOAYKIUU 2019
ITpuemo-cnaro e aK
15 e
06-41 P cr. 44 TII
JIOJDKHOCTHBIX , OTBETCTBEHHBIX , 5019
MaTepUATHHO—~OTBETCTBEHHBIX JIMII
06-42 |<...>
07. bubauorteka
ITocTostHHO
07-01 |Ilonoxenue o OMONHOTECKE m. «a» cr. 33
TIT 2019
WuBenrapHas kHura, andaBUTHBIHA Hocrostino
07-02 p ' cr. 330 TII
KaTaJor 5019
JIOKyMEHTBI yueTa MaTepHajioB Mo JMKBHIALHH
OMOIMOTEKH
07-03 | cnpaBouno-uHpopMaIoHHoro (oHIa,
616 cr. 366 TII
nOIHOTEKH 5019
AKTBl CIIUCaHUS KHHUT U > et Tocne
07-04 NEPUOIUYECKUX HU3JaHUN or. 365 TII |cnenyiome
pHOA A 2019 MIPOBEPKU
JJOKyMEHTBl O TMOATOTOBKE U 5 ner OIIK
07-05 |mpoBeneHUH BBICTABOK, SPMapoK, cr. 368 TII
Hpe3eHTaluil 2019
07-06 |<...>
08. ApxuB
I 5 5 ITocTostHHO
08-01 OHOKeHHf 00 apXHBe, 0 m. «a» cr. 33
SKCIEPTHON KOMHUCCUH TH 2019
IToctosiHHO
08-02 |VYueTHble NOKYMEHTBI apXuBa cr. 171 TII
2019
IlocrosuHO HeytBepxneHHbIE
08-03 |Omwmcu nen MOCTOSHHOTO XPaHCHUS m. «a» CT. — JI0 MHHOBaHMUSI

172 TII 2019

Hag00HOCTH




HeyTtBepxxneHHsie

50/75 mner ,
08-04 |Omwmcum nen Mo JMYHOMY COCTaBYy m. «bo» cr. HECOTJIaCOBAHHBIC
172 TII 2019 |- 10 MHMHOBaHH
HaJ00HOCTH
3 roxa ITocne
Onucu gen BpeMeHHOro (cBoimie 10
08-05 II. «B» CT. YHAYTOKECHUS
JIET) XpaHEHU 172 TII 2019 |nen
ITocne
BO3BpALECHUA
JIOKyMEHTOB .
Hnsa axkToB
JoxyMeHThl ydeTa BblAAUM €, 3 roja
08-06 |mOKyMEHTOB BO BpPEMEHHOC cr. 175 TII Blflatiit AST BO
BPEMEHHOE
II0JIb30BaHNE 2019
MI0JIB30BaHUE
JIPyTUM
OpraHu3alusM -
5 Jer
ITocne
BO3BpALCHUS
JIOKyMEHTOB .
3 roxa Hpu
0807 JoKyMeHTBl BBIEMKH [I€T, or. 176 TIO HEBO3BPALLECHUU
JIOKYMEHTOB — IIPOTOKOJIBI,
2019
aKThI
BKJIFOYAIOTCSL B
neno Qouga -
IIOCTOSIHHO
Konuu apxuBHBIX cHpaBOK
BbmaHHmE 1o 3anpoc€1M r}:;an()laH, 5 ser STIK
08-08 cr. 178 TII
JOKYMEHTBl K HUM (3asBJICHUA, 5019
3alpOCHl, CIPAaBKU, IIEPEINCKA)
XKypnanel, 0a3bl JaHHBIX yd4erTa 5 Jer
08-09 |[BbLAauM apXWBHBIX CIPABOK, KOMMH, cr. 177 TII
BBIIIMCOK W3 JIOKYMEHTOB 2019
HoroBopbl (cornameHus) c
ApXUBHBIMU YUYPEXKICHUSIMH, WHBIMU 5 ner OIIK Ilocne wucreuenus
08-10 |opraHusanusaMd O B3aUMOJEUCTBHH W cr. 179 TII |cpoka aeHCTBUS
COTpYIHHYECTBE B cepe apXUBHOTO 2019 JloroBopa
Jena U JeJIONpPOU3BOJICTBA
08-11 |[<...>
09. MeaunuHckoe o00CTyKUBaHHE
IMocTosiHHO?
09-01 |IlonoxxeHne O MEIUIIMHCKOM OJIOKE o. «a» cr. 33
TIT 2019
09-02 |MeauuuHCKHE KapThl OOYYaIOLIMXCS > Jer
cT. 441 TIMII
3aKIOYUTENbHbIE
3 roxa
09-03 JOKyMEHTBl 0 MEIULHUHCKHUX or. 635 TII aKTbl
0CMOTpax 5019 MEIUIIMHCKUX

OCMOTpOB
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pabOTHUKOB,
BBITTOTHSFOIIIAX
paboThI C
BPCIHBIMH,,
OIMACHBIMH
YCIIOBUSIMH TpyZAa
— 50/75 n;er
JloroBop o QuHAHCOBOM OOECIICUeHUH 5 ner ITocne wucreueHums
09-04 |00s3aTeTsHOTO MEAMIIMHCKOTO cr. 627 TII |cpoka aeicTBus
CTpaxOBaHUs 2019 JIOroBopa
09-05 JIOKyMEHTBI O MEIUITUTHCKOM 5 Jer
00CITyKBaHHH ct. 369 IIMII
09-06 |[<...>

10. ITmmeoduok

. 5 ITocTostHHO
10-01 o (;) HL?;SHing m(;% r;limaunﬂ fATatus Im. «a» cr. 33
YHAOH TIT 2019
n 5 . ITocTostHHO
10-02 Ksjziir;nemzoﬂgaKepamHon m. «a» cr. 33
TII 2019
10-03 Otuersl, wuHMOpMaNMU, CIpPaBKH 00 1 rox
OpraHU3alMM [HUTaHUS cr. 362 IIMII
10-04 YTBepKACHHBIC HOPMbI MHUTAHUA ISt JI3H
IMIKOJILHUKOB (MEHIO) cT. 839 IIMII
JokyMmeHTsl (cepTu(]UKaTBl, aKTHI, 5 et
10-05 |peknamaiiiu, 3aKJIIOYEHHs, CIPABKH) cr. 513 TII
O KayeCTBE CBIPbs 2019
HakonuTensHas BezoMocTh IO > Jer
10-06 A cr. 276 TII
pacxoay MpOIYyKTOB MIHUTAHUS
2019
AKTHI 10 Opakepaxy, OpaKOBOYHEIE 3 rom
10-07
W3BelIeHUs, Je(EeKTHbIE BEJIOMOCTH H or. 787 TIMII
Mepenicka O BBIOPAKOBKE MPOIYKIHU
KypHan mocTaBKH MHUIIEBOI 3 roma
10-08 |2 o a cr. 787 TII
poay 2019
1 rox
10-09 | KoMIIeKkTOBOYHBIE BEIOMOCTH ct. 512 TII
2019
JIOKyMeHTBI (pacrnopsiKeHus , 5 ner
10-10 TpeOOBaHMA, HaKJIaTHBIE) 00 er. 518 TI
OTITyCKE TOBapOB CO CKJIAJOB W 2019
OTrpy3Ke MNPOAYKLIHH
10-11 XKypnansl Opakepaxa HHIIEBBIX 1 rox
MPOAYKTOB M KYJIMHapHOW NPOIYyKIUH cr. 967 IIMII
10-12 KypHan yuera TemMmepaTrypHOro 1 ron

pexumMa B XOJOAUIIBHOM

cT. 967 IIMII
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o0OpyoBaHUM (HA MUIIEOIIOKE)

10-13 KypHan npoBelleHHs BUTaMHHM3ALUU 1 roxg
TPETBUX M CJIAJIKUX OJIIO] cT. 967 IIMII
10-14 | TexHONOTUYECKHE KapThI Ho sameHet [Mepexonsmue ¢
HOBBIMU
2019 ronma
10-15 I'mruennueckuii xKypHai 1 ron
(COTpYZIHUKH ) ct. 967 IIMII
10-16 KypHan yuera temmeparypbl U 1 roxg
BJIAYKHOCTH B CKJIAJCKMX IOMEIIECHUAX cr. 967 IIMII
10-17 |<...>
11. bBe3omacHocTb
5 zer ITocne
11-01 [Ilacmopt ©€30MacCHOCTH MIKOJIBI cr. 594 TII |akTyanu3anuu
2019 nacropra
ITocne wucreueHus
5 ner CpOKa JeWCTBUS
11-02 JloroBopsl Ha OKa3aHUE OXPAHHBIX or. 580 TI |A°roBopa; mocie
yeayr MPEKpAILLICHUS
2019
00513aTeTBCTB 110
JIOTOBOPY
OKYMEHTBI (IIPOTOKOJIBI, aKTHI,
fn ;KH CBe( :HI/ISI OKJIaJHbIC 5 et IMIK
Papitil,  CBEACHILA, - AOIIAAHLIE, or. 587 TII
11-03 | cnyxeOHble 3alMCKH, IIEPENUCKA) O 5019
pacciaeioBaHUH  YPE3BbIYANHBIX
MPOUCIIECTBUNA MpPHU OXpaHe 3IaHUU
Kuaurn perucrpanmu (ydera BbLAauM) 3 roma
11-04 |ymocTtoBepeHMii, MPOMYCKOB, cr. 589 TN
WICHTH(DUKAIIMOHHBIX KapT 2019
PazoBrie mpomycka, KOpemwKu 1 roxg
11-05 |[mpomyckoB B clyKeOHbIe 31aHHS U ct. 591 TII
Ha BBIHOC MATEpHUANbHBIX LIEHHOCTEH 2019
JoxyMeHThl (3asiBKM, IE€pENucKa) o 1 roxn
11-06 |nmomycke B ciyKeOHbIC IMOMEIICHUS B ct. 592 TII
Hepabouee BpeMs M BBIXOJHBIE IHH 2019
JIOKyMEHTBl O TOBBIIICHUH 5 ner OIIK
11-07 |aHTUTEpPOPUCTUYECKON 3aILUIIEHHOCTH ct. 595 TII
OpraHu3aluu 2019
KypHanel HHCTpyKTaxa IO 3 roma
11-08 |”YP pyicra cr. 598 TII
AHTUTEPPOPUCTUYECKON 3aLIUILIEHHOCTH 5019
KypHan BBOZHOTO MHCTpPYKTaXka IO 3 roaa
11-09 r Z)I;)_IaHCKOf/i 00opoHe i cr. 608 TII
P p 2019
KypHan yuera MHCTpyKTaxa IO 3 roja
11-10 |pelcTBUSM B Ype3BBIYANHBIX cr. 608 TII
CHUTyausax 2019
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Jlo 3ameHbI

11-11 [Inanpi-cxeMbl SBaKyallMd W3 3AaHUS HOBBIMU
NpU YPE3BBIUAMHBIX CHUTYaIUSIX cr. 606 TII
2019
JokymeHTsl 00 obecriedeHnn 5 et IMIK
11-12 Y cr. 611 TI
MIPOTHUBOIIOKAPHOTO PEKUMA
2019
JlokymMeHTBl 00 obecrieueHnn 5 jer JIIK
11-13 |BHYTpHOOBEKTOBOTO W MPOIMYCKHOI'O cr. 611 TII
PEXUMOB 2019
KypHanel ydyera HHCTPYKTaXKEH IO 3 roza
11-14 no);ifa HOI y66301'IaCHOCI;i cr. 613 T
P 2019
IImanbl gedcTBUM II0 5 ner
ITocne 3amensl
11-15 |mpemynpexaeHUuI0 W ITUKBHAJAINH ct. 603 TII HOBBIMIL
YpEe3BbIYAMHBIX CHUTyalUd 2019
[opsinox oOyvenus nwi, N
OCTOSIHHO
11-1¢ |OCYWECTBISIONIMX TPYAOBYIO HIH 0. «a» or. 8
CIIy’)KEOHYIO NesTeNbHOCTE, Mepam
) TIT 2019
mo’kapHOW 0e30macHOCTH
11-17 [<...>
12. Oxpana Tpyaa
OTyer Nmo cHenuaJbHOU OLIEHKE 45 et lc}rl;e?CHi?;HHHX !
12-01 ! " ! cr. 407 TII
YCIOBUM TpyJda M JOKYMEHTHI K HEMY YCIOBHSX TpyAa
2019
— 50/75 gn;er
IToctosiHHO
12-02 |Ilonoxenne o ciyx0e oxpaHbl Tpyaa Im. «a» cr. 33
TII 2019
5 ner JIIK
12-03 |Ilman paOoThl CIIy:KOBI OXpaHbl TPy cr. 200 TII
2019
ITocTostHHO
12-04 |HMHcTpyKuMH 1O OXpaHe TpyAa Im. «a» cr. 8
TIT 2019
Cornammenie o oxpaHe Thvia i 5 mer JIIK Ilocne wucreuenus
12-05 OKVMEHTEL K HeM p pyA cr. 11 TI Cpoka JeucTBUS
HOXY Y 2019 COrJIalIeHus
lonmoBbie cTaTUCTHYECKUE CBEACHUS
o0pa3oBaTenbHONH OpraHU3aIluu O ITocTostHHO
12-06 |TpaBMaru3Me Ha IPOU3BOJACTBE U o. «a» CT.
npodeccuoHalbHBIX 3a00JIEBaHUAX 335 TII 2019
(b. 7— TpaBMaTU3M)
CBsi3aHHBIE C
45 ner KPYITHBIM
12-07 JIOKyMeHTBl (aKThl, MPOTOKOJbI, cr. 425 T |“MATEPHaTEHEIM
3aKJTIOYCHUSI) O HECYACTHBIX CIydasx 5019 yepooM u
YE€JI0BEUCCKIMH

KEpTBAMHU —
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MIOCTOSIHHO
XK (kHMTA) TUCTpaln 4o et
12-08 ypHa”HHX Haq I;e crpatl cr. 424 TII
HEeCcYacT ciyyae 5019
Kuuru ydera WHCTpyKTaxeil IO 45 gjer
12-09 |oxpaHe Tpyaa (BBOAHOIO, Ha I. «a» CT.
paboueM MecTe, IEIEBOTO) 423 TII 2019
Kypnan (xnura) yuera 5
00T MO OXpaHe et
12-10 MPOPUIAKTHUECKIX pz 1o oxpane 0. «G» Cf.
TpyZla, NPOBEPKH 3HAHUM IO OXpaH 423 TII 2019
Tpyha
JIoKyMeHTBI (CIIpaBKH, 5 er
19-11 |MPeMmIOKeHHs, 000CHOBaHUS, or. 409 TII
MEpenucKka) O COCTOSHUU MU Mepax 2019
0 YJIYUYIICHHIO OXpaHbl TpyJda
n N IToctosiHHO
19-12 OpAIIOK y4eTa n;gr;ponogpemﬂeHnn 0. «a» or. 8
(MHKpOTpaBM) pPaOOTHUKOB TII 2019
[Monoxenne o mopsiake OOYyYeHUS IO ITocTostHHO
12-14 |oxpaHe Tpyda M TPOBEPKU 3HAHUS Mm. «a» cr. 8
TpeOOBaHUI OXpaHBl TPyZAa TII 2019
ITocTostHHO
12-13 |IlpaBuna mo oxpaHe TpyJla Im. «a» cr. 8
TII 2019

12-14
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